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JIPJKABEH APXHB HA PEITYBJIMKA
MAKEIOHHJA

2847.

Bp3 ocuosa na unen 7 cras 2 o1 3akoHoT 3a ApXMBCKH
marepujan (,Cnyxben Becnuk na PenyGanka Makenomu-
ja” op. 95/12 u 41/14), mmupekropor na JlpxaBHuoT apxus
Ha Peny6muka Makenonuja, nonece

YINATCTBO
3A HAYMMHOT 1 TEXHUKATA HA ITIOCTAITYBAILE
CO APXUBCKHMOT M JIOKYMEHTAPHUOT MATE-
PHJAJTBO KAHUEJIAPUCKOTO U APXUBCKOTO
PABOTEILE

[. OITIUTH OZAPE/IBH

Ynen 1

Co oBa ynaTeTBO ce NPONUINYBA HAYHHOT H TEXHUKATA
Ha NOCTANyBarbe CO APXMBCKHOT M JIOKYMEHTAPHHOT MarTe-
pHjai BO KaHLENAPHCKOTO H apXHBCKOTO paboteme Ha ap-
KABHUTE OPraHH, HHCTHTYLHH, JABHHTE YCTAHOBH M CIIYX-
Ou, jaBHMTE MpeTnpHjaTHja, eAWHHLNTE HA JOKAIHATA Ca-
Moynpasa 1 rpanot Ckonje, npaBHHTe AHIA U GUIHUKHTE
JIMLA KOM BPLUAT JaBHH OBJIACTYBAMA, IPUBATHHTE [paBHHU
JHMUAa U GU3MYKHTE IMUA KOM CaMOCTOjHO BpIIAT ACjHOCT
(BO HATAMONIHHOT TEKCT: HMATEJIHTE).

II. KAHLIEJIAPUCKO PABOTEILE

Unen 2
Pabotute Bo Bpcka co kanuenapuckorto paboreme ce
BPLUAT NPEKY MHCAPHULIATA HA HMATEJIOT,

1. [lpuem na nokymenTu/3anncn

Ynen 3

[lpuemor Ha nokymenTHTe/3anmcuTe Bo nucapuuuaTa
C€ BpIUM O CTpaHa Ha cnyxkOeno Jmue (paboTHHK) oBnac-
TEHO OJ1 CTpaHa Ha ()YHKUMOHEPOT KOj PakoBOIM €O opra-
HOT, O/IHOCHO 01 OATOBOPHOTO JIHIIE BO PABHOTO JIHLLE,

3a OpraHU3aLMOHUTE eMHNIIH IITO BOAAT OJLICTHH Jie-
JOBOJAHULH, (YHKLIHOHEPOT WITO PAKOBOJH €O OpraHor,
OJIHOCHO OJITOBOPHOTO JIMIlE BO NPABHOTO JTHLE, MOXKE /a
Onpe/en JOKYMEHTHTE /3alHCHTe 3a THE OPraHM3alMoHu
CAMHHIH 13 C€ NIPUMAAT BO HUBHH MTHCAPHULIM.

ITo penoBroTO paGoTHO BpeMe, KAKO K BO AEHOBH Kora
HE c¢ pabOTH, JOKYMEHTHTE/3AIMCHTE TH [IPUMA JeKYPHO
cyxbeno nuue.

[lo npuemoT Ha JM0KyMeHTHTE/3anHCHTE, OBIACTEHOTO
CaykOEeHO NIMLEe BPIIM HUBHO 3aBe/lYBatbe BO JICIOBOJIHH-
KOT €O 3alHLLYBahe HAa OCHOBHHOT Gpoj, KpaTka CoApKHHA
HA [PE/IMETOT M AaTYM Ha [IPUEMOT.

Cnyx0eHOTO NHIE KOE ' NpUMa J0KYMEHTHTE/3ari-
CHTC HEMOCPEe[HO Oj1 CTpaHkaTa, OJHOCHO 3a NpaTtkara
NpUMEHa 1o MOIUTA, BOJAM CMETKa 0COOECHO 3a: BHIOBHTE
Ha JIOKYMEHTHTE/3AIIMCHTE U MTOJIHECOLUTE KO [10/UIeHKAT
Ha TAKCHMparbe, BUCHMHATA HA TAKCATA 32 OJUICIHHM BHJ0BH
JAOKYMEHTH/3aITHCH W [OHECOIM H NOCTOCHETO 3aKOHCKH
OCHOB 3a ocnoBojlyBare 01 I1akame Takca.
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AKO JOKYMEHTOT/3a1HCOT € ocnobojeH 0/ uiakambe
Takca, cy:0eHOTO JiHlie Toa ro KoHeTaTnpa co ciykbeHa
Oestellika co HaBElyBalLE HA MIPOIMCOT BP3 OCHOBA Ha KOj ¢
NpeABHACHO ocnoboyBame 0 Iakame Takea.

Co HeTakCHpaHHTe WM HEAOBOIHO TAKCHPAHHUTE J0KY-
MCHTH/3aIUCH M NPUIIO3H, KAKO M CO OHHE 30 KOM ke ce
YTBP/H HEKOja HEHCIPABHOCT BO TAKCHPAILETO, CE M0CTa-
nyBa CHOPE NMPOIMUCHTE 3a AAMHHUCTPATHBHH M CYJICKH
TAKCH.

AKO [PH IPHEMOT M OTBOPALETO HA JOKYMEHTHTE/3a-
MUCHUTE, ClyKOEHOTO JIMLE KOHCTATHPA HENPABHIHOCT HIH
HEJ0CTAaTOK, CTaBa KpaTkKa 3abenewka 10 OTNE4YaTOKOT Ha
MPHEMHHOT LTEMOMIL.

AKO BO IUIMKOT ¢¢ Hajjle JOKYMEHT/3anue ajpecHpan
JI0 JIpyr NpUMAaTesl, Ha TAKBMOT [UIMK ce crasa Oenerika
»IOTPEUIHO OCTABeH", A [0T04 HA HAJIOCOACH HAUMH MY
Ce JI0CTaBy Ba Ha [IPUMATEIOT HA KOTO MY € YIaTel,

2. llperneaysame u pacnopeaypaise
HA IOKYMEHTHTE/3anuCcHTe

Ynen 4

Ox erpana na GyHKUHOHEPOT WITO PaKOBOAM €O Opra-
HOT OAHOCHO OANOBOPHOTO JIMUE BO MPaBHOTO JMUE, MPH
PCraCayBabeTo U pacnopelyBabeTo Ha JOKYMEHTHTE/3a-
IHCHTE € ONPE/ICNyBA OPraHu3alMoHaTa eAMHHLA HIH
Cly:KOCHOTO JIMLIE HA KOM MM CE JOCTABYBA JAOKYMEH-
TOT/3anKCOT 3a pabota. [lo pacnopeaysamero, J0KyMen-
THTE/3aMMCHTE C€ JIOCTABYBAAT 10 MUCAPHHMLATA 30 3ABE1Y-
Bakbe.

Ox crpana Ha yHKUMOHEPOT WTO PAKOBOAM CO Opra-
HOT, 0JIHOCHO OArOBOPHOTO JIMLIE BO NPABHOTO JHLLE, MO-
KE J1a Ce OBJIACTH MPEr/IC/yBabeTo W PACHOpEaYBabETo
Ha JIOKYMEHTHTE/3AIMCHTE Aa IO BPLUK H APYTO cnyskOe-
HO nuLe.

Pacnopeaysainero na gokymenTHTe no opranusannonu
CAMHHMUM CE BPLUM CO CTABAME Aparck JABOLUM(pPEH Hian
Tpoundpen 6poj cnopex IlnanoT Ha apXxMBCKMTE 3Halm,
k0j ¢ aaxen Bo Ilpustor Gp. 1 M e cocrased aen Ha 080j
NPABH/IHHUK.

Yneun 5

[Tnanot na apxusckuTe 3HaLM [IPETCTaByBa aKT CroOpe/
KOj Ce BPLIM Pacliope/1yBatbe, CBHACHTHPAILE, KIacH(pULIH-
patbe, CpelayBatbe U UyBAHKE HA JOKYMCHTHTE/3aNUCUTE H
NpeJAMETHTE,

[TnanoT Ha apxuBckMTE 3HaLM COJAPKH ONIUT W II0ce-
Gen aen.

Cniopen onwtnot aen Ha Inanort Ha apPXHBCKHTE 3Ha-
LM CC BPLIM ONpPE/Ie/yBabe Ha apXMBCKHM 3HALM 3a pacro-
pelyBae Ha JOKYMEHTHTE/3anHcuTe | npeamerute ox 01
a0 07, wto npercrapysa Kiacudukaluja Ha JIOKYMEHTHTE
M0 MaTepuja Wik Opranu3alMona eluHnua, a criopesl 1o-
cebuuoT sent Ha [laanor na apxupekute sHaum o 08 nara-
MY, COIVIaCHO OpralM3alMoHaTa CTPYKTYpa M HaJlexKHO-

CTHTE Ha HMATEJIOT.
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Onmrror sien na ITnanoT Ha apXMBCKHTE 3HAUM COAp-
M ApPXMBCKH 3HALIM 334 JOKYMEHTHTE/3alMCUTE 1UTO CE Ojl-
Hecysaar Ha: 01. Ocnosame, oprannsaumja u passoj; 02.
Ynpasysame u pakopojierse; 03. Kanuenapucko-apxusck,
npasuu ¥ onuwitk paboru; 04. Yoseuku pecypeu; 05. du-
HAHCHCKO W MaTepujanHo paboremse; 06. Onbpana m Ges-
Geanoct; 07. EneKTpOHCKH cHCTEM M aBToMaTtcka 0Gpabo-
TKa Ha [10ATOLM (BO HaTaMOoHHOT Teket: AOIT).

Onwrror nen wa ID1aHoT Ha apxMBCKMTE 3HAUM €
CIMHCTBCH 32 CHTE MMATENH, a MOCeBHUOT jien 1o u3pabo-
TYBA CEKOj MMATell, COrNIACHO HEroBaTa OpPraHH3alicka
CTPYKTYPa, HAIUIEAKHOCTH H OCHOBHA JICjHOCT.

[nanor na apxmpcku sHauu ce M3paGoTyBa KOMHCH-
CKH, CO YHECTBO Ha CIyKOeHM JIMIA 01 OpraHH3alnoHHTE
CIMHHLIE KOM TH CO3]1aBaaT N Ha KOW C¢ OJHECYBAaT J10-
KYMCHTHTE/3aMmiCHTE.,

[Ipu uspaborkara na IlnanoT Ha apXMBCKUTE 3HAIM,
KOMHCHjaTa I'l IPOYYyBa aKTHTE 3a OPraHH3alfja i CHOTe-
MaTH3aLKja, NpaBu JeTaneH MOMHC M Kiacuukalmja Ha
HAUVIEKHOCTHTE, aKTHBHOCTHTE M BMIOBHTE Ha JIOKYMEH-
TH/3AMACH WTO HACTAHYBAAT BO paloTara Ha cexoja opra-
HU3ALMOHA ¢IHHMIIA.

AKO 0JIpe/leHH OPraHH3aLNOHH eAHHUUM He (YHKIHO-
HUPAAT, OJHOCHO OJPEACHH BUAOBH JOKYMEHTH/3aMHCH He
HacTaHyBaar Bo paboTaTa Ha MMATeNoT, a ce ond)aTeHn Bo
onwtHoT jen Ha [lranot Ha apxuBckuTe 3HalM, THe ce
M30CTaBYBaar.

Ouuiesinn BUIOBH HA JIOKYMEHTH/3AMICH LUTO HACTAHY-
Baar BO paboTara Ha MMATEIOT, A4 HE Ce ON(ATEHH BO OI-
WTHOT Jien, ce onpakaar Bo noceGuuot aen na [Lnanor na
APXMBCKHTE 3HALM HA KOj MY IIpUNafaat cropes opranmsa-
LIHOHATA MOCTABEHOCT U CIIOPEJ CBOjaTa COAPKUHA.

JokymenTure/3anicuTe ond)atenn Bo ONWTHOT e Ha
Ilnanot na apXMBCKMTE 3HALM He ce NMOBTOPYBAAT BO M0-
ceGHUOT J1e.

3. Tlpuemen 1 pokoseH wremou

Ynen 6

Ha cexoj npumen 1okyMeHT/3anuc wro ce 3apeypa Bo
JIETIOBOJAHHKOT WM BO JIPYra KHHUIA 38 OCHOBHA €BM/ICHLIH-
Ja, ce cTapa 0TNEYATOK HA MPHEMHUOT WTeMOWI U Ha po-
KOBHHOT 1ITEeMOMII.

OTneuaTokoT Ha NPUEMHHOT IITEMOK ¢e cTaBa Ha np-
BaTa CTPaHa O] JMOKYMEHTOT/3AIIMCOT BO TOPHHOT JAeceH
arosi. OTneyaTokoT Ha POKOBHHOT WITeMOMI ce CTABA M0]1
NPHEMHHOT WTEeMOM 1 HA NIPHIO3UTE KOH JIOKYMEHTOT/3a-
IMCOT. AKO Ha LPEJHATA CTPAHA HEMA JIOBOJIHO MECTO, OT-
MEYaTOKOT Ha MPUEMHHOT 1TeMOMI ce cTaBa Ha 3a/HaTa
CTpaHa 0Ji JOKYMEHTOT/3aIIUCOT BO TOPHUOT JIeB aron. Ako
CTPAHUTE HA JIOKYMEHTOT/3AMHCOT Ce BO LENOCT NOINOJIHE-
TH CO TEKCT, OTMEYATOKOT HA NPHEMHHOT WTeMOuI ce cTa-
Ba HA Mapye XapTHja Koe ce NMPULBPCTYBA KOH JOKYMEH-
TOT/3aIHCOT,

OTneyaTokoT HAa NPUEMHHOT 1ITeMOU He ce CTAaBa Ha
MPUIO3KTE HA IOKYMEHTOT/3aNHCOT.

OrneyaTokoT Ha NpHeMHMOT wWTeMGHA e co opmar
60x20 MM 1 coapxu:

1. Has3ue u cenmiute Ha MMaTenor;

2. Py6puka ,[Tpumeno”, Bo koja ce sanuurysa gaTym
Ha NMPUEMOT Ha JOKYMEHTOT/3aIHCOT;

3. Pybpuxa ,,Oprannsaimona exunnua”, Bo koja ce 3a-
MULIYBA aparckuoT asouupe uin tpoundpen 6poj crno-
pea Inanor na apxusckuTe 3nanu;

4. PyGpuka ,,bpoj”, Bo koja ce 3anuiiyBa OCHOBHHOT
Opoj 1 noaABpPOjOT HA AOKYMEHTOT/3AIUCOT MM PEAMETOT
0/1 IeJIOBO/IHUKOT;

5. Py6puka , IIpunor”, Bo koja ce 3anuuiypa BKYHHHOT
Opoj Ha NpUMEHH MPUIO3H. AKO NMPUIOTOT CE COCTOM O/
NoBeKe JIMCTOBM, ¢ HazHavyyBa M GPOjOT Ha AUCTOBMTE Ha
TAKBHOT IPUIIOT;

6. PyOpuka ,,Bpeanoct”, Bo koja ce 3anuuysa sxynuu-
OT H3HOC Ha [IJIaTeHaTa Takca.

Hpyrute o3naku na J0KyMeHTOT (Ha PUMeEp: Bpcka Ha
Gpoesy u €l1.) ce 3anulyBaaT noKpaj oOTHEYaToKOT Ha NPH-
emuuot wrembun (OGpaser 6p. 1).

Pokosruot wrembun e co gopmar 40x20 MM 1 cojp-
KM MeTHPHUM(PEH apXuBeky 3Hak criopea Ilnanot Ha ap-
XHBCKHMTE 3HAUM; 03Haka ,Pok na uysame” cniopen Jlucra-
T4 Ha apXHBCKM MaTepujan W Jlucrara Ha ZOKyMeHTapeH
MATEPHjal CO POKOBH HA HETOBO UYBaIb€, KOW CE JajieHH
B0 Ilpusior 6p. 2 u Ilpunor 6p. 3 u ce cocrapen aen Ha
0BOj HPABH/IHMK; JATYM Ha OUIAraibe BO MUCAPHUUATA H
nornne Ha ciyxbenoro smue (O6pasen 6p. 2).

4. Xapruena o0BHBKA HA IOKYMEHTOT/3aNHCOT

Ynen 7

HokymenTure/3annenTe Wro ce CO31aBAaT WK PUMa-
aT Kdj MMatenoT ce CTaBaaT BO XapTHena o0RMEKa (KOLyJi-
Ka WIH ranka).

Xapruenara 00BUBKA COAPKHM:

I. Hasue u ceqiure na umarenor;

2. Bo siesnoT ropen aron ce crasa 6poj Ha oprauzaiy-
OHaTa eJMHALIA;

3. Bo sechuor roped arosi ce crapaaT eleMEHTHTE 01
POKOBHMOT wTeMOnI: ueTHpHUMPPEeH HIH NeTolH(peH
ApXHBCKHM 3HaK cnopen [nanoT Ha apxuBekUTE 3HaIM, POK
Ha uyBame cnopel JIncrara na apXUBCKM MaTepHjan WK
Jlucrara na 10KyMEHTApPeH MATEPUjal CO POKOBH Ha HEro-
BO HYBake, JATYM Ha OJUlArakme Ha NpeAMEeTOT BO mucap-
HULATA, [I0TIHC Ha CTykGEHOTO uue;

4. Ha cpepunara co ronemu OYKBM € MCHMIIAHO
HHPEIMET?;

5. [Toa rtekcror , JIPEJIMET” ce craBa AeNOBOJHHOT
Opoj 1 AaTyMOT Ha 3aBe]yBake HA JOKYMEHTOT BO JEJI0-
BOJHMKOT WK BO JIPYra KHHCA 32 OCHOBHA €BH/ICHLIM]a;

6. Ioa aenosoanuor Gpoj ce craBa Kpatka copKHHA
Ha JIOKYMEHTOT/3aIIMCOT WJIH [1PEIMETOT;

7. Ha sropara crpana o4 xaptienara oGBMBKa co roJe-
Mu OykBu e ucrmmano ,[1OITMC HA JJOKYMEHTH WU
[IPHJIO3H™, co cneannte enemenT: peden 6poj, natym
Ha TpUMalke, BUJ Ha JOKYMEHTOT/3AMMCOT W NPHJIOTOT,
Gpoj M 1aTyM Ha OKYMEHTOT/3aIIMCOT, HA3UB HAa MMATENIOT
IITO o co3aan H 3abeseinka.
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5. 3aBenyBame HA JOKYMeHTHTe/3anucuTe
BO Ie/IOBOJIHHK

Ynen 8

OcHoBHA eBHIEHLMjA 32 CHTE NPUMEHH H CONCTBEHH
JOKYMEHTH/3AIUCH € JICNOBOAHMKOT MM Jpyra noceGno
TNPONHIIAHA KHHTA 33 eBH/ICHUM]a.

Ilo 3aBpuienoto pacnopeaysare, J0KyMeHTHTe/3amu-
CHTE Ce mpe/laBaar Ha CIy:KOEHOTO JiMLe BO MHMcapHUuaTa
3apaju 3aBellyBabe BO JIENOBOIHUKOT, CIIOpPEA JaTyMOT
Kora ce ITPHMECHH.

ﬂoxymemme/aanﬂcmc KOH €€ CMETaaT 3a UTHH ce 3a-
Be/lyBaaT BeaHall 1o MPpHEMOT Tpen Apyrure JAOKYMEH-
TH/3AIMCH W BEJIHALL C¢ A0CTABY BAAT 3a paboTa,

AKko uMa ronem Gpoj Ha NPUMEHH JOKYMEHTH/3amHCH,
a HEKOH OJ1 HHB HE MOYKAT Jia C¢ 3aBeJaT MCTHOT JEH Kora
Ce NPHMEHH, Ce 3aBE/lyBaaT Ha MOYETOKOT 01 CEAHHOT pa-
GOTeH JIeH, Tpea 3aBelyBameTO Ha HOBATA NOLUTA M TOa
oA NaTyMOT Kora ce TNPHMCHH.

Bo nen0BonHMKOT He ce 3aBeayBaaT JOKYMEHTHTeE/3a-
THCHTE M JPYTUTE NPATKH 32 KOM CIOPel APYrH NPOMHCH
¢e BOAAT NoceOHM eBHICHLMH, HUTY MPATKUTE IUTO He
NpeTcTaByBaar ciyxOeHa npenucka (Ha IpUMep: BpaTeHH
JOCTABHULIM WITH TIOBPATHUILIM, CIIYKOSHH BECHHUIM, CrTHCa-
HH]a ¥ TPOCTICKTH).

5.1. Haunu na 3aBexyBame Ha NOKYMeHTHTe/3aHCHTe
BO J€JI0BOJHHKOT

YUnen 9

Jle10BOAHUKOT Ce BOAM CIOPE CHCTEMOT HA OCHOBHH
Gpoesn u monbpoesn Bo o6iMk Ha Kuura co (popmar
240x340 mm (OGpaser 6p. 3).

Co ocHosen Gpoj ce o3Ha¥yBa JOKYMEHTOT/3ANMCOT
OZHOCHO TNIPEAMETOT, a €0 noadpoj cekoj MpUMeH A0Ky-
MCHT/3AMAC LITO ¢¢ OJHECYBA HA TOj IPEAMET, KAKO U COll-
CTBEHHOT IOKYMEHT/3aIMC €O koj ce oopMysa npeame-
TOT.

IlpsuoT nokyment/3annc oa mpeameror ce 3aBeiysa
1noJ1 OCHOBHHOT Opoj 1 a06uBa noabpoj ,,1%, xoaeka apy-
THTE TNPHMEHH JOKYMEHTH WITO C¢ OAHEeCyBaaT Ha Toj
NPEAMET ce 3aBe/lyBaar Mo/l HapeJHHTe MoAGPOeBH.

3aBe/lyBakeTO HA NPBHOT JOKYMEHT/3aMUC BO J1€/10-
BOJHHKOT €O KOj LUTO 3aMOYHYBA HEKO] MPEAMET Ce BpLIH
Ha CIEJHHOT HAMUH:

1) Bo pyGpukara 1 Bo ropHuoT en ce sanumiysa oc-
HOBHHOT Gpoj 0J1 AETOBOJIHHKOT;

2) Bo py0pukata 2 ce 3aNMILYBa KpaTkaTa COJpXKUHA
Ha JIOKYMEHTOT/3aIHCOT WM NPEJIMETOT,

3) Bo pyGpukata 3 ce sanuurysa noabpojot;

4) o pyGpukara 4 ce 3anuwyBa 1aTyMOT Ha IPHEMOT
Ha JIOKYMEHTOT/3aMHCOT, OJHOCHO AaTYMOT 3alUlLIaH BO
NPHEMHHOT LTEeMOMI;

5) Bo pyGpukara 5 ce 3anuuIyBa HA3MBOT M CEAMLUTETO
Ha MCIPAKavoT Ha JOKYMEHTOT/3AMHCOT - OPran MM Npas-
HO JIMLE, OJHOCHO MME M Mpe3nMe Ha (PU3MYKOTO JIMILE.
Ilpu 3aBenyBameTo Ha CONCTREHHTE JOKYMEHTH BO 0Baa
pyOpuka ce cTaBa Kpatenka ,,c.m.” (CONcTBeH npeaMer);
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6) Bo pyGpukara 6 ce sanuuiysa 6pojoT Ha PUMEHHOT
nokyment/zanue (6poj o mcnpakayor), a ako T0j JOKy-
MEHT Hema 6poj Torall ¢e 3anmIyBa JaTyMOT Ha JI0KYMeH-
TOT/3aIUCOT;

7) Bo pyOpukarta 7 ce sanuiuyBa OpraHu3alMOHATA
€/IMHHLA CNOpe/l Toad KAKO € 3aMHilaHa BO IPHEMHHOT
wremOou;

8) Bo pyOpukata 8 ce 3anuuiyBa 4aTyM Ha pasBol 1

9) Bo pyGpukata 9 ce 3anuuIyBa 03HAKa HA PA3BO/L.

Cute nozouna npuMeHn OKyMEHTH/3aMMCH TO ce
OJIHECYBAAT HA MCT MPEAMET CE 3aBE/yBAaT Ha HAYMH LUTO
ce nonojHyBsaar camo pyGpukure 3, 4, 5, 6 u 7 Bo pamkuTe
Ha HCTHOT OCHOBEH OPOj M TOA CHIOPE/L PEA0CIEIOT MO KOj
Ce MPUMEHH JIOKYMEHTHTE/3alHCHTE.

Ilo 3aBpiieHoTO 3aBeayBaibe, BO NPHEMHHOT ITeMOHT
Bo pybpukara ,.bpoj” ce sanuwysa ocnosuuoT 6poj nox
KOj JAOKYMEHTOT/3alHCOT OAHOCHO MPEAMETOT € 3aBejeH
BO JIC/JIOBOAHHKOT, KaKO M moAOpOjoT Moj KOj AOKYMEH-
TOT/3aNMCOT € 3aBejcH BO pyOpuKaTa 3 01 AENOBOAHHKOT
(na npumep: 124/1), noJeka HATAMOLLIHHKTE JOKYMEHTH/3a-
ITHCH 01 HCTHOT NpeameT AoGuBaaT noabopesu criopes pe-
AOCICAOT M0 KOj €€ 3aBEJACHH BO ACJIOBOAHMKOT (Ha mpu-
mep: 124/2, 124/3 wrn.).

Ocuosunor 6poj n noaGpojoT ce 3anuiuyBaar U Ha ce-
KOJj 1pHior.

AKO Kaj Hekoj ocHoBeH GPOj ce NONOAHETH CHTE TpH
MECTa NPEABHIEHH 3a noAOPOEBHTE, 3aBe/lyBalLETO Ha Ha-
TAMOLUHMTE JIOKYMECHTH/3AMHCH Ce BPLUM 110 T1AT HA NPEHOC
Ha 0CHOBHHOT Opoj. OBOj MpeHOC ¢e BpLIM HA HAYMH LITO
OCHOBHHOT Gpoj 1OBTOPHO C€ 3aNuilyBa BO JAEN0BOJIHHKOT
H TOA NOA NOCJACAHHOT OCHOBEH OpOj Ha ACNOBOAHUKOT BO
BPEMETO KOTA €& BPLUM MPEHOCOT (Ha IPUMEpP: aKo J0KY-
MEHTOT/3amucoT wto Tpeba Aa ce 3aseje kako noadpoj ce
OJIHCCYBA HA NPEAMETOT 3aBE/ICH 110/ 0CHOBHUOT Gpoj 432,
4 BO BPEMETO KOI'd JIOKYMEHTOT/3aMNUCOT Ce 3aBe/lyBa, 10¢-
JenHHoT ocHoseH Opoj e 1567, Bo pybGpukara | na aeno-
BOJHUKOT 1101 OpojoT 1567 NOBTOPHO ce 3anuiyBa 0CHOB-
uuot Gpoj 432, Bo pyOpukara 2 ce npenuilyBa kpaTkaTa
COAPAHHA Ha npeameToT Opoj 432, a pyGpukute oa 3 1o 7
Ce MOMOJIHYBAAT HA HAYMHOT HABEASH BO CTaB 4 Ha 0BOj
4IeH, NOYHyBajKu 01 noadpojot 4. [loa Taka npeneceHHoT
ocroseH Opoj 432 ce npoJoJKYBa CO 3AlMLIYBAKETO Ha
Hape/iHuTe 0CHOBHM Opoesu, no4uHysajku oa Gpojor 1568).

3a j1a MOXE J1a ce YTBPAM HA KOE MECTO MoHatamy ce
ALY BAAT N0A0POEBUTE O/ HEKO] OcHOBEH Bpoj, BO 10/1-
HHOT Jent ox pybpukara 1 (,IIpenoc™) ce 3anumynaar oc-
HOBHHTE GpoeBH NOMery KOH € MPOIOIDKEHO 3aMUIIyBathe-
TO Ha noaAbpoesuTe (Ha NpUMep: 01 NMPUMEPOT 01 c¢TaB 8§
Ha 0BOj uaeH Bo pyGpukarta ,IIpenoc” na ocHosnuoT Gpoj
432 ke ce crapu Gpojot 1567/8, wTo 3Haum aeka 3apeaypa-
IETO HA HapeAHHTe OPOEBH NMPOAOJKYBA MOMErY OCHOB-
Hute Gpoesn 1567 n 1568). [Ipu natamounuTe npeHocy,
OCHOBHUTE OPOCBH MOMEIYy KOM € H3BPIIEH BTOPHOT MIIM
CACAHKUOT MpeHoc Tpeba Ja ce 3anuiuar kaj npeTxoaHuoT
1IPEHOC M Kaj OCHOBHHOT GPoj MO/l KOj NMPeAMETOT ¢ 3aBe-
JICH NPBIAT BO JICJIOBOJIHHUKOT.
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wa Peaybanka Makegounja

AKO 32 OJUICJIHHM [IPEIMETH CO CUTYPHOCT MOXKE Ja c¢
OpeBH/IM JIeKa K€ UMaaT noBeke o TpH moabpoja Moxe
OJHANpex Aa ¢e pesepBupa NnoTpeSHOTO MECTO 338 HMUBHO
3aBeJlyBakbe 11071 OCHOBHHOT Opoj (Ha npumMep: ako Bo Bp-
cka co npeametor Opoj 256/1 ce odekyBaaT ocym moj-
OpoesH, 3a HUBHOTO 3aBeyBame MOXKE Ja ce pelepBHpa
MECTOTO [PEIBHACHO 3a CIEJHHUTE JBA OCHOBHH Opoja.
Bo Toj ciyuaj Bo ropunoT xen ox pyGpukara ejieH BO Koj
MHaKky OM ce 3anuiuan oCHOBHHOT 6poj 257 oanocro 258
Ce cTaBa LPTHYKA ( ) a npeAMeTOT 1WTo Tpeba aa ce
3aBe/ie 1oJi OCHOBHHOT Opoj 257 ke ce 3aBeje 104 MeCTO-
TO pE3CPBUPAHO 3a 3alMIIYBALE HA HOIlﬁpOCBHTC Ha o0cC-
HOBHHOT 6poj 256).

[lpu 3aBeayBamero Ha NPBUOT JAOKYMEHT/3aNUC Ha Ce-
KOj Npe/IMeT, DOKYMEHTOT/3alMcoT ce ¢TaBa Bo nocebHa
XapTHeHa 0OBMBKa (KOLIYJIKa MM MIAMKa), BO KOja MO/1011HA
Ce NMPUJIOKYBAaT U pejlaT U IPYTHTE JIOKYMEHTH/3aITHCH 01
MCTHOT npeamer. Bo xapruenara ofBMBKa JOKYMEHTH-
Te/3aIMCUTE CE PEAT CIOPE/l ZaTYMOT Ha HHBHHOT IIPHEM,
Taka LWTO 0J03ropa ce Haola AOKYMEHTOT/3alHcoT 1ITo ¢
TPHMEH CO HAjHOB JATyM.

5.2. Haumn Ha 3sanuiysame HA NOAATOUMTE
BO 1e/I0BOJAHHKOT

Unen 10

3anuuIyBameTo Ha M0JATOLMTE BO AENOBOJHMKOT Ce
BPLIM CO CHHO MACTHJIO, CO YHTJIMB PAKOIIHC, BOAC]KH cMe-
TKa 33 TOA MOAATOLUMTE 0 eiHa pyGpuKa 1a He npeMuHy-
BAar BO Jpyra.

3a ojlenHy HA3MBA MOKAT Ja ce ynotTpeGysaaT Kpa-
TEHKH LITO CE OMIUTONO3HATH U MOKAT 6e3 TEIKOTHH aa
ce npovMTaar u paszbepar,

OcHoeuuTe OPOCBH BO JETOBOIHHKOT HE CE 3aMHINYBa-
ar OJHANpE M HE C& OCTABAAT IPAa3HH MECTa 3a OCHOBHH
Gpoesn.

Bo 1e10BOAHKUKOT HE Ce BPIIM GPHLICH:E Ha NOTPELHO
3anuiany 6poesd MM 300pOBH, JiENee Ha XapTHja WiH
CTABAME HA KOPEKTYPEH JIaK NPEKY TMOrPeiiHo MoNoJHETH
pyOpuku u 1. MenpaBkure ce BpLIaT co NoBieKkyBabe Ha
TEHKA JIMHKja NPEKY MOTPeIIHO 3alHIUAHUOT TEKCT, a Hajl
TOA C€ HUCNMILYBA IPABHIHMOT TeKeT., Mcenpaskure so ae-
JIOBOJHHKOT ' BPLUM C1ykKOSHOTO JIMIE KOE IO BOAM Jc-
JIOBOJIHHKOT H I'M 3aBEPYBA CO JATYM, MOTIHC H Neyar.

5.3. Iouerok Ha Bogewe H 3AKIYUYBaAKbe
HA JeJI0BOAHHKOT

Ynen 11

Ha nouerokot Ha cekoja roJMua kora 3anouHyBa jia ce
BOJIM JICNIOBOAHHKOT, 3alMIIYBabETO Ha JAOKYMEHTHTE/3a-
IUCHTE BO JIQJIOBOJAHMKOT 3aM0UHYBa co OCHOBHHOT Opoj 1.

[o 3aBpuieToKOT HA TEKOBHATA TOAMHA, 3aKJIYMHO CO
31 nekeMBpH, AENOBOJAHHKOT CE 3aK/yuyBa.

JlenoBoHHKOT ce 3aKiyuyBa HA HAYMH IUTO MO MOC-
JieHHOT ocHOBEH Bpoj ce crasa ciayxkOena 3abenemka 3a
BKYITHHOT Opoj Ha JOKYMEHTH/3a[IHCH MM TIPEAMETH 3aBe-

JICHH BO JIEJIOBOJIHMKOT BO TEKOT Ha rojauvuara, Osaa 3abe-
JIELIKQ ¢e  3aBCpyBa CO JaTyM M [Ie4ar, a ja MOTIHIIYBA
cnyGeHOTO JIUIIE LWTO 'O BOAM ACTOBOAHHKOT.

AKO TEKOBHATA TOJIMHA HE € 3aBpLUEHA, a JACT0BOIHH-
KOT € LIEJIOCHO MOMOJNHET, ¢€ OTBOpPa HOB JEJNOBOJHHK BO
KOj C€ MPOJIOJKYBA 3aMUITYBAKLETO HA OCHOBHHUTE GpoeRy
€O HAapeJIHHOT OCHOBEH 6poj.

6. Perucrap

Unen 12
3apaju nonecHo 1 noGp30 NpoHaolraiLe Ha A0KYMEHTH-
TE/3aMHCUTE M IIPEAMETHTE WMATEIMTE MOXKAT ja BOJAT
NOMOLIHA KHHIA 33 eBUJICHLM]A - perHCTap.
Bo perucrapor ce sanuiiyBaar NoAaTOLMTE CIIOpen
NPeAMETOT, a 1o notpeba U crope/l Uernpakalor.

7. Mosp3ysaise Ha JOKYMEHTH/3ANMNCH M NIPeAMeTH

Unen 13

AKO ce NPUMH JIONOJIHUTEICH JOKYMEHT/3allic BO Te-
KOBHATA rOJIMHA BO BPCKA CO MPEAMETOT 3aBE/EH MOJL OC-
HoBeH Opoj BO NMpeTXO/IHATA FOJAMHA, CE 3aBeyBa BO 10~
BOJHHKOT TOJL HOB OCHOBEH Opoj M ce BPLIM [0BP3YBAIbe
Ha TOj ocHoBeH Gpoj co OCHOBHMOT GPOj 01 NpeTXoHaTa
rO/IMHa,

[Tospayrareto Ha ocHOBHMTE GPOCBH BO AEI0BOIHH-
KOT €€ BPLUM HA HAYMH IITO BO JIOJIHHOT jaen oj pybpukara

wIpenoc™ kaj nopaHo 3aBeACHUOT AOKYMEHT/3alUC WM
NPEMET €€ CTaBa OCHOBHHOT OpOj W roJMHaTa Ha noaoiHa
3ABEJICHHOT JOKYMEHT/3aMe Uan npeamMer 1 obpartuo. [lo
M3BPIUCHOTO [OBP3YBaHe, AOKYMCHTHTE/3aMMCHTE WM
MPCAMETHTE COMMHYBAAT LEJIHHA W HATAMY CC BOJAT TOJ
HOCISIHHOT OCHOBEH Opoj.

Ha nauunoT 01 cras 2 Ha 0BOj WieH ce BPLIM MORP3Y-
BAI-C Ha OCHOBHHTE OPOEBM M KOrd e OAIYUyBa CO 3aejl-
HHYKa 0JUTyKa 3a MoBeke npejMeTH wrto Ouie 3aBejicHH Bo
JENOBOJAHUKOT 110J1 oceGHM ocHOBHI GPOEBH, Kako W Kora
JIONIOJIHATEIHHOT JIOKYMCHT/3aIIHC ITO Ce OJHECYBa Ha
IPEAMETOT 3aBE/EH 110/l OCHOBHHOT Opoj norpewso Omn
3aB¢/ICH Kako noceheH npeMeT 1o/l HOB OCHOBEH 0poj.

8. [Tonue na gokymenTn/3anucu

Yien 14

[onucor Ha 1OKYMEHTH/3aIIMCH CILYKH 3a 3aBE1YBAILE
Ha JIOKYMEHTH/3aIIMCH O MCT BHJL LITO CE NPUMaaT MM
cosnagaat Bo norojiem Opoj, a 1o KoM ce BOAH KCTA I0-
craika (Ha IPUMEP: MOTBP/H, YBepeHuja, GakTypu, perue-
HHja 33 FOAMLICH OAMOp).

3a jlokyMeHTHTE/3anmMcHTe 0]l ¢TaB | Ha 0BOj wieH, Ha
MOYETOKOT OJI TOJMHATA C€ PE3epPBUPAAT MPBUTE OCHOBHH
OpoeBH BO JCNOBOJAHHKOT.

IlonucoT Ha 10KyMEHTH/3AMMCH € COCTABEH JeN Ha Je-
JIOBOJAHHKOT.

[lonucor na pokymentu/zanncu (OGpasewn 6p. 4) e co
(opmar 240x340 MM 1 i coapxu cneannTe pyOpHKi:
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1. Bo pyGpukara ,,OctHoBen 6poj” ce 3anuiiysa 0CHOR-
HHOT 6poj 01 A€10BOIHUKOT Pe3epPBHPAH 3a TOj BUJ Ha [0~
IUC Ha JOKYMEHTH/3aTTHCH;

2. Bo py6pukara ,,Opranusanuona eaununa” ce 3anu-
urysa asoudpped win tpuuugpen 6poj Ha oprasusaimo-
HaTa eJIMHULA Ha KOja NpHnara J0KYMEHTOT/3allucoT CIio-
pe [TnaHoT Ha apXHBCKHUTE 3HALLH;

3. Bo py6puxara ,Ilpeamer” ce sanumysa BHAOT Ha
JIOKYMEHTOT/3aMHCOT MIIH [IPEAMETOT,;

4. Bo py6pukara ,,ITon6poj” ce sanuiysa noabpojor
Ha JIOKYMEHTOT/3alUCOT OJ MOMHCOT Ha JOKYMEHTH/3a-
THCH;

5. Bo pyGpukara ,,JlatyM Ha npuemot® ce sanuiuyBa
JAaTyMOT Ha IPUEMOT Ha JOKYMEHTOT/3aHCOT;

6. Bo py6puxara ,,Mcnpakau® ce sanuiysa Ha3HBOT
CEAMLUITETO WK MPE3MMETO U UMETO Ha MCTIpakavoT U Opoj
M IaTYM OJ1 HCTIPaKkayvoT;

7. Bo pyGpukara ,,PazBoa” ce sanmuumysa 1aTyMoT Ha
pa3sBejlyBaibe Ha JOKYMEHTOT/3aIMUCOT M 03HAKA HA APXMB-
CKMOT 3HaK cornacho [1naHoT Ha apXHBCKHTE 3HALIK.

8. Bo pyGpukara ,,3a0enciika® ce 3abenexysaar noja-
TOIM 110 noTpeba.

AKO BO BpCKa CO JIOKYMEHTOT/3amucoT 3asesien Bo [lo-
MHCOT Ha JOKYMEHTH/3alHcH ce noBeje nocebHa nocrar-
Ka, ce u3Bojya ox Ilonucor Ha noKymeHTH/3amucH, ce
3aBejlyBa BO JICJIOBOJHHKOT MO/ HOB OCHOBEH 0Opoj 1 ce Bp-
LI 110BP3YBaIbE.

3a KOM BHIOBH JOKYMEHTH/3AIHCH M NPEAMETH CE BO-
JIM TIOMHC Ha OKYMEHTH/3AIMCH ¢e ONpe/lelyBa Ha rnove-
TOKOT Ha CEKOja KaJCHAAPCKa TOJMHA 0J1 CTPaHa Ha (YHK-
LMOHEPOT KOj PaKOBOJIM CO OPraHOT OJIHOCHO OJ1 0Ar0BOP-
HOTO JIMLE BO MPABHOTO JIHIIE.

[TonucuTe Ha IOKYMEHTH/3AMCH LITO Ce HAPEACHH 10
OCHOBHHTE OPOEBM CE 3aKJIYHYBAAT HA KPajoT HA TOJIMHATA,
ce MPHJIOKYBAAT KOH JEJI0BOJHUKOT U CE apXHBHpAar.

9. 3apyxyBarbe HAa JOKYMEHTH/3alHCH

Ynen 15

Ilpen na ce nocrasar pokymenrture/sanucute 3a pabo-
Ta [0 OpraHM3alMOHATa EJMHHLA WIH CIlyKOCHOTO JHLE,
[MCApHULIATA BPLIM HUBHO 3JIPYXKYBAIE CO NPEAMETOT BO
BPCKa CO KOj ce NPUMEHH.

3Apy/KyBaETO HA JOKYMCHTHTE/3aHCHTE C& BPLIK Ha
HAYMH IUTO BP3 OCHOBA HA [OJATOLUTE O/ JACTOBOJHHKOT
ce YyTBp/yBa Kaje ce Haofa npeamerot. [peameTor ce Ha-
ofa BO OpraHu3allMoHaTa eAHHHULA WTO € 03HA4eHa BO py-
Gpukara ,,Opranu3aunona e MHALEA™ NPH 3AIHLLYBAILETO
Ha MOC/IeHHOT NoJAOPOj WK € pa3Be/ieH Taka IITO ce Ha-
ofa Tamy Kajie LUTO YKaKyBa MocJ/ie[HaTa 03Haka Ha pa3po-
JIOT. AKO NOCHEAHUOT NOAGPO] € 3aBeJIeH CO MOHOB ATy M,
JIOKYMEHTOT/3anucoT Tpeba Ja ce Haora BO opranMsaino-
HaTa eJMHMIA O3HaueHa Bo pyOpukara ,,Opranuzauuona
CAMHHLA" NP 3aBEJlyBALETO HA IMOCHEHHOT NOAGPOj BO
JIeNIOBOJIHUKOT,

st cuils
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AKO NpeAMETOT HA KOj MY Ce MPHAPYKYBA HOB JIOKY-
MEHT/3anuc ce Haola Bo paboTa Kaj oJpe/iecHa opraHu3alli-
OHA CIMHUIA OJIHOCHO CIIyKOEHO JIMLE, 1IOKpaj OTIeuaTo-
KOT Ha MPUEMHMOT WTeMOMI ce cTaBa AaTyM 01 Kora
NPEAMETOT Ce HAoTa Kaj Taa OPraHM3alMoHa eJHHHLA HIH
cayxOeHo auue.

10, JlocTaByBame HA JOKYMEHTHTE/3AMHCHTE
3a paboTa H HHBHO ABHIKEILE

Ynen 16

ITo 3aBenysaibeTo BO JIEJMOBOJHHKOT, CHTE JOKYyMEH-
TH/3AMKMCH YIUTE HCTHOT JIEH MM Ce JI0CTaByBaar 3a pabora
Ha OPraHu3auMoOHUTE CAMHHLM Wik cayxOeHuTe aMua, a
HAjI0LHA CSHNOT JIeH Ha MOYETOKOT Ha paboTHOTO BpeMe.

JocTaByBameTo Ha JOKYMEHTHTe/3anncuTe 3a pabora
Ce BPILUH NPEKy HHTEPHA J0CTaBHA KHUTA.

OpranusanMoHuTe €AMHULIN MOJXKE J1a UMaar efiHa, a 110
norpeba U MOBEKe HHTEPHH JOCTABHH KHUTH.

[IpuemoT Ha JOKYMEHTHTC/3aIIMCHTE IO MOTBPAYBA €O
CBOjOT MOTIIMC PAKOBOAMTENOT HA OPraHH3alMOHATa €/1-
HHL@, OAHOCHO C1yKOEHOTO JMUE LITO O ONpe/esyBa pa-
KOBOJMTENOT 34 Taa Ledl.

Paxoposnrenor Ha opraHMsaunoHaTa CAMHULA OHOC-
HO OBJIACTEHOTO C1y:KOeHO JIMLE BPLIM pacniopeayBatbe Ha
JNOKYMEHTHTE/3alUCHTE HA OJUISITHH ClryKOeHH MU,

[puemot Ha jokymentTuTe/3anucurte 3a pabora, Ciyx-
GenuTe MIa ro NOTBPYBAAT CO CTABAME JAATYM H IOTIIHC
BO MHTEpHATA J0CTABHA KHUIA,

10.1. MuTepna gocTaBna KHHra

Yien 17

Hurepnara nocrasua xuura (O6pasen 6p. 5) e co dop-
mat 210 x 290 MM u coapiku:

1) PyGpuka ,,Penen 6poj” Bo koja ce 3anuiuysa peiHu-
oT 6poj Ha JIOKYMEHTOT/3aIluCOT;

2) PyGpuka . Jlatym Ha sanuirysame” BO Koja ce 3anu-
LIYBa AaTyMOT Ha JOCTaBYBAILETO HA JOKYMEHTOT/3alu-
COT;

3) PyGpuxka ,,Bpoj na nokymentor/3anucor” Bo koja ce
3anuiysa 0pojoT Ha JOKYMEHTOT/3aIIHCOT O JICTOBO/IHH-
KOT;

4) Pybpuxa ,JlorBpaa na npuemot” BO Koja ce crasa
MOTIHHC HA PAKOBOJNTENIOT HA OpPraHu3alMoHaTa e/IMHUIA
UK Ty OCHOTO NIHLLE;

5) PyGpuka .,CnyxGeno nuue” co ase noapydpuku n
Toa: noApyOpHKa , AaTymM” BO KOja Ce 3aluuiyBa JaTyMOT
KOI'a JOKYMEHTOT/3AHCOT € npuMen 3a pabota u noapy6-
prKa ,0TIHC” BO KOja ce NOTNHILYBa ClyKOeHOTO Jnue
KOj O HPUMA JJOKYMEHTOT/3aincoT 3a paboTa;

6) PyBpuxa ,,Bpareno Bo nucapaiuara” co J1Be nojapy-
Opuku M Toa: noapybpuka ,arym” BO Koja ce 3anuuiysa
JAaTyMOT Ha Bpakare Ha PELICHHOT MpeiMeT BO MUcapHH-
uara ¥ noapy6puka ,notnuc” Bo Koja ce cTasa MOTIHC Ha
Clyk6eHOTO JIMLE KOe IO PeliaBaio NpeMETOT 1

7) Py6puka ,,3abenewka™ Bo koja ce 3abenexypaar no-
Jaroun 1o norpeda.
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11. AIMHHHCTPATHBHO - TeXHHYKA 06paboTKa
HA JOKYMeHTHTEe/3anHCHTe

11. 1. CocTaBHH 1e/10BH HA JOKYMEHTOT/3aIHCOT

Unen 18

AKO €O NnoceOHM NMPOMUCH HE € ONpe/IeieHo NOMHAaKY,
CEKOj JOKYMEHT/3aMuc Ha HMATENOT CO KOj Ce BPLUM CIIYkK-
GeHa 1penueKa co APYr UMaTesl I'H COAPHKH CIeJHNTE ele-
MEHTH:

1. Hacnos, koj ce cocTOM 0/l Ha3HB M CeMIITE HA HMa-
TENoT;

2. Hasup u anpeca Ha NIpUMareior;

3. Kpatka coapiuHa Ha JOKYMEHTOT/3AlMCOT MM
NPeJIMETOT;

4. bpoj n natym Ha PUMEHHOT JOKYMEHT/3alic Ha Koj
ce 0JIroBapa;

5. OcHoren 6poj Ha AeMOBOJHUKOT U JIATYM Ha NOPaHO
CKCIC/IMPAHHOT IOKYMEHT/3a1nc;

6. Teker Ha JOKYMEHTOT/3aIICcoT;

7. lornue na 0BNacTEHOTO JIMLE;

8. Otneuarok Ha ciyOGEHHOT Nieuar 3a UMaTesu Ha ja-
BEH apXMBCKHU M JJOKYMEHTApEH MaTepHjal.

[Toxpaj enementute o cras | Ha 0BOj unen, zapaau
nojecHo M noGp3o pakyBame, NOKYMEHTOT/3allUCOT Ha
UMATENOT MOXKE [d I'M COAPXKH M CIEJHNUTE M0JATOLH; Te-
nedponckn Gpoj, eIeKTPOHCKa aipeca, MHTEPHET CTpaHula
Ha UMATEN0T WIM Ha OPraHU3allMoOHATA €JMHMUA LITO IO
pelasana JOKyMEHTOT/3aluCcOT, BpckaTa Ha OpoeBuTe, 03-
HaKa Ha [IPUJIO3UTE U KOHCTATAIMja Ha KOTO Ce MY € J10CTa-
BEH JIOKYMEHTOT/3aIIHCOT.

HacnoBot Ha mMarenoT ce crasa Bo TOPHHOT arol oj
JIOKYMEHTOT/3alIMCOT U COJPIKH HA3HB M CEIMIUTE Ha UMa-
TEJOT.

[Ipen ocHOBHHOT 6pPOj 01 AENOBOAHMKOT CE CTaBa 03-
HaKa HAa OpraHU3aloHaTa e/IMHMLA, @ 110 OCHOBHUOT Gpoj
ce crara noabpoj. Ilokpaj GpojoT Ha TOKYMEHTOT, ce 03Ha-
4yBa W AatymoT (Ha npumep: Op. 05-2568/2 on 12.9.2012
rojuHa).

[lokpaj enementute o4 crasosute 1, 2, 3 u 4 na osoj
wileH A0KYMEHTOT/3alucoT ¢o cTellen Ha kiacujukalmja
COJIPM M 03HAKA HA CTENEHOT Ha KiacH(UKalMjaTa, 1TO
Ce CTaBa BO FOPEH aroJi 0/l 10KyMeHTOT/3aMmucoT.

HasuBor M azpecaTa Ha NpUMATENOT HA JOKYMEH-
TOT/3aMUCOT CE COCTOM OJ1 LEJOCEH HA3MB M CEAMILTE O/I-
HOCHO MME€ M [IPE3MME M aJpeca Ha HMaTelloT.

Kparkara coapskuHa Ha JOKYMEHTOT/3a[IMCOT WM
NPEIMETOT ,lIpeaMer” ce ¢TaBa MoJ HA3HBOT W ajpecara
Ha NPUMATENoT,

CocraByBambeTo Ha KpaTKaTa COJApXKHHA HA JOKYMEH-
TOT/3aIUCOT MJIH TMPEMETOT Ce BPLUM Ha CIEAHHOT HAYUH!

1) Jlokymenror/3anucor Koj ce oHecyBa Ha MPaBHO
JIMLE CE 03HAUYBA CO HAaBEyBAalbe HA HEFOBHOT HA3MB H Ce-
JHMLITE, @ OTOA CE HABE/YBa MPEeJIMETOT Ha KOj Ce OIHecy-
BA JIOKYMEHTOT/3anucot. JIoKyMEHTOT/3anucoT Koj ce oj-
HecyBa Ha (DM3MYKO JIMIE ce O3HAYYBA CO HABEIYBAILE HA
HErOBOTO MME M MPE3UME M ajipeca Ha KUBECHE, a MoKpaj
TOa ce HaBeJyBa NPEJMETOT Ha KOj Cce OJHeCyBa JA0KyMeH-
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TOT/3aNMCOT. AKO JIOKYMEHTOT/3aIIMCOT Ce OJHecyBa Ha
MOBEKE JIMIla MM aKo IO NOJHeCcyBaaT noBeke JInia, ce 3a-
[HLIYBA CaMO IIPBOMMEHYBAHOTO, OJIHOCHO TIPBOMOTIHIIIA-
HOTO JIMLIE CO JOAATOK , 1 ap.”.

2) JlokyMeHTOT/3alHCcOT WTO HE Ce OJHECYBa HUTY Ha
(pM3MYKO HUTY Ha NPABHO JIMLE CE 03HAUYBA CO HABEAYBa-
€ CaMO Ha COIPAKHHATA HA [IPEAMETOT - paboTaTa 3a Koja
CE pacnpara BO JIOKYMEHTOT/3alHCOT.

3apazi NoJIECHO 3/pYIKYBalbe, O 03HAKa , fpeaMer”’
ce crapa:

1) BpojoT u jaTyMOT Ha NPUMEHHOT AO0KYMEHT/3amuc
Ha KOj ce oJrosapa (,,Bpcka: Baiu 6p. o1 o)

2) OcuosHuoT OpoOj 04 AENOBOJHHKOT M JATYMOT Ha
[PETX0AHO SKCIEAMPAHUOT JOKYMEHT/3auc;

Texcror Ha gokymenToT/3anMcoT Tpeba na Guae jacew,
KOHLM3CH W YWTIUB. Bo Tekcror ce ynorpeGyBaar onue
KPAaTeHKH WTO ce BOOOMYAeHH M JiecHo pasbupiueu. 3ako-
HHTE W APYTHTE MPOIUCH LITO Ce HAaBeyBaaT BO JOKYMeH-
TOT/3aNMCOT C€ 3aNHIIYBAAT CO HUBHMOT LENOCEH HA3MB,
€0 HazHavypawe Ha Opoesure Ha ,,CnyxOeH BecHHK Ha Pe-
nybanka Makegonuja® Bo kou ce 06jasenu.

CnyxGenure NOKYMEHTH ce MOTIHUIYBAAT 0] CTpaHa
Ha (PYHKLMOHEPOT KOj PAKOBO/M CO OPraHoT, OJAHOCHO 0J1-
FOBOPHOTO JIMLE BO NPABHOTO JIHUE WK APYFO O] HErO OB-
nacreno smue. Mverto u npesumero Ha (pyHKUMOHEPOT KOj
PaKoBOJM CO OPraHOT, OJIHOCHO OJ'OBOPHOTO JIHIE BO
NPABHOTO JIMLE, LWITO IO MOTHHLIYBA J0KYMEHTOT/3aIHCOT
CC 3alMIIYBA HEMOCPENHO IOJ O3HAKATA HA HEropara
(pynkumja.

Ha cexoj A0KyMeHT/3anuc Ha HMMATENIOT 0/ JeBara
CTpald Ha NOTHUCOT HA OBJACTEHOTO JIMLE aKO € 3a10JIKH-
TeAHa ynorpeba Ha nevyar ce cTaBa OTIEYATOKOT Ha CayxK-
OCHHMOT MEeYaT HA HAYMH LITO OTICYATOKOT Ha IEYATOT CO
€JIeH et J1a 1o 3ad)aTH TEKCTOT Ha (DYHKIIMjaTa U UMETO M
NPE3UMETO Ha NOTMHCHUKOT HA JJOKYMEHTOT/3aIIMCOT.

Ipunosure wro ce JoctaByBaaT co J0KYMEHTOT/3army-
COT €€ 03HAYYBAAT CO HHBHHOT BKYyNeHn Opoj (Ha npumep:
ITPHJIOI" 3), oHOCHO €O HMBHHOT HA3HB (Ha NpuUmep:
[TPHJIOI: ¥Yepenue 3a jaHOuHO 3a/10JKYBaKLE) 10 3aBp-
LWIETOKOT Ha TEKCTOT OJ1 JICBATA CTPaHa.

Ipuiiosure Ha JOKYMEHTOT/3aIMCOT CE PEAT W Cpeny-
BaaT CHOPEA PEAOT Ha H3pabOTYBAILETO HA JOKYMEHTOT/3a-
MTHCOT.

11. 2. O6paGorysame HAa JOKYMEHTOT/3aNNCOT

Ynen 19

JokymenTure/3aniucure ce M3roTBYBaaT Bo noTpedHH-
0T Opoj NpUMepOLIH.

3a yBepeHuja W APYTH AOKYMEHTH/3AMUCH LITO CE M3-
J1aBaat Bo noroJsiemM Opoj PUMEPOLIH CO MCT OCHOBEH TEKCT
ce kopucrar nponuwann obpacun. Hamecro ofpacum mo-
e jga ce u3paborar v aa ce ynorpeGyBaaT ryMEHH LITEM-
OH/IN CO COOBETEH TEKCT.

Ilpu cocraByBameTo Ha TEKCTOT Ha OOpacuuTe WIH
WTeMOMIMTE CE BOJM CMETKA Jla MM OJIr0BapaaT Ha Baxed-
KHTE MPOIKCH, JIa COJPXKAT Camo HEOIXOJCH TEKCT W Jia
UM ja ojiecHyBaar paborara Ha UMaTEIMTE H HAa CTPAHKHTE.
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12. Menpakame HAa JOKYMEHTH/3anHCH

Ynen 20

Mcnpakai,eTo Ha JIOKYMEHTH/3AIHCH TO BPLIM MHCAp-
HHLATA M TOA [PEKY NOLITEHCKA cyk6a, KypupeKa caysx-
Oa win npeky cneujanusupann cnyx6u (JIXJI, aunno-
MaTcKa MMouTa u ci.).

AK0 JOKYMEHTOT/3aIIMCOT He ce Mcnpaka co obuuHa
[OIITA ¢e CTapa O3HaKa ,npenopavano”, ,,co aBuoH”, ,,co
Kypup” H CIL., TI0 3aBPIIETOKOT HA TEKCTOT, OJHOCHO M0/
O3HAKaTa Ha NPUI03NTE.

Hokyment/3anuc co uera coapskuna (pacnuc) koj ce
JOCTABYBA Ha MOBEKE NPUMATENH CE OMNpe/ieyBa Ha cie/l-
HHOT HAYMH:

1) Ako NOKYMEHTOT/3aIMCOT €O MCTa COAPKMHA UM Ce
JOCTaBYBA HA PasTUYHM [IPUMATENd, HA CAMMOT JOKY-
MEHT/3aIIHC C¢ HA3HAYYBA HA KOTO MY € JI0CTABEH.

2) Kora e norpeGHO €O colpikuHaTa Ha NOKYMEH-
TOT/3aMKCOT Jla CE 3all03HAAT M JAPYrd NPUMATENH, TOj 10~
KYMEHT C€ a/J[pecHpa Ha MMaTeloT WITO ja MoBeN NocTamnkKa-
Ta M0 OJIHOCHHOT MPEJMET, a TI0Jl TEKCTOT Ce HABELYBAaT
CHTE JIPYTH NPUMATENH 3apajid HUBHO MH(OpMUpatse.

3) Ako €O eIHO pelIeHne ce pacnpaBany NoBeke mpe-
METH 3aBEJICHH BO JCJIOBOAHUKOT MOJ NOceOHH OCHOBHU
Gpoesu, TakBOTO petenne Tpeba 1a ce 3aBejie Mo N0Ciel-
HHOT OCHOBeH 0pOj, @ M0J TEKCTOT Jia ce HaBeIaT CUTE
IPUMATEJH.

Ha naumunot o cras 3 Ha 0Boj wien ce mocranyea
AKO NIPUMEHHOT JOKYMEHT/3aI1MC Ce I0CTaBYBa Ha pelliapa-
IbC Ha HA/IIEXKEH NPUMATEN M 34 TOA ce U3BECTYBa MUCIpa-
KauoT 3apaiu HeroBo MHQOPMUpAILE,

Oprauu3alMOHUTE SAMHALH 1ITO BOJIAT OJUIETHN ACI0-
BOIHULM MOXAT Jla I'M MCHpaKkaaT JOKYMEeHTHTe/3alncHTe
H TIPEMETUTE TIPEKY CBOjaTa HCApPHUIIA.

Cure J0KyMEHTH/3aNHCH TIPUMEHH JI0 KpajoT Ha pa-
OOTHHOT JIeH, MUCAPHUIIATA TH HCHpaka HCTHOT JIeH.

HokymenTuTe/3anmucuTe NPUMEHH 110 HCTEKOT Ha pa-
DOTHOTO BpeMe, aKo He ce MTHM Ce MCMpakaaT Ha M0uETO-
KOT 0J1 ¢ileiHoT paboTeH JieH.

JIoKyMEHTH/3anCH MM TIPeJIMEeTH BO YIpaBHa Mo-
CTafka ¢¢ ucnpakaar 1o MoiiTa co 03HaKa Mpernopavano
WJIM TIPEKY KHUTATa 3a MECTO aKO JOCTABYBALETO CE BPILIH
€O KypHp.

HMcenpakamero Ha T0KYMEHTHTE/3alIMCUTE CO CTENCH Ha
KiacH(HKalHja ce BPIIH MPeKy CHelnjales KypHp, Ha Ha-
YUH YTBPIEH €O nponucuTe oi obnacra Ha Oesdeanoct Ha
knacuduimpany uupopMarum,

HMokymenture/3anucnTe co crernen Ha kiacupukauuja
ce saneyaryBaar v o6e3beayBaaT 0l HEOBJIACTEHO OTRO-
patse.

JokymenTuTe/3an1McHTe WITO Ce UCIpakaar npeky no-
wreHeka ciyxba, ce pacnopepysaar Bo ase rpynu: | -
o06uyuu npatky 1 11 - npenopadanu npaTkH M ce 3anuuIy-
BAAT BO KHUrATa 3a Moiura.

Knurara 3a notura ¢iiyxu Kako eBHACHIM]a 3a H3BPIUE-
HOTO WCrpakame Ha MPaTKUTE W 3a eBHACHUM]a Ha I10-
LITEHCKUTE TPOIIOLH.

Cd/umi;‘zz

wa Penybakna Maxegounja

becnik.

Bp. 99 - C1p. 29

Kuurara 3a nowra ce KOpHCTH J0/JeKa HE C¢ UCTIONHAT
CUTE HEj3WHM CTpaHuud ©e3 oryiea Ha TOJAMHATA, CO Toa
HITO Ce 3aK/IyuyBa Ha KPajoT Ha cekoja roJiuHa.

OpranusaloHnTe eJIMHALIM LITO BOAAT OUICIHH Je0-
BOJHHLUM, JOKYMEHTHTE/3alIMCHTEe HE TM HCnpakaar camu,
TYKY I'M [IPe/laBaaT Ha LCHTPAIHATA IMCAPHULA 3aPajll UC-
npakatse.

Cure J0KYMEHTH/3AMNUCH W NPEJMETH LITO HTHO CE 10~
CTaByBaaT Ha IIPUMATETUTE BO HCTO MECTO, CE 3aluiIyRaaT
BO KHMIATa 3a MECTO M Ce HCHpaKaar [peKy KypHp.

12.1. Knura 3a nowrra u Kuura 3a mecro

Ynen 21

Kuurara 3a nowra (OGpaseu 6p. 6) e co Qopmar
210x290 MM u colpskm:

I. Pybpuka ,Jlatym nHa ucnpakaie” Bo Koja ce 3amnm-
LIYBa IaTYyMOT KOTa € UCIPATeH J0KYMEeHTOT/3alucoT;

2. PyGpuxa ,,bpoj na akrot” Bo koja ce 3anuuysa ne-
JIOBOJHHOT OPOj HA JOKYMEHTOT/3aMMCOT;

3. Pybpuka ,Ilpumaren® co mse noapy6puku u toa:
noapy6Gpuka ,,FMme u npesume, oanocHo HasuB“ Bo Koja ce
3AMMILYBA HA3UBOT, OJJHOCHO UMETO M IPE3UMETO Ha HMa-
TENOT M noapyOpuka ,,Mecto™ BO Koja ce sanMulysa ce-
JILITETO, OJIHOCHO aJpecaTa Ha IPUMATENOT;

4. PyGpuka ,Jlomrapuna“ Bo koja ce sanuuiysa spen-
HOCTA Ha MpaTKaTa i

5. PyGpuxka ,,bpoj na nparkara” Bo koja ce sanuuysa
Gpojor Ha MenopadaHaTa nparka 01 NouITaTa.

Knurata 3a mecro (Obpaseu 6p. 7) e co Qopmar
210x290 MM M coapokn:

1. Pybpuka ,.Penen Gpoj” Bo koja ce 3anuiuysa pejaHu-
0T Opoj 01 KHUraTa;

2. Py6puxa ,,Jlatym Ha 3anuuiysameto” BO Koja ce 3a-
MHIITYBA JaTYMOT Ha 3alMIIYBalbe BO KHUraTa;

3. Py6puka ,.Bpoj na nokymenrtot/3anucotr” Bo koja ce
3aIULLYBa AeJ0BOJHHOT OPOj HA JOKYMEHTOT/3aIHCOT;

4. PyOpuka ,[lpumaren” co ase noapyGpuku u Ttoa:
noapyGpuka ,uMe M Mpe3nme, 0JIHOCHO Ha3uB™ BO Koja ce
3aMULLYBA HA3MBOT, OAHOCHO HMETO M MPE3UMETO Ha HMa-
TENOT W noApyOpuKka ,ajipeca/ceauiure’ BO Koja ce 3ar-
LIyBa ajapecara Ha NpUMAaTeNoT |

5. Pybpuxa ,ITorspia na npuemot” co ase nojapydpu-
KK M Toa: noipy6puka ,,1atym” BO Koja ce 3anuiysa 1aTy-
MOT Ha IpUemMoT M noapydpuka ,,oTnHC” BO Koja ce cTasa
HOTIHC HA IPUMATENOT.

13. Bpakaibe Ha peurennTe J0KyMeHTH/3aIIHCH
H IIONOJIHYBAKE HA POKOBHHOT IITeMOMI

Wien 22
Pewenure qoKyMeHTH/3amMUCH W ipeiMeTH 6e3 ojuiara-
b€ €€ BpakaaT BO NMUCAPHULIATA H CE MOTOJIHYBA POKOBHH-
oT wremOuIl 011 cTpana Ha ciyxkOeHuTe KA KOU M peLia-
BJIE JIOKYMCHTHTC/3AMHCHTE WM TPEAMETHTE, CO MOIKC
Ha JIOKYMEHTHTS/3alIMCHTE Ha XapTHeHaTa oOBMBKA 0]
(PEAMETOT M CO YIIATCTBO 3a MOCTANYBAbe HA THCApHUILA-
Ta (MCHpakae WK apXHBUpatbe).
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wa Penybanka Maseponnja

[lpu Bpakamwero Ha pelIcHUTE NOKYMEHTH/3aIMCH U
IPeAMETH BO MUCapHUIaTa, cayx0eHOTO Mnue Bo mucap-
HMIATa ja 1poBepyBa (hopManHaTa MCIPAaBHOCT HA IOKY-
MEHTHTE/3AMHCHTE M NPEAMETUTE H 33 CBeHTYATHH HeJlo-
CTATOLM IO TIPeyNpeayRa JIMLUETO Koe ro paboTeno aoky-
MEHTOT/3alIMCHOT M NPEAMETOT WIM MCTHOT MY Io Bpaka
Ha JIOTONHYBAkE aKko;

- azpecaTa He € TOYHA WK HeNoTHOJIHA,

- IOKYMEHTOT/3aIMCOT H MPEAMETOT He € KOMILIETEH,

- HeJoCTacyBa KpaTka COJApPXKHHA, Bpcka Ha Opojor,
6poj Ha MpUIo3H M CIL.;

= HeJlIoCTacyBa yNnaTCTBO [0 IMACAPHMIIATA 38 HATAMOLL-
Ha pabora;

= HE € TOYEH apXMBCKHMOT 3HAK U POKOT HA YYBAHE CIIO-
pea Ilnanot na apxusckute snauu, Jlucrara Ha apxuBoku
marepujan 1 Jlucrara Ha JOKYMEHTapeH Matepujan co po-
KOBH HA HErOBO YYBakbe,

OnroBopHoTO J1MIE BO MHCAPHMLATA IO MOTBPAYBA
BPaKameTo Ha JOKYMCHTOT/3allMCOT W IPEIMETOT CO CTa-
Bame Mnotnue Bo pyOpukara § o1 MHTepHAaTa JOCTABHA
KHHra.

[IpeameTnTe 3a KOM € ONPEEICHO Aa ce YyBaar BO M-
CAPHMLATA 10 ONPEACNCHUOT POK, CE CTABAAT BO MallKa.

Bo nankara ce craBaar npeaMerute crnopei JAaTyMOT
H& POKOT 0/l TEKOBHHOT MECEL, CPEIeHH CIIope] apXUBCKH-
T¢ 3HAUM W ocHoBHUTE GpoeBn o AenosBoanukor. Cure
npeaMet, Ge3 orae Ha JaTYMHTE HA POKOBHUTE, C€ CpPeLy-
BAAT BO NAIKA CNIOPE apXUBCKUOT 3HAK U OCHOBHHOT Gpoj
0J1 JIEJIOBOJIHHKOT.

Ha aenoT Ha pokOT OMpeeNeH BO POKOBHUKOT CE 3e-
Maar CUTE NPeAMETH 0J1 COOJBETHATA Malka U ¢ MpelaBa-
ar 3a paboTa Ha OPraHU3aLHOHUTE CANHULM M CIYKOEHH
mma. AKO ICHOT Ha POKOT malfa BO HeJe/la MM Ha ApiKa-
BCH MPAsHUK, [IPEIMETHTE ce Nnpeaaraar 3a pafoTa eneH
JIeH MOPaHo.

AKO JIOKYMCHTH/3aMHCH BO BPCKA CO NPEAMETOT LITO
Ce Haofa BO POKOBHHMKOT CE€ NMPHMAT MpPed ONpeieeHHoT
POK, C€ 31pyIKYBAaT M BEJIHALI M ¢ JJOCTaBYBaaT 3a paboTa
Ha OpraHu3alMoHaTa eANHNIA.

14. Passenysare Ha JOKYMeHTH/3aTIHCH
BO JIC/I0BOHHKOT

YUien 23

PaspenyBamero Ha J0KYMEHTHTE/3aIIMCHTE Ce BPLIK Ha
HauMH WTOo Bo pyGpukara § Ha AEN0BOJHMKOT, OJHOCHO BO
pyOpukara 5 Ha MOMHCOT HA JOKYMEHTH C€ 3aruulysa aa-
TYMOT Ha PasBe/lyBaeTo, a BO pyOpukara 9 Ha [en08o-
HHKOT, 0HOCHO BO pyOpukaTa 6 Ha [Tonucor Ha 1oKymeH-
TH/3AMUCH CE 3allMILYBAAT O3HAKM LITO OBO3ZMOXKYBAAT Ce-
KOj IOKYMEHT/3anuc 1a Mose Op30 Ja ce npoHajie, u Toa:

1) ,a/a” - ako paGoTaTa MO NPEAMETOT € HALOJIHO 3aBp-
weHa v Tpeba Ja ce npeaane Ha apxHBaTa, ce CTaBa apXHB-
CKH 3HaK cnope [1naHoT Ha apXMBCKUTE 3HALM M POKOT 32
uyBame cropes Jlucrara na apxuscku matepujan u Jlucra-
Td Ha JOKYMEHTapeH MaTepujal co POKOBH Ha HErOBO 4y-
BAILE;

2) 3aBeJCHUTE JOKYMEHTH/3aIIMCH 33 KOM € KOHCTaTH-
paHo JACKa NPUMATENOT He € HAUICKEH 33 HHBHO peliaBa-
1b¢, CE MpernpakaaT 0 HAUISKHHOT NPUMATe H IPHTOA ce
CTaBa: 03HAKA ,HEHAUICKEH '} HA3KB W aJpeca Ha npuMare-
JIOT HA KOIO MY C€ Tpenpaka J0KYyMEHTOT/3aIMCOT U IaTyM
Ha MCNPAKalbe Ha JI0KYMEHTOT/3aIIMCOT;

3) aKo 0KyMEHTOT/3allMCOT Ce OTCTAayBa Ha Apyra op-
FaHM3aLHOHA CIMHHLA Ojl HCTHOT MPHMATE], ce CTaBa 03-
HaKaTa Ha OPraHM3alHOHATA CAMHMLA HA KOja ce ocTanysa
JIOKYMEHTOT;

4) aKo JOKYMEHTOT/3aMMCOT Ce OTCTaNyBa Ha OpraHu-
3alHOHATA CAHHALA OJI MCTHOT NPUMAaTEN Koja BOAM Oflc-
JICH JIeJIOBOJIHUK C€ CTaBa 03Haka ,npenpakaise’, 1aTyM U
OpraHu3alHoNAaTa eIMHILA HA KOja M ce OTCTanyBa J0KYy-
MEHTOT/3AMUCOT 32 PELIABAILE, A HAUICKHATA OPraHu3alli-
OHA €JMHHULIA IO 3aBelyBa JAOKYMEHTOT/3AMCOT BO JAeI0-
BOJHMKOT LITO TA@ 'O BOJM, 110J1 HOB OCHOBEH Gpoj.

Harymure M o3HaKUTe HAa pa3sBeAyBALETO CE 3alHIlY-
Baar [10 XpOHOJIOWKK peji Bo pyOpukuTe 8 u 9 Ha aenoso-
HHUKOT, 0JJHOCHO BO pyOpukute 5 1 6 on Ilonucor Ha joky-
MEHTH/3aMHCH.

[lo usspuienoTo passeiyBame I0KYMECHTHTE/3aMCHTE
IITO C& CTABAAT BO POKOBHHKOT, OJHOCHO C€ apXHBHpaar,
Ce npeflaBaaT HeMnocpeHo Ha ey 0eHoTo JIhLe Bo nucap-
HHLATA,

IS, Enexrponcko KaHueaapueko
padoreme

Ynen 24

Onpenbure 071 0Ba YNaTCTBO €O KOj C& ypelyBa KaHle-
NApUCKOTO paboTere W Toa: NPUEMOT, MPErIeayBamkeTo U
PACIIOpe/lyBaLETO HAa JIOKYMEHTHTE/3allMCHTE; 3aBeayBa-
ILETO HA JIOKYMEHTHTE/3aIMCHTE; J0CTABYBAILETO HA J0KY-
MEHTHTE/3anuente 3a paboTa; aAMMHUCTPATHBHO-TEXHNY-
kata 06paboTka Ha JNOKYMEHTHTE/3aIHCHTE; BPaKabeTo H
pasBe/lyBabeTo Ha JOKYMCHTUTE/3aMIMCHTE W apXHBHPAIbe-
TO; CTABAILETO HA KJIay3ylia 3a MPaBOCHIHOCT, COOABETHO
Ce NPUMEHYBAaT M 3a JOKYMCHTHTE/3QITHCHTE CO3JaIeHH
BO eNeKTpoHcKa (popma.

Bo nporpamara (cofrsep) 3a KaHUEIAPHCKO W apXMB-
cko paforerse Koj ro ofJIMKYBa UMATENOT COOJBETHO Ce
BIPA/lyBaaT CUTE eIEMEHTH M cleUM(UYHOCTH 3a KaHLea-
PHCKO M apxXMBCKO palOTee BO OS] Ha AOKYMEHTH-
Te/3aMHCHTE CO3alCHH BO €lCKTpolicKa (opma.

1. APXHBCKO PABOTEILE

Yinen 25
PaGorure Bo Bpeka co apXMBCKOTO pafoTerhe ce Bpuiat
BO apXMBaTa Ha HMATEJOT,

1. Apxusupame, cpeaysaibe
H H31aBAKbe HA JOKYMEHTH/3AIHCH 33 KOpHCTerhe

Ynen 26
PeniennTe 10KYMEHTH/3aIHCH K [IPEAMETH CE Npe/laBa-
4T M Ce YyBaaT BO apxuBata.
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Opranu3auMoHUTE SAHHALE LITO BOJAT OJUISHH 10~
BOJHHMLM MOXKAT Ja M 4YBaaT pelieHMTe NPEAMETH BO
CBOjaTa MMCAPHUIA HAjONITO e/lHA IOMHE, 110 KO POK THE
[PEAMETH 3ae/IHO CO COO/ABETHUTE JCJOBOAHULM W JAPYTH-
TC MIOMOIIHH KHHTH C€ MpeJlaBaaT Ha HATAMOLIHO UyBakhe
Ha apXuBaTa, 3a 4yBame Ha PELICHUTE NMPEAMETH MO0
OJ1 €/IHa IOJIMHA BO NOCeGHNUTE MUCAPHUIIH HA OpraHH3aLH-
OHHUTE SAHHHLHM € ToTpedHO 0xobpyBarbe.

3a cexoj apXMBCKM 3HAK BO apXMBaTa e Npe/IBMIYBA
noceOHa nanka/u, Kiacep/n, KYTHja/M M Ci1, BO Koja/u ce
C/IOKYBAaT NMpeJMETHTE M Toa BO noceGHa manka apxuB-
CKHOT MaTepHjai, a BO noce0Ha Nanka J0KYMEHTAPHHOT
Marepuja.

[Ipeamerure Bo nankuTe ce peaar cnopen 6pojor U aa-
TYMOT OJ1 JACJIOBOIHHKOT,

[lankure ce yyBaar BO apXMBCKM KYTHH, a Ha cekoja
nanka ce 3anuilyBaaT CIEJHUTE MOJATOLM: HA3UB Ha KC-
NpaKavoT; roJMHa; apXMBCKK 3Hak crnoped [lnanor na ap-
XHUBCKUTE 3HalM, JIucrara Ha apxuscku Matepujan u Jln-
CTaTa Ha JOKYMEHTApeH MarepHjal co POKOBH HA HEroBo
4yBakbe W pelHHoT Opoj Ha nankata.

Onennn noobeMHM NpeIMETH MOXKAT Ja ce YyBaaT BO
nocebHa nanka, [Tokpaj nomarouute o4 craB 5 Ha 0BOj
YIEH, Ha [ANKaTa Ce CTaBa U KPaTKa COJAPKUHA Ha Mpeame-
ToT. Ha MecToTo Ha koe ce Haofa NpeAMETOT BO Mankara
ce cTaBa kpatka ciayxOena 3afeneuika co Ha3HAYYBALE HA
KOja OpraHM3alMoHa eIMHMUIA/(YHKIMja ce oamHecyBa
TPEMETOT.

PelennTe 10KyMeHTH/3aMHCH, TIPEAMETH, IeJ0BOIHH-
LM ¥ JIDYTH €BUICHIIMH HA UMATENIOT CE YyBaaT BO cpeieHa
coctojba ¥ TOA jJABHHOT apXMBCKH MaTEpHjall 10 MpejaBa-
weto Ha Jlpxkasunor apxue Ha PenyGnuka Makenonuja,
IPUBATHHOT APXHBCKM MaTepHjall Ce uyBa TPajHO Kaj HMa-
TEJOT, & JIOKYMEHTAPHUOT MaTepujal 10 M3MHHYBaiLe Ha
POKOBHTE 33 HEIOBO YYBAILE.

CpenyBatbero M 4yBaETO HA MPEIMETHTE €O CTEeneH
Ha Knacu(pMKalHja ¢e BPLIK CHIOPEe/l pXMBCKUOT 3HAK MIIH
crnope OCHOBHHOT Opoj M AaTyM 04 noceGHHOT Aen0Bo -
uuk. Tue npeamern ce 4yBaar OJBOCHO 0] OOHUHHTE
NpeAMETH Ha HauuH o o6e3benyBa uyBambe Ha TajHOCTA
Ha II0JATOLHTE, BO KEIE3eH 0pMap Wi Kaca.

Co mpeaMeTHTE KO Ce 1yBaaT BO apXMBaTa paKyBa OB-
NacTeHo clyKOeHO JIMLIe BO apXUBATA.

JlokymenTuTe/3anucure U npeaMeTHTE 0/ ApXUBaTa ce
M3/1aBaaT caMo co MOTBPA 3a no3ajMena pabora (pesepc).
Pemepcot conpxu: apxMBckr 3HaK ¥ ocHOBeH Opoj ox je-
JIOBOJHMKOT Ha IIPEAMETOT; KPaTKa COJAP/KHHA Ha Npe/Me-
TOT; JATYM Ha 3a/I0JKYBabe W POKOT 3a BPakalbeTo Ha
MPeJIMETOT; MOTHHC Ha ClykOeHOTO JIMLE Koe ro 3ema
NpeJIMETOT, CO O3HAKA Ha OpraHU3alMoHaTa eIMHHIA BO
Koja paboTH M Ha OBJIACTEHOTO CYKGEHO JIMIE BO apXHBa-
Ta [PH 3a0JKYBake. 3a U3aJACHUTEe JOKYMEHTH/IpeaMe-
TH CO peBepcC ce BOJM KHUra 3a pesepeu. [lo Bpakamero Ha
JIOKYMEHTOT/TIPEAMETOT BO apXMBATa, PEBEPCOT CE TIOHM-
LITYBA.

Y
%Jfﬂ
wa Pemybauna Makepqounju
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COHUR bp. 99 - Ctp. 31

ApPXHBCKHOT MaTepujall 03Ha4eH Kako , ApXHBCKH
HpuMepok” ce JlaBa Ha KOPUCTEH:C 3a CHY;KOeHH LelH BO
(dopma Ha KOIMHja, @ 10 UCKILYYOK CE JIaBa BO OPHIMHAN CO
pesepe, kora Tpeba a MocHykH Kako J0Ka3HO CPEaCTBO
Npe/l HAVICKHE OpraHHu.

HMspajenure npeaMer co pesepe, MoXar Ja ce 3aap-
AT OJ1 CTpaHa Ha cayxOeHUTe NULa Ka) HMATeNoT Hajlo-
0 JI0 UCTEKOT Ha HAPEHATA FOANHA.

llpeamernre KoM ce uyBaaT BO apxXMBaTa MOXe ja ce
M3/1aBaaT Ha JPYTH UMATeM caMo CO MHCMEeHo oxobpeHue
01 PYHKUHOHEPOT KOj PAKOBOJM CO OPraHOT, OIHOCHO 0/-
FOBOPHOTO JIMLE BO NMPABHOTO JMLE BO HHjd apXHBa ce 1y-
BaaT.

Pasraejlysaiero M NpenuiIyBabeTo Ha JOKYMEHTH-
Te/3aNMCHTE M M3JABAILETO M 3aBePYBAILETO HA [IPSIUCH Ha
JOKYMEHTH/3alIMCH HA [IPUBATHH JIMLA €€ BPILUKA COMJIACHO
3aKOHOT 3a ONIWTATA YIPABHA MOCTANKa, 3aKOHOT 3a nap-
HUYHATA [I0CTAIKA B 3aKOHOT 3a KPUBMYHATA [10CTAIKA.

2. Onbuparse v eBHACHTHPAIE HA APXHBCKH
mMaTepujas

2.1. Oadupaibe Ha apXHBCKH
01 IOKYMEHTAPeH MaTepHja

nen 27

3apain NpaBHIHO BPEIHYBAE Ha JOKYMEHTHTE/3a1u-
CHTE M IIPE/IMETHTE LTO HACTaHyBaaT BO paboTara Ha UMa-
TEJINTE, KAKO W 33 HUBHA NOS(PMKACHA 3alUTHTA, 1yBalLe H
KOPHCTEHbE, C¢ BPLIM PEAOBHO 0A0Mpalbe HA apXHBCKHOT
0/1 I0KYMEHTAPHMOT MaTEePHjalL.

Oa6upakeTo Ha APXMBCKHOT MATEpHjal ¢e BpLUM 3a
BPEME HA O/UIATAILETO HA PELUEHHTE JOKYMEHTH/3AMHCH H
HPEAMETH BO NUCAPHULIATA.

AKO 0A0HpPAILETO HA APXUBCKHOT MATCPH]aT HE € U3BP-
LICHO 33 BPEME HA 0JUIAratLeTo, 0A0HpalLeTo ce BPLIM KO-
MHMCHCKH.

On crpana Ha koMucHjara, cnopen Jlucrara na apxus-
ckH Matepjar M Jlnerata Ha oKyMeEHTapen MaTepujal co
POKOBHM HA HEIOBO 4yBabe, 10cebHO ce 0abupa apXUBCKH-
OT MaTepHjal 3apajil HEeroB0 CBUACHTHPAILE U TPAJHO Uy-
Babe, a N0cebHO ce M3ABOjyBa JOKYMEHTAPHHOT MATEPH-
Jan KOj 110 M3IMMHYBABETO HA YTBPACHUTE POKOBH C€ OI1H-
UIYBa U YHUIUTY BA.

2.2. ApXMBCKH NPHMEPOK

Unen 28

3a BpeMe Ha OJUTArabeTo Ha PELICHUTE NPEIMETH, OJl-
HOCHO 3a BPEME Ha 0JI0MPakETO Ha ApXMBCKHOT OJ1 JOKY-
MEHTapHHOT MartepHjal, Hajlo0po M3roTBEHHOT WIHW Ha
JPYT HAUHH YMHOXEH TPHMEPOK 0]l apXMBCKHOT MaTepH-
jaun, 03HauYeH Kako NpB NPHMEPOK - OPHrUHal, nocebHo ce
ofenekyBa Kako ,,apxXMBCKH NPUMEPOK™ U ¢e 03HA4YBa €O
ortneuarok na wrembun co opmar 60xI5 MM co Teker
HAPXUBCKH TTPUMEPOK™ (Obpasen 6p. 8).
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wa Penybaska Maxepqonuja

2. 3. Monuc 1 ONHC HA APXMBCKH MaTepHjaa

Ynen 29

[To u3epienoto o/10Mpare HA APXMBCKMOT O JIOKY-
MEHTAPHHOT MATepujal 01 CTPAHA HA UMATEJHTE CE eBH-
JIEHTHPA apXHBCKUOT MaTepHjal (IOMKC M OMKC) MO eIHHC-
TBEHH METOJIH.

APXHBCKHOT MaTepujal WTO HACTAHAL BO TEKOT Ha ¢/1-
Ha TOJMHA CE MOINHIIYBa KOMUCHCKH Hajrouna 1o 31 mapr
HapeJHaTa rojinHa.

[Mpen nonuuyBameTo M OMMIIYBAHETO HA aPXHBCKHOT
MaTepHjal KOMHCHjaTa YTBPJAYyBa NaiH LENOKYIHHOT ap-
XHBCKH MaTEpHjal € Ha JIMLE MECTO, N0T0a MATEPHjaIoT ce
cpelyBa Crope] apXHBCKUTE 3HALM, @ BHATPE CHopeal oc-
HOBHHTE OPOEBH H AATYMH OJ1 ISJIOBOIHHKOT.

IlonucoT u onucot Ha apxuBckuoT Mmarepujan (O6pa-
e Op. 9) e co popmar 210x297 MM | M COAPIKHU CIICAHU-
Te pyOpHKH:

- HA3MB Ha UMATETOT Ha apPXUBCKH MaTepuja;

- IO/IMHA 01 KOja NMOTEKHYBa;

- peaet 6poj;

- APXMBCKHM 3HAK M 11€J10B0OJIeH Opoj Ha 1OKYMEHTOT/3a-
MUCOT;

- OITMC HA AOKYMEHTOT/3alHCOT;

- 6poj Ha THCTOBH

- ¢m3uka cocrojba Ha MaTEPHjAIOT U

— 3abesnenxa.

[Tomcor W onMcoT Ha apXHMBCKHOT Marepujan ce co-
CTaByBa HajMAIKy BO TPH MPHMEPOUM 01 KOH eJieH ce JI0-
crasysa j10 Jlpxasuuor apxus Ha PenyOnnka Makegonuja
Hajaouna 1o 31 mapr, Jojaeka ApyruTe JBa NPUMEpOLH ce
4yBaaT Kaj HMaTelnoT.

3a ja ce obesbeau TOBEPAMBOCT, apXUBCKHOT MaTepH-
jan co crerneH Ha kiacH(puKauuja ce eBuaeHTHpa nocebHo.
[lonucor 1 onucoT Ha apXUBCKUOT MaTepHjal co CTENeH
na knacudukanuja Bo pyGpukara ,,apXUBCKH 3HAK U 1EJ0-
BOJleH Opoj Ha JOKYMEHTOT/peaMeToT” CoJpsku KpaTeHka
3a CTENEeHOT Ha KnacHdukaimja.

2.4. U3aBojyBambe Ha J0KYMEHTAPEH MATepHja
32 YHHUITYBAa:@

Unen 30

Hsneojyeaero Ha JOKYMEHTADHHOT MaTepHjai 3a
YHUIITYBaILE C¢ BPIUKM OJ1 CTPaHa Ha KoMHCHja GopMupana
01 PYHKIUHOHEPOT KOj PAKOBOIM CO OPraHoT, 0JAHOCHO OJl-
rOBOPHOTO nuue Bo npaBHoTo nuue. Komucujara Bpuin
YBHJI BO LIEJIOKYTTHHOT JIOKYMEHTApEH MaTepujal M corjac-
Ho Jlucrara Ha J0KyMEHTapeH MaTepujal co POKOBH Ha He-
FOBO 4yBakhe¢, BPIUHM H3/BO]YBalbe HA JOKYMEHTAPHUOT Ma-
TEpHjall Ha KOj MY H3MHHAJI POKOT 33 UyBakbe H 33 HCTHOT
u3rorsyBa [Tonuc Ha JOKYMEHTAPHUOT MaTepHjal 3a yHH-
HITYBae Koj ce Boau Ha obpasewt co dopmar 210x297 mm
(OGpasen 6p. 10).

[Torncor Ha JOKYMEHTapHHOT Marepujal 3a YHMLITY-
BAE COJPKH:

- HA3WB HA MMATEJIOT HA JOKYMEHTAPHHOT MaTepHjat;

- penen 6poj;

- FOJIMHA OJ1 KOja MOTeKHYBa;

- apXHBCKM 3HaK, KOj Ce OJIHeCyBa Ha OpraHu3alioHa
CMMHNLA BO KOja € CO3JA/IeH JOKYMEHTAPHHOT Marephja
M rpynara Ha paGoTH Ha Koja u Npurara;

- CyMapeH OIHC 110 BHAOBHM JOKYMEHTApeH MaTepu)jal,
yrBpieH Bo Jlncrara Ha JOKyMEHTapeH MaTepHjan;

- KOJMYMHA HA JOKYMEHTapHUOT MaTepujan M3paseHo
BO METPH JI0JIKUHA;

- o0pasnoxenue, BO KOe ¢ HaBeyBa JeKa H3JABOCHHOT
JIOKYMEHTAPeH MaTepHjajl ce Mpeiara 3a YHHUIITYBAbe
Ouzejky My M3MHHAJI POKOT 3a uyBake coryiacHo Jlucrara
Ha JIOKYMECHTAPCH MaTepHjall cO POKOBH Ha HErOBO 4yBaH:e
H JICKd HCTHOT HE COZPMKM apXMBCKH MaTepHjal;

- MOTHHC HAa (PYHKUMOHEPOT LITO PAKOBOAM CO Opra-
HOT, OJIHOCHO Ha 0JIFOBOPHOTO JIMLE BO MPABHOTO JIHLLE;

- MMe, NIPEe3UMe M MOTIHC HA YWICHOBHTE HAa KOMHCH]aTa 1

- MECTO 3a [evar.

OJ crpana Ha MMaTeIoT ce AocTaByBa Gapamwe 10 Jp-
®aBHMOT apxuB Ha Peny6nmka Makenonuja 3a no0uBambe
COIJIACHOCT 32 YHULUTYBALE HA NPEATOKEHHOT JOKYMEH-
TapeH MaTepujal, a BO NPUIOr Ha GapambeTo ce J0CTaByBa
[TorucoT Ha JOKYMEHTAPHUOT MaTepHjall 32 YHUIUTYBAILE.

OgnacreHo ciyx0OeHo e ojl JIpaBHHOT apxuB Ha
PenyGunka MakeJoHH]a BPIIN YBHI BO NPEAJIOKEHHOT M0-
MUe, YTBPAYBA AW [PE/UIOKEHHOT Matepujan e Bo cor-
JIACHOCT CO BHJIOBUTE M POKOBHTE YTBpAcHH Bo JlncTara Ha
JOKYMEHTApeH MaTepHjal co POKOBH HA HErOBO 4yBaibe
JIaJIM BO HEro ce Haola JOKYMCHTapeH Marepujal co Io-
JIOJITH POKOBM 32 HYBatbe WM apXHBCKH MaTepujall.

Ako npu ysuzor Bo IonmcoT Ha 10KYMEHTApHHOT Mate-
pHjalt 3a YHHIITYBAlhe ¢ KOHCTATHPa Jieka BO HEro ce Haola
ApXMBCKH MaTepHjai MM JOKYMCHTAPCH MaTepujal co ro-
JIOJI'M POKOBM HA YyBame, 0J1 CTpaHa Ha [lpaBHHOT apxuB
Ha PenyOmuka Maxenonuja, [lonucor na aokymeHtapiuor
MaTepHjall 3a YHHILITY Bate Ce Bpaka Ha J1opaboTka.

3. Enekrponcko apxusceko paboreme

Ynen 31

Onpendure 01 0Ba YNATCTBO CO KOM C& YpelyBa apXHB-
CKOTO pﬂﬁOTﬂle W TOA! cpeayBamke M HU3JlaBalbe Ha J0KY-
MEHTHTE/3alIMCHTE W HPEAMETHTE, O}lGHPU.Ehe W €BHJICHTH-
paie Ha apXHBCKHOT MﬂTCijﬂJ'l; cpeayBaiLe MyBalLe H 3a-
WTHTa Ha ApXMBCKHOT H JOKYMCHTAPHWOT .\l'dTCpldjﬂJl;
npucTan U KOpUCTCHLE Ha apXHUBCKUOT H NOKYMCHTApHHOT
MU.TC[JP[‘]UJI, COOJABCTHO C¢ [pUMCHYBAaT H 3a NOKYMCHTH-
Te/3aIMCcuTe CO3/J1aJICHH BO CJIICKTPOHCKA d)opma.

IV. [lpepaBaibe Ha apXUBCKH MaTepHjan

1. lpepasaibe Ha jaBen APXHBCKH MATepHjal
Bo JIpxasunor apxus va Peny6anka Makenonnja

Unen 32
3apaju TPajHO UyBakbe, 3aLUTUTA U KOPUCTEH:E 0] CTpa-
Ha Ha MMaTe/MTe Ha jaBeH apXMBCKH MaTepHjal ce npejapa
CONCTBEHNOT Matepujat Ha Jlp:aBHuoT apxuB Ha PeryOum-
Ka Make/1oHHja BO 3aKOHCKH NMPONHILAHUTE POKOBH.
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JaBnuoT apxuBCKM MaTepHjai ce npeaasa Ha JpixasHu-
ot apxuB Ha PenyGiuka MakejoHnja BO M3BOPHA, KOM-
TUIETHA W CpefieHa cocTojba, co MOMUC H OIUC Ha MaTepH-
JalloT, BO apXHBCKH KYTHH, 10 NPEIXOJHA IPOBEPKA Ha Co-
crojGara Ha apXHUBCKHOT MATEPHjall M CBHACHLIMHTE 3a He-
ro. ONHCOT M NOMKUCOT Ha APXMBCKHOT MaTepujan Tpeba aa
COOABETCTBYBA Ha (pakTMykaTa coctojba Ha MarepHjanoT
BO apXMBCKUTE KYTHH.

IlpenaBameTo OHOCHO IPUEMOT HA jABHUOT apXHBCKH
matepujan nomely umarenor u JIpxaBHHOT apxus Ha Pe-
ny6auka Make1oH#]a ce BPIIKM KOMHCHCKH CO 3alTMCHUK.

3anucHUKOT 3a MPUMOTIpeaBabe Ha ApXUBCKHOT Ma-
TEPHjAT ' COAPAKH CICTHUTE EIEMEHTH:

- HAa3MB M CEJIMIUTE HA UMATeJIoT;

- 'PAHUYHH TOJAMHH HA aPXMBCKHOT MaTepujal WITO ce
npejaga;

- IATYM M MECTO Ha TIpe/IaBabeTo;

- KpaTka COApXKHUHA Ha apXHBCKHOT MaTepHja;

- KOJIMYECTBO HA aPXMBCKHUOT MaTepHjajl H3paseHo BO
ApXMBCKHM KYTHH/KJIACEPH U KHUIH;

- (m3nuKa cocTojba Ha APXUBCKHOT MaTepHja;

- POKOBH, HAYMH U YCJIOBH 33 KOPHCTEILE Ha apXHBCKH-
OT Matepujai u

- 3a0es1ennKa 3a KOMIIETHOCTa Ha apXMBCKHOT MaTepH-
jau koj ce npeaasa.

1.2. TlpeaaBarse Ha jaBeH apXHBCKH MATePHjaI co3aa-
JdeH Bo enekTpoHcka dopma Bo JpKABHHOT apXUB Ha
Penybnnka Makexonuja

Unen 33

ApPXHMBCKHOT MaTepHjan CO3/[@afeH BO eJNEeKTPOHCKA
topma ce npenecyBa oji 6azata Ha [10JATOLM HA UMATENOT
BO Dasara Ha nojarouu 8o JlpxkaBHuoT apxus Ha Peny6au-
ka Makejonuja, Bo crangapaen gopmar koj oGesbenysa
ABTEHTHYHOCT M BEPOAOCTOJHOCT HA CAEKTPOHCKHOT JOKY-
ment (PDF/A u cn.), onHOCHO ce mpejara Ha 4yBame BO
Jlpxasnuot apxus na Penybnauka Maxkenounja Ha cran-
JIAPAM3HPAH HOCAY HA ENCKTPOHCKH JTOKYMEHTH.

3a apxXMBCKMOT MaTtepujan Koj ce npeHecysa o Gazata
Ha NOJATOUM Ha MMaTenoT Bo Gaszata Ha nogarouw na J(p-
#aBHHOT apxuB Ha Penybnuka Makenonuja, onHocHO ce
NpeiaBa Ha HOCAY, €€ M3TOTBYBA OMMC M MONKUC HA ApXMB-
CKHOT MaTepHjall M 3allMCHUK BO XapTHeHa (opMa Koj ce
NOTHHILYBA O/l CTPaHa Ha (YHKUMOHEPOT KOj PAKOBOAH CO
OpraHoT, OJHOCHO OJIFOBOPHOTO JIMIE BO NPABHOTO JIMLIE
Kaj MMaTeNoT H O/ OBJIACTEHOTO JiKLEe BO JIpKaBHHOT apXxuB
na Peny6nuka Makesion#ja koe ro npuma MaTepujaior.

V. UYBAE U 3ALUTHTA HA APXHMBCKH
M JOKYMEHTAPEH MATEPHIAIL

1. ‘lyname H3AITHTA HA KOHBCHUHOHAJICH H HEKOH-
BCHUHOHAJICH APXHBCKH H JOKYMEHTApeH MaTeijan

Unen 34
KOHBEHUMOHAIIHHOT M HEKOHBEHLMOHAIHHOT apXHB-
CKH M JJOKYMEHTapeH MatepHjall, BO 3aBHCHOCT 0J1 06eMOT
1 00JMKOT, e YyBa M 3aLUTHTYBA BO COOJBETEH NPOCTOP H

(:70’(741;!& Zaaoé‘

wa Penybauna Maxegouuja

Bp. 99 - Ctp. 33

orpema obe3deleHr 01 Bllara, HECOOBETHA TEMIIEPATYPA,
HEMoCpe/[Ha COHYERa CRETIHHA M OJI JAPYIH BHJOBH Ha Oll-
TETYBae,

ITpocropujata/ure Bo Koja/M ce YyBa W 3alUTHTYBA ap-
XHBCKHOT M JIOKYMEHTAPHUOT MaTepHjajl ce 3akiyvysa/ar
u 00e30e/yBa/ar, a NpUCTaN M J103B0JIA 38 KOPUCTEILE UMa-
aT caMo OBJACTEHUTE JIHLA.

Ynen 35

EnexrpoHcknTe NOKYMEHTH/3alMCH Ce uyBaaT W 3a-
LWITUTYBAT BO HAMEHCKa IPOCTOpHja U onpema, J1o6po 3a-
LWITHTEHA OJ1 HeOBAACTeH npuctan, obe3benena ol noxap,
BOJIA, OHONIOLIKO-XeMHCKH, (PU3MUYKH M APYTH LUITETHH BJIH-
jaHnja, Oe3 HeloCpeaHO CBETIIO, CO OTCYCTBO HA MArHETHO
10JIe, BO COOJBETHU KJIMMATCKH YCJIOBH (TeMmeparypa 1o
20 uen3uycoBH CTENEHH M pelaTUBHA BAaxHOCT 10 40%).
Hocauure ce cmectyBaar BO KYTHH BO KOM Ce CIIpEuyBa
Ouito kakea HUBHA Aedopmanuja K rpeOHATHHH,

Bo enexrponckarta apxuBa npuUcTan uMa ¥ co Hea paky-
Ba OBJIaCTEHO cyxbeHo nuie.

2. lIpoctop, onpema M YCJI0BH 32 4yBAlbe H 3AIITHTA
HA APXHBCKH M J0OKYMEHTAPEH MATePHjaI

Ynen 36

YyBamero Ha apXHBCKHOT W JOKYMEHTAPHUOT MaTepH-
jan, Bo 3aBucHoCT 041 00eMOT M 00JIHKOT (KOHBEHLMOHAICH
WM HEKOHBEHIIHOHAIIEH) €€ BPLUH BO COOJBETEH MPOCTOP,
H TOA BO:

a) A0KYMEHTapeH opmap;

6) nokymentapha coba (nucapuuta);

B) apXHBa;

I) apXUBCKH ced;

1) cepsepeka coba u

f') AOKyMEHTapeH LeHTap.

2.1. Jlokymenrapen opmap

Ynen 37

Jokymenrapen opMap € 03HaUeH MOHTaxKeH (JH3HUKH
NPOCTOP 32 4yBaIbE HA APXUBCKH M JOKYMEHTAPEH MaTepH-
jal KOj OBO3MOXKYBA KOHTPOJIMPAH MPHCTAN JI0 MaTepuja-
JIOT NPEKY (JU3UUKa UK eIeKTPOHCKa Gpaga.

JlokymenTapHuoT opMap ce MocTaByBa BO MPOCTOpPHja
KOja MMa MHCTAIMpPaH CHCTEM 32 OTKPHMBaLE Ha MokKap W
CHrHANleH ype/l 3a anapMHpare WK J10jaBa (CNeKTPOHCKH
CHUI'HAJl) Ha [o¥XKap.

JlokyMeHTApHHOT OpMap BO HEroBaTa HajHMCKA TOMKA
€ [OJIUrHAT 01 OCHOBHKUOT MO/l HA MPOCTOPHjaTa BO Koja ce
Haofa Ha Bucuna o Hajmanky 10 em.

2.2. lokymenrapua coda-nucapuuua

Usnen 38
Hoxymenrapna coba e npocrop oj uspera rpajda o
50 M2, 3a uyBambe Ha KOHBEHLIMOHAICH APXMBCKU U JIOKY-
MEHTAPEH MaTepHjall, KOja OBO3MOXKYBA 3alUTHTA O/l HEOB-
JAcTeH lpueTan wian snoynotpeba, 1peKy KOHTPOJHPaH
IpUCTAall ¢O (PU3MUKa WK eleKTpoHCKa Opasa.
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Jokymentapuara coba Tpeba ja:

- 00e3be/lyBa OrHOOTIIOPHOCT KOH BHATPELIEH W HAJIBO-
PELIEH MPOCTOp 0J1 HajMaIKy 60 MUHYTH;

- MM HHCTAJIMPAH CHCTEM 3a PaHO OTKPHBAE M ajlap-
MHpaH:e Ha Moxap 1

- IOCE/IYBa COOZIBETEH YPEJl 3a NPOTHBIIOKAPHA 3alLUTHTA,

Bo noxymenrapuara coba He ce uyBaar eJeKTpPUHMHH
anapard 1oJ HanoH, XeMHUCKH U GHOJIOLIKY MaTepujanu
KOM MOXAT Ja JOBEJAT J0 TPAjHO OLITETYBame¢ MM
YHUIUTYBae Ha apXMBCKHOT M JOKYMEHTapHHOT MaTe-
pujain.

2.3. Apxuga

Ynen 39

ApxuBara ¢ (DH3HYKH [POCTOP 3a YyBae HAa KOHBEH-
LHOHAJIEH apXMBCKH M JIOKYMEHTAPEH MaTepHjal Koj:

- HMa MPOCTOp 3a yyBarbe HA MaTepHjanot Haza 50 mM2;

- UMa (U3MYKH WK eNeKTPOHCKU KOHTPOIUpAH IpH-
cTar,;

- M2 JlaPMEH CHCTEM 3a OTKPHBAILE, CHIHATIM3ALH]A 1
J10jaBa Ha HEOB/IACTEH TIPHUCTAIT;

- obesbenyBa orHo00TIOPHOCT 0 HajMasKy 60 MUHYTH
Ha HAaJBOPEIUHO BIIHjaHHe;

- HMa KOHTpOJIMpaHa BHATPELIHA eIEKTPUYIHA HHCTaNa-
Hja;

- UM@ CHCTEM HA PAHO OTKPHBAILE, CHIHAIM3ALMjA M
J0jaBa Ha Toxkap;

= UMa MPOTHBIIOKAPHA 3ALUTHTA U

- M2 XHTHEHCKO-TEXHHUYKH YCJIOBH,

ApxuBaTa e NpocTop IUTO € UCKJIYYHBO HAMEHET 3a uy-
BAILE M 3ALITUTA HA APXHBCKH M JOKYMEHTApPEH MaTepHja
M HE Ce KOPUCTH 3a UyBalhe Ha JAPYIH MATCPHjaly,

2.4, ApxusekH ced

Unen 40

Apxuscku ce) e Gu3uuKK mpocTop 04 UBpeTa rpaada
3@ YYBaib¢ HA KOMBEHIMOHAJEH W HEKOHBEHLMOHANCH ap-
XMBCKM M JIOKYMEHTApEH MaTepHjal Koj:

- MMa CTaTHKa Ha KOHCTPYKIMjaTa Ha 0B6jexoT/aenoTo
0J1 9+ criope/l eBpoNcKaTa CeM3MUYKA CKala;

- UMa JIBOJHO KOHTpOnupaH npucran (Qusnuky v ene-
KTPOHCKH);

- UMa @lapMeH CHCTEM 3a OTKPUBaILE M JI0jaBa Ha He-
OBJIACTEH MPUCTAlL;

- 00e30e/lyBa OrHOOTIIOPHOCT 01 HajMaiky 60 MUHYTH
crpema BHaTpemHo W 180 MUHYTH cnpema HaJBOpELIHO
OIIKPYKYBalbe;

= MM CUCTEM 3a PaHO OTKPHMBAILE, /10jaBa U racHEre Ha
[0XKap Crnopejl cCepTU(UIMPaH NPOTUBHOKAPEH enadopar;

- 06e30e/iyBa KOHCTAHTHA H KOHTPOIIHPAHA TEMIIEpaTy-
paon 16 1o 20 uen3uycoBu cTeneHy;

- 00e30e/1yBa KOHCTAHTHA W KOHTPOJIMPAHA peflaTHBHA
BaaxcHoCT 01 30% 10 50% u
- 00e30enyBa aHTUCTATHYIKA 3a1THTA,

2.5. Cepsepcka coba

Unen 41

Cepaepeka coba e usuuki npocTop o uspera rpaada
34 YyBakb€ Hd HEKOHBEHUMOHAJNEH (CJEKTPOHCKH) apXHB-
CKH M IOKYMEHTapeH MaTepujal, Koj:

- € CO KOHTPOJIMpPaH NpucTan co (pU3nyuKka U eNeKTpoH-
cka Opasa;

- 00e30eyBa OrHOOTIOPHOCT Ha HAJBOPELIHA CPe/HHa
o1 Hajmanky 60 MUHYTH;

- UMa alapMeH CHCTEM 3a OTKPHMBAHE M JI0jaBa Ha He-
OBJIaCTEH MPUCTAIT;

- MMa alapMeH CHCTEM 3a PaHo OTKPHBAILE W J10jaBa Ha
noxap;

- MMa COOJIBETEH CUCTEM 32 FacHeHe Ha Moxap;

- 00e30eyBd KOHCTAHTHH M PEryaWpaHd MHKPOK/IH-
MATCKM YCJIOBH cO Temmneparypa oi 16 po 20 uensuycosn
CTeneHn U BaaxHocT 0/ 35% 1o 50% n

- [I0CE/IyBa COOJIBETHA AHTUCTATHYKA 3aUTHTA.

Ceprepckara cola He ce OpPraHM3Mpa 3a¢IHO HIH BO
CKJION Ha JoKyMeHTapHaTa cofa WilM apxumBata Ha UMare-
JIOT.

Unen 42
Obpacunre 6p. 1, 2,3, 4,5,6,7,8,9un 10 ce nagenn
80 [Ipustor Op. 4 u ce coctase jien Ha OBa yNaTcTRO,

VL [NIPEOJIHA W 3ABPIIHA OJIPEJIBA

Hnen 43
Co genor na BJICTYBaLETO BO CHJIa HA OBA YIIATCTBO
[pecranyBa Aa BaMH VnarcTBoTo 32 HAYMHOT M TEXHH-
KaTa Ha [ocTanypaibe co JJOKYMEHTaApHHOT MaTCpH_.fﬂH H
apxuBckara rpal"a BO KaHUEJAPUCKOTO H APXHMBCKOTO
paboreme (,,CnyxGen Becunk Ha PenyGiuka Makeo-
uuja” op. 60/97).

Unen 44

OBa ynarcrBo BJEryBa BO CHJIA OCMHOT JCH O JCHOT
Ha objasyBamwero Bo ,,Ciyxben Becunk na Peny6inka Ma-
KenoHHja”, ocBeH oapeabuTe KoM ce oxHecysaar Ha [lna-
HOT Ha apXuBCKkHTE 3HauM, JIncraTa Ha apXMBCKM MaTepH-
jan u Jlucrara na jokyMeHTapen MatepHjaj co poKOBH Ha
HErOBO YyBalhe, KOM K€ OTIIOUHAT Ja ce NpUMeHyBaat o1 |
janyapu 2015 rojmua.

Bp. 01-1662/1
27 jyuu 2014 rosuna Jupekrop,
Ckonje A-p 3opan Toxoposekn, c.p.
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NPUJION BP. 1
II J A H

HA APXUBCKHUTE 3HALIH
3A I'OJAUHA HA

I - OITIIT JEJI

01 - OCHOBAIE, OPTAHU3AILIMIA U PA3BOJ

0101 — JlokymenTn/3anucu 3a OCHOBAIbe, PErHCTPALMIA M CTATYCHH IPOMEHH (omnyka 3a
OCHOBaW:E, NOIOBOP 3a OCHOBAWE, NPHjaBA 34 YNHC W CI.), OMIUTH aKTH KOW
NPOM3/IEryBaaT OJ HALIKHOCTA W AEJHOCTA HA UMATEIOT (KOJEKTHBHH IOTOBOPH,
CTaTyTd, NPABMJIHMIM, YNATCTBA M CI.), aKTH 3a OpPraHu3alyja, WHTErpauuja,
TpaHchopmanuja, THKBHAALM]A, AKIHOHEPCKA KHUIA U CII,

0102 - TIporpamu u nmnaHOBH 32 paboTa U passoj (NEPCIEKTHBHH, FOMLIHH, HNEPHOIHUHH),

Hssewraj 3a paboTemero Ha UMATENOT (FOAMILIHM U NEePHOANYHH),

0103 - Anamsu, enaboparu, crymum, undopmaumu u cin. 3a paborara u JejHocTa Ha
HMATesoT;

02 - YIIPABYBAIBE U PAKOBO/IEILE

0201 - AxTu, MaTepujatu U 3aMUCHALM 01 paboTaTa Ha OPraHoOT HA ynpasysame (Cobpanue,
CoGup wna coapyxnuum, CoBeT WiM JAPYyrM OpraHd) M MATEPHjaTd  LITO
IIPOM3JIEryBAAT O JOHECEHHTE OTYKH;

0202 - Axry, MaTepHjaru U 3aNHCHANM 01 paboTara Ha M3BPIIHKOT oprax (YnpaseH oabop,
Msepuien oxbop, Oxlop Ha AMpPeKTOpH WM JApYr OpraH) H MaTepHjad LITO
MPOHU3JIEryBAar 01 AOHECEHUTE O UTYKH;

0203 - Marepujanu 1 sanucHuLM on pabotara Ha Haasopuure opranu (Hamsopen oaGop,
PEeBU30p U CI.);

0204 - Aktu 1 marepujamu o paborara Ha PakoBOAHMOT Opran (DyHKLMOHEp, YIIpaBHTE i
ciL);

0205 - Marepujau ox paGorara Ha crpy4nute W coseroaashure opramu (Komermym,
CrpyueH KOJeruyMm u ci1.);

0206 - Marepujamu u 3anucHAIHM 07 paboTaTa HA MOCTOjaHM U IIOBPEMEHH KOMHCHH,

0207 - M36opHu MaTepHjaiy Ha OPTAHKTE HA YIIPABYBAHE;
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03 - KAHUHEJIAPUCKO - APXUBCKH, IIPABHU U OIIIUTH PABOTH

0301 - KHuru 3a OCHOBHA eBHAEHLMjA HA JOKYMEHTHTE BO KaHLEe1apuCcKoTo paboTteme
(RenoBOAHMIM, YIHCHHMIM, H C11.) M TOMOLUHM KHUTH 32 eBHEHIHja (KHITH 3a TIeuaTy
M WTeMOWIH, KHUIH 33 PEBEPCH, PErHCTPH, TOMKMC HA A0KYMEHTH/3AMCH, 0CTABHH
KHHUTH ¥ CJL.),

0302 - Ilpenucka (pacrmcu, nmucMa 01 MHPOPMATHBEH KAPAKTEp, INOKAHM 34 CEIHULIM U
COCTAHOLM, MPEIIO3N, U3aBAbe HA YBEPEHH]A W NOTBPAM, OUIYKH, H3BECTYBabA
nueMa J0OHeHH O APYTH NMpaBHM WM (Gu3Mukd 1uua, 6apama Ha YCAYrH W CL),
3aMHCHHLH 32 H3BPILEHO NPUMO-TIPENaBaibe Ha paboTHTE U JOKHOCTHTE,

0303 - EBMIeHIMH M JOKYMEHTH BO BPCKA CO KaHUEIAPUCKOTO W apXMBCKOTO paboTerse;
Ilnan Ha apxuscku 3uaum, Jlucta Ha apxuBcku Marepujan v JlucTa Ha JOKyMeHTapeH
Mareprjal co POKOBH HA HEroBO uyBame; [1onuc n OnKuC Ha apXMBCKMOT MaTepujal,
Ilomuc Ha JOKYMEHTapHMOT MaTepujai NMPEeATOKEeH 3a YHHINTYBAILE, Oapare Ha
COTJIACHOCT 3a YHHMINTYBale W PelIeHHe 33 HeroBO YHHIITYBAME, Marepujaid BO
BPCKAa CO 4YyBabETO, 3ALUTUTATA H KOPUCTEHETO HA APXMBCKMOT MATEPHjAl Kaj
UMATEJI0T, 3AIUCHULM 32 IIPUMONPEABAE HA APXUBCKHOT MaTEPHjal;

0304 - 3anucHULY, peleHHja U TIPEMTMCKA 32 H3BPLIEHUOT MHCTIGKIMCKH 1 CTPYUeH Hax30p;
0305 - CrarucTHyKK U3BEIITAN W [IPErIen (TOMIIHU H TIePHOIHYHI);

0306 - Ilpaeam paGotu (eBHAEHTHH KHMrM, Ty:KOM, xkaibu, HNPUTrOBOPH, MOJHOMOLIHA,
TIOJTMCH, HAJIO3H, OTIOMEHH, PEeIeHH]a, pertaMaiiin, Gapamba, NpenucKka 1 i),

0307 - JloroBopHu: 3a AeMOBHO-TEXHHYKA COPABOTKA, 32 TEXHHUKO-TEXHOJOMKH HHOBALMH 1
YHamNpeaysamwa, 3a yCIyrd H O,

0308 - Axri u martepujanu 3a MMOTHO-mpaBHH PA0OTH (10roBopu perenuja, cnoroadu,
TEXHUYKA JOKYMEHTALM]a, COTJIACHOCTH, JA03BO/IM, MMOTHH JTHCTOBH H C11.);

04 - HOBEYKH PECYPCH

0401 - Marteprjanu BO BpCKa CO PacTIHIIYBAGE H CIIPOBEAYBabe HA KOHKYpC-orimac (0LTyku
3a pacIIMLIYBab€, 3AIMCHHULM HA KOMMCH]aTa, H3BECTYBAA, IPUIOBOPH U C11.);

0402 - Maruynu kHMTH W Jocueja Ha BpaGoTeHHTE (NpHjaBu M OJjaBM HA BPabOTEHH,
JOrOBOP /pelieHHe 3a 3aCHOBabe PaboTeH 0HOC, OTYKH 33 3aCHOBAHE 1 MPECTAHOK
Ha paboTeH OAHOC, pellieHtja 3a pacnopenyBatbe Ha paboTa, 34 MUHAT TPYA, FOJHLIEH
OZMOp, OTCYCTBA, OOJIeAyBaE U CJL.);

0403 - Knuru 3a eBu/€HLM]a, IIIAHOBH, IIPOTPAMH U MATEPHJATH 3a CTPYUHO 06pa3oBaHue H
ocrnocodyBarbe Ha PabOTHHIMTE, CTICLHjA3ALU]A, CTUIIEHIUPAE U CIT;
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0404 - Marepujaiu M akTH BO BPCKA €O OATOBOPHOCTA HA PabOTHHLMTE (Gapama 3a
TIOKPEHYBakE MOCTAIKA, Pelenuja 3a GopMUparbe Ha KOMHUCH]A, TOKAHHM, 3alHCHHLKA
Ol COCIYIYBAakba, H3JaBH, U3BEIITAM 33 POLEHKH, PELIEHH]A 32 H3PEKYBAbE MEPKH 1
IIPUTOBOPH);

0405 - TIpencka BO Bpcka cO OCTBApyBaibe Mpasa 0] paboTeH 01HOC,
0S - PHHAHCHCKO U MATEPHUJAJIHO PABOTEILE

0501 - l'oxuuna cverka, Moauiues GuHaHCHCKH H3BEITA), DHHAHCHCKH TUIAHOBH:
0502 - Iponuen 1 ymarcTsa 3a PUHAHCHCKO M MATEPHJATTHOTO paboTerbe;

0503- EBupeHumu v JOKyMeHTH 3a QuHaHCHCKOTO paforeme 3a Oyuerckd KOpHCHHLM -
Henosuu xuuru Ha Gyuerure u Gyyerckure KOPUCHULH: (AHEBHMK, IVIABHA KHHIra
(KHHMra Ha NPUXOJHM M PACXOJM M KHUIa HA CPEACTBATA, OOBPCKHTE M H3BOPHUTE HA
CPeACTBAaTa) M MOMOIIHH KHHIH (AHAINTHYKA €BUICHIM]A; KHHIA HA BJIE3HH CMETKH,
KHUTA HA M3/IE3HN CMETKH, KHHra 3a HabaBKu, kHura (MONKC) 34 MHBEHTAPOT, KHUTA
(momuc) Ha KANUTATHUOT UMOT, KHUTA 33 jABHUOT IO, KHUIA 34 OnarajHa, KkHura Ha
nobapyBamara U 0OBPCKMTE W KHHra HAa M3BOJM Ha cMerkara), CMeTKOBOJCTBEHU
AOKYMEHTH BpP3 OCHOBAa Ha KOM CE€ BHECEHH [0JaTOLHMTE BO JEJIOBHUTE KHUIH
Mcnpasu mro ce oaHecyBaar Ha miaartHHOT npomer; [IpojakHM W KOHTPOJIHH
010KOBH, TOMOIIHH PECMETKU M CJMYHH HCTPABH,

0504- EBMmeHUMH M JOKYMEHTH 3a (MHAHCHCKOTO pafoTee 3a JaHOYHH 0OBp3HULH:
TproBcku KHHMIH, CMETKOBOACTBEHM AOKYMEHTH, 3aITMCH M MOMMCH, OEIEIKH 32
NPUMEHETH CMETKOBOJACTBEHH IMOJIMTHUKH H JPYrH JOKYMEHTH BO BPCKa CO
opranu3auujara; JenoBHH nucMa M Kopecrouaenund, CMeTKn 3a KHKewe, JIpyru
AOKYMEHTH JOKOJIKY MMAar 3HAuemhe 3a 0JaHo4yBame, EBHMJACHUMH 32 TOTOBMHCKU
NpoMeT (AeHapeka u AesusHa OJarajHa);

0505- EBuaenunn 1 1OKyMeHTH 3a (JMHAHCHCKOTO paboTerbe Ha Henpo(UTHH OPraHU3aLHH:
Muenuk; T'nasia  xuura, [lomMowHM  KHUrM  (QHAIMTHYKA eBHJICHIIN]A);
CMETKOBOACTBEHH JOKYMEHTH BP3 OCHOBA HA KOM C€ BHECEHH IOJATOLUTE BO
AETOBHUTE KHHIH; MCrpasu wro ce oxHecyBaar Ha IIATHHOT MPOMET; NPOJAKHH U
KOHTPOJIHU BJI0KOBH, ITOMOIIHK [IPECMETKH U C/JIMUHU HCTIPABH;

0506 - bunaHcu, KOHEYHN NPECMETKH Ha Miata Ha PaGOTHULMTE W YYECTBO BO A00HMBKATA,
MCIIATHU JIMCTH HA IUIATH U Y4ECTBO BO AOOMBKATA, KAPTOHH 34 IUIATH M NPUjaBH HA
MOJATOUM 32 YTBPIAYBA€ HA HETO IUIATH M CTAXK HA OCHIYPYBAETO, A0r0OBOPH 34
JOJITOPOYHH 3a€MH M KPEIHUTH,

0507- Jlocueja 3a jaBHH HAGABKH;

0508 - INpenucka 3a GUHAHCHCKO H MATEPUjATHOTO paboTerbe;
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06 - OABPAHA U BE3BEJHOCT

0601 - Aktu u Marepujamn oj paboTara Ha OpraHuTe HA YIPABYBAbE M PAKOBOACHE BO
Bpcka co oxbpanara u Gesbemmocra (ymarcrsa, OUIyKM, pelleHuja, Hapentw,
U3BELITaH, aHATM3H, cepTudukaTu, uHpopMaLMK 1 ci1.);

0602 - EBunenTHu kiuru 3a oabpanara u 6e36eaHocra (nocebeH e/ 0BOAHMK 3a JIOKYMEHTH
CO cTeneH Ha Kiacuukanuja);

0603 - TTnaHckn JOKYMEHTH 3a CIPOBEAYBa-e Ha MOArOTOBKH 32 oa6paHara 1 6esbeaHocra;
0604 - 3anuCHUIM O HHCTIIEKIMCKHUOT HAA30P BO BPCKa co oxbpanara i Oe3benHocTa:

0605 - Marepujanu BO Bpcka €O MepkuTe 3a nocebHa 3alUTHTA HA APXHBCKHOT H
JOKYMEHTapHUOT MaTepUja;

0606 - INpenmcka Bo Bpcka co oabpanara u 6e3beaHocra;

07. EJIEKTPOHCKHM CUCTEM H ABTOMATCKA OGPABOTKA HA MOJATOLH
(AOIT)

0701 HoxymenTauuja 1 npernucka 3a u3rpanda 1 QyHKUHOHUPAILE HA eTeKTPOHCKH CHCTEM
(cneuuduxaumja, uaeeH M IIABEH NPOEKT, ATECTH, CEPTH(MKATH, JHUCHIM, OIPKYBAIbE,
Haarpanda, oOykH, ynarcrea, NpenopaKu, H3BeITan U L. );

0702. JlokyMeHTauMja M TpPEeMHCKa 3a UyBalbe W 3AITHTA HA EJICKTPOHCKHM JOKYMEHTH
(Gexar 3aIITHTHH KOMM W MUTPaLMja U CII);

II - MOCEBEH JEJI

08 - |

[MoTnue Ha GQyHKUHOHEPOT KOj PAKOBO M
CO OPraHoT, OJHOCHO OJTrOBOPHOTO JIMIIE
BO NIPABHOTO JIMLIE

M.IL
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IPUJIOI BP. 2

JHUCT A
HA APXUBCKH MATEPHJAJI 3A
IN'OJAUHA HA

I- ONIIT AEJ
01 - OCHOBAIBE, OPTAHU3AIIHJA U PA3BOJ

0101 — JloxymeHTH/3amycH 32 OCHOBAMLE, PErMCTPALMja U CTATYCHU TPOMEHH
(omTyKa 3a OCHOBaM:E, JOTOBOP 33 OCHOBAMbE, MpUjaBa 3a YIKUC W CJI.), ONIUTH aKTH
KOH TPOM3JIEryBaar OJA HALISKHOCTA H JEJHOCTa HA MUMAre]oT (KOJEKTHBHH
AOrOBOPH, CTaTyTH, MpPaBUJIHHLK, YNATCTBA M CJ.), akTH 3a OpraHu3auuja,
MHTErpauuja, Tpancopmalija, JMKBHAALM]A, AKIMOHEPCKA KHHTA H CJL,

0102 - TMporpamu u nnanoBu 3a paCora ¥ pasBoj (MEPCNEKTHBHM, TOIHIIHH),
Hsgemraj 3a paboremero Ha HMATenoT (roOAUIIHM),

0103 - Anammsu, enaboparu, crymun, undopmauuu u cn. 3a paborara u
JIeJHOCTAa HA UMATEJIOT,

02 - YIIPABYBABE U PAKOBOJIEIHE

0201 - Axrtu, MaTepwjaTH M 3amMCHUUM ©OX paboTara HA OPraHOT Ha
ynpaByBate (Cobpanue, CoGup Ha coapykuuus, CoBeT MaM APYrM OpraHu) u
MAaTepujatH WITO MPOU3IEryBAAT O AOHECEHHTE OLTYKH

0202 - Axru, MarepHjamd M 3anHMCHHLM 0X paboTara Ha M3BPLIHHOT Opram
(Ynpasen oxnGop, Hsspmen oxbop, Oabop Ha AMpeKkropd Wi ApYr opraH) W

MAaTepujatH ITO MPOH3IEryBAAT O A0HECEHHTE OUTYKH

0203 - Mareprjany M 3anMcHULM 0f paboTara Ha HAA30PHMTE OpPraHu
(Hansopen oabop, pesusop u ci.);

0204 - Axtu u mMarepujamu o1 paboTara Ha PpakOBOAHMOT opraH (PyHKIHOHE),
YIIPABUTEN H CIL.);

03 - KAHHEJAPUCKO - APXUBCKH, IIPABHH U OIIIITH PABOTH

0302 - Ilpenucka M CONCTBEHH PACITHCH CO KOM C€ HOKPEHYBA M peliasa
OZPEJeH MPABEeH OJHOC 0]] 3HAUEHE 3a PYHKIMOHMPAmLETo u paboTara Ha UMATeIoT,
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0303 - EBuaeHUMH W JOKYMEHTH BO BPCKA CO KAHLETAPHCKOTO M apXHBCKOTO
paboreme: ITnan Ha apxuBcku 3Haum, Jlucrta Ha apxusckd marepujan u Jlucra Ha
JOKYMEHTApeH Marepujal cO pPOKOBM HA Heroso uypame;, Ilomuc U ommc Ha
apXMBCKMOT Marepujat, ITomuc Ha JMOKYMEHTapHHOT MaTepHjal HNPeNIOKeH 3a
YHHIUTYBare, Oapame Ha COMIACHOCT 33 VHHIUTYBAWE M PELICHHEe 3@ HEroBo
YHHILITYBaF:€, MAaTe€pHjald BO BPCKA CO UYBAHETO, 3ALUTUTATA M KOPHCTEHHETO Ha
ApPXMBCKHOT ~MaTepujal Kaj HMAaTesoT, B3alHCHHUM 34 NPUMONpPENABaHme Ha
APXMBCKHOT MaTepuja,

0305 - M'opnIIHKM CTATHCTHYKN M3BELUTAM W [IPEryIeiu,

0307 - JloroBopH 3a I€TOBHO-TEXHHYKA COPABOTKA M 33 TeXHHYKO-TEXHOJIOIKH
MHOBALMM U YHANpeayBaiba,

0308 - Jlorosopu 3a KymyBame Ha HEABMIKHOCTH, NPECYIH W pelieHuja 3a
CTCKHYBAa€ COMNCTBEHOCT, CIOroa0H, TEXHHUYKA JOKYMEHTauMja, ypOaHMCTHYKH

COTJIACHOCTH, Of0Opennja 3a rpajemwe, peumeHHja 3a JOKAUMCKH YCJIOBH M JPYIH
MaTepujamu O MMOTHO-MPABEH KapakTep,

04 - YOBEYKH PECYPCH

0402 - Marnuu KHHITY Ha BpabOTEHHTE M 10CHE]a HA PAKOBOJIHHOT Kajap;

0S5 - PHHAHCUCKO U MATEPHJAJIHO PABOTEILE
0501 - F'oaumua cmerxka (co npunosu), Fogumen punancucku M3BEIUTA], (PMHAHCHUCKH TUIAH;
0506 — bunaxcu, KOHEYHH NMPECMETKH Ha I1aTa Ha PaGOTHHLMTE H YU4eCTBO BO J0OHBKATA,
UCIUIATHH JIMCTM HA MJIaTH JOKOJKY HEeMa KOHEYHH MNPEeCMETKHM W YUECTBO BO

A0GHMBKATa; JOTOBOPH 3a JI0JITOPOUHH 3a8MH H KPeIUTH,

0507- Mlocueja 3a jaBHu HaOABKH 33 HEABKMKHOCTH M KAITMTATHU CTBAPH,

06 - OIbPAHA U BE3BEJIHOCT
0601- Axri 1 Matepujami o paboTara Ha OPraHHTe HA YIIPABYBALE U PAKOBOJCH:E BO BPCKA

co opbpanara u GesbenHocTa (ynarcrsa, OATYKH, pelienuja, Hapea0u, U3BeITan, aHATH3H,
ceprudukaTu, MHGOPMALIMK M C11.);

0603 - I'nancku JOKYMEHTH 3a CIPOBEAYBAk:E MOArOTOBKH 3a 010paHara u 6e3beqnocra;

0605 - Marepujanu BO BpCka O MepKUTE 3a oceGHa 3alTHTA HA ADXUBCKHOT U
JOKYMEHTapHHOT MaTepHja,
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07. EJEKTPOHCKH CUCTEM M ABTOMATCKA OBPABOTKA HA TOJATOLH
(AOIT)

0702. JlokyMeHTaLHja 3a YyBamke W 3AIITHTA HA CIEKTPOHCKH AOKYMeHTH (OeKkan 3amTuTHA
KOIH, MUTpaLHja u cn);

II - TOCEBEH JAEJI
08

IloTnue Ha GyHKIUMOHEPOT KOj PaKoBOM
CO OpraHoT, OAHOCHO OJArOBOPHOTO
JIMLE BO MPABHOTO JIMLIES

M.IT.
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INPUJIOI" BP. 3
JHUCT A
HA TOKYMEHTAPEH MATEPHJAJI CO POKOBU HA
HEI'OBO YYBAIHE 3A I'OJIMHA HA

I-OInuIT AEJ

01 OPrAHM3ALUJA U PA3BOJ

0101- PaGoTHu Bep3uu, HALPTH M NPEI03H HA OMIUTH akTH (KOJEKTHBHH JIOrOBOPH,
CTaTyTH, MPABUIHUIIH, YIIATCTBA U CJI.) 1 rox;

0102- - PaGoTHM MaTepHjaii U HALPTH HA TOJUIIHM, TIEPCIEKTHBHA U NEepHOAUYHU
NporpaMu | MJIaHOBH 3a paboTa u passoj,

- IEPHOANYHH IPOTPAMHU M IJIAHOBH 3a paboTa u passoj,

- MEPHOAWYHHU U3BEIITAH 32 PabOTEHE HA UMATENIOT 1 rox;

0103- PaborHu MarepHjamtM M HALPTH KOM MOCIYXkuie 3a M3pabOTKA HA AHATM3H,
enaboparu, cryaun, HHGOPMALHH U CIL. 1 rox;

02 VYIIPABYBAIBE U PAKOBO/IEILE

0201- Hauptu u nmpeanosm Ha aktu M marepujaiu oj paborara Ha OpraHoT Ha
ynpasysawe (Cobpanne, Cobup na coapyxxuiy, Coser WM ApyrH Oprasu) ¥ Ha
MaTepHjat WTO MPOU3NEryBaar 01 AOHECEHUTE OTyKH 1 rox;

0202- Haupry Ha akTé 1 Marepujani 04 paboTara HA U3BPLIHMOT OPraH (Ynpasen
onbop, HMsepwen oxbop, Oxbop Ha AUMpeKTOpH WM APYr OpraH) u Ha Martepujaiu
IITO [IPOU3JIEryBaaT 0] JOHECEHHTE OLTyKH 1 rox;

0203- HaupTi Ha Marepujami on pabGoTara Ha HaazopuuTe opranu (Hasopen oabop,
PEBU30p H CJ1.) | rox;

0204- wauprn Ha akTM M Marepujanm 04 paboTara HA PAKOBOAHMOT OpraH
(pyHxumrOHep, ynpaBuTen u ci1.) 1 rox;

0205- Marepujamu ox paGoTara Ha crpyuHuTe H coserogasuute opranu (Koneruym,
CrpyueH Koneruym u ci.) 3rox;

0206- Marepujamu u 3anucHUOM 01 paboTaTta Ha [OCTOJAHH W TIOBPEMEHH KOMHMCHH
3rox;

0207- M360pHu MaTepujany Ha OPraHUTE HA YIIPABYBAH:E 4 rox;
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03- KAHIEJAPUCKO - APXUBCKU, MPABHU MU OINUTUH PABOTH

0301- KHMrW 3a OCHOBHA EBHAEHUMja HA JOKYMEHTHTE BO KaHLEJapUCKOTO
paboreme:

- A€JIOBOJHHIIHN 20 rop.

- YHNHCHHLH, MOMHC HA AOKYMEHTH 3a APXMBCKHM MATEPHjT 3aBUCHO O]
BHIOOT H YYBALETO HA AOKYMEHTHTE, PEruCTpHU, KHUI'K 3a TeMOuIM U ne4vyaru, KHHI'u
32 PEBEPCH U CIL. 10 ron.

- TIOMOWIHK KHHMIH 33 €BHJEHLMja (PerucrpH, MOMMC HAa JAOKYMEHTH 3a
AOKYMEHTAPeH MaTepHjal 3aBUCHO O BHAOT M UyBAHETO HA JOKYMEHTHUTE, J0CTaBHH
KHUTHU ¥ CJ1.) 3 rox;

0302- INpenucka (pacnucu, nmucMa o4 HHYOPMATHBEH KAPAKTEP, MOKAHH 38 CEIHHLM
W COCTAHOLM, NMPEUIO3H, U3/1aBAKE HA YBEPEHU]a U MOTBPIH, OJUIYKH, U3BECTYBAba U
nucMa 100MeHM OX ApYrM NMpaBHM WM GU3MUKK Juua, Gapama Ha yCIyrd W Ci),
SaUCHHULM 32 M3BPLICHO MPHMO-NpenaBame Ha paboTUTEe M JOIKHOCTHTE
1 ron;

0304- 3anucHUMUM, pelieHHja M MPENHCKa 32 M3BPIICHHOT WHCNEKIUCKH U CTpyueH
Haza3op 5 rox;

0305- CratiCTHYKM M3BEIUTAN U Nperaean ( NepHOIHIHI) 2 rox;
0306- Ilpasau paboTu (eBUHEHTHH KHUTM, TyxOu, xa1ow, MPHUIOBOPH, HATO3H,
pELUGHPIjEI) 10 rox;

- NpenucKa, MOJHOMOWHA, Oapama, IOJMCH, peKjaMaluMu, ONOMEHH M Cl1.)
2rox;

0307- Torosopu: (3a yciiyru u ci) 10 rox;

04- YOBEYKH PECYPCHU

0401- Marepujann BO BpPCKa CO PACHMIUYBAWE H CIIPOBEIYBAMmE HA KOHKYpC-0rjac
(oanykM 3a pacnMIyBae, 3alMCHULM HA KOMHCH]aTa, HU3BECTYBaIbLA, NPUCOBOPHH
i) 1 rox;

0402- Jlocueja na BpaboreHure:
- TpHjaBu W OfjaBu Ha BpaboTeHH, AOroBop/pelieHne 3a BpaGoOTyBambe,
OJUTYKHM 32 3aCHOBaH-€ M NPECTaHOK Ha paloTeH OJHOC, PelieHHja 3a PacropeyBambe

Ha paboTta 45 rox;

- 3@ MHHAT TPYA, TOAMLIEH OJMOP, OTCYCTBA, 0OJIeyBabe U CIl. 2rox;
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0403- Kauru 3a eBMJEHIMjA, IUIAHOBH, MNPOrPaMHM M MarepHjatd  3a CTPYYHO
obpasoBanue H 0cnocoOyBarme Ha PAGOTHULMTE, CIICIH]ATH3ALH]a, CTUIMEHIUPAEe W
ci 10 rox;

0404- Marepujamu ¥ aKkTH BO BPCKa CO OArOBOPHOCTA Ha paboruuuure (Oapama 3a
NOKPeHyBambe MOCTanka, pelenuja 3a GopmMupame Ha KOMUCH]A, OKAHH, 3arMUCHHIIN
O/l COCNYLIYBakba, U3jaBH, U3BEINTAH 32 IIPOLEHKH, PEILICHH]A 38 H3PEKYBAbE MEPKH U
NIPUIOBOPH) 3 rox;

0405- INpenucka BO Bpcka cO 0OCTBApyBambe npasa 0 paboTeH 0HOC
|l rox;

05- PUHAHCHUCKO U MATEPUJAJIHO PABOTEILE

0502- [Tponucu u ynaTcTsa 3a pUHAHCHCKO M MATEPHjaTHOTO paboTeH:e
Sroxa;

0503- EeupeHumu u nokymeHTH 3a QuHancuckoro paboreme 3a Oyuercku
KOpucHUIM - [lenoBHu kuHuru Ha Oynerure u Oyuerckure KOPUCHMLM: (IHEBHHK,
I7IaBHA KHUra (KHMra Ha MPUXOAM M PAcXOJM M KHUIA HA CPEACTBATA, OOBPCKUTE M
M3BOPHUTE HA CpelnCcTBaTa)) 10 roa.

- MOMOLIHM KHHIY (AHAIMTHYKA EBMJICHUHM]A: KHUIA HA BJIE3HH CMETKH,
KHUTa HA M3JIE3HH CMETKH, KHHra 3a HabaBku, kHura (IONUC) 3a MHBEHTAPOT, KHUra
(MOMKC) HA KANMUTATHUOT MMOT, KHUIa 3a JaBHHOT J0Jr, KHMra 3a 61arajHa, KHUATA Ha
noGapyBamara # 0OBPCKUTE M KHMTa HA M3BOIM HA CMETKATA) 5 roa.

- CMETKOBOACTBEHH JOKYMEHTH BpP3 OCHOBA HA KOM C€ BHECeHH
MOAATOUHTE BO JASJIOBHUTE KHUIH 5ronm.

- MicipaBu 11TO Ce oHECyBaaT Ha IUIATHUOT IIPOMET 3 rona.

- Ilpopaxnu W KOHTPONHHU ONOKOBH, [IOMOLUHH TPECMETKH W CIHYHH
HCIIPpABH 2rox;

0504- - EBMaGHIMM U JOKYMEHTH 3a (PHHAHCHCKOTO paboTeme 3a JaHOUHH
06Bp3uuuM: TProBCKM KHHUIHM, CMETKOBOJACTBEHM JOKYMEHTH, SAIHCH H IOTIHCH,
Genewku 3a MPUMEHETH CMETKOBOACTBEHH MOJMTHKH M JPYTH JOKYMEHTH BO BPCKA
co opranusaumjara; JlenoBHM nucMa U KopecrnonaeHuuu, CMEeTKH 33 KHIKEeHe

10 ron.

- Jlpyru NOKyMEHTH [IOKOJIKY HMM4ar  3HAuYeH:e 3a 0JaHOYYBAIbe,
EBnaeHuMH 32 rOTOBMHCKH NPOMeET (JeHapeka u Aesusna OarajHa)
S rox;

0505- - EBUeHIIMN M JOKYMEHTH 32 PUHAHCHCKOTO paboTemhe Ha Hernpo(pUTHH
opranuszauum: JIuesnuk; I '1aBHa kHura 10 rox.
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- Ilomommu kuuru (aHamituuka esuaeHuMja), CMETKOBOACTBEHH
JOKYMEHTH BP3 OCHOBA HA KOM €€ BHECEHH IOJATOLUTE BO ASIOBHUTE KHUIH
5 roa.

- Mcnpasu wro ce oHecyBaaT Ha IIATHUOT IIPOMET 3 rox.
- TPOJAXHH W KOHTPOJHH ONOKOBH, MOMOIUHM IPECMETKM H CIMYHH

HCIIPaBU 2 rox,

0506- HMcnnariu mMCTH 32 IUIaTH, KAPTOHM 32 IUIATH W NPHjaBH HA IOJATOLM 34
YTBPAyBar-€ HA HETO MJIATH M CTAXK HA OCHIYPYBAETO

45 rox;
0507- Tocueja 3a jaBau HaGaBKY 33 ABHXKHH CTBAPH U YCITYTH 5 rox;
0508- INpenucka 3a GUHAHCHCKO M MATEPHJATHOTO paboTeH:e 3 rox;

06- OIbPAHA U BE3BEIHOCT

0601- PaboTHM Marepujany Ha aKkTH W Marepujamt oj paboTara Ha OpPraHMTe Ha
ynpaByBame M PAaKOBOJACH:E BO Bpcka co oabpanara u OesbexHocra (ymarcrsa,
OZUTYKH, PElIeHH|a, HapenOu, H3BeIITau, aHaI3H, cepTuUKaTH, UH(OPMALIHHI 1 C1.)

1 rox;

0603- Pabothu wmarepujamu Ha  [L1aHCKM JOKYMEHTH 3a CNIpOBEIyBaibe Ha
NOArOTOBKM 3a oabpanara u 6esbennocra 1 rox;

0604- 3anucHUIM 01 HHCIIEKLIMCKHOT HaA30p BO BPCKa co oabpanara u 6e3deanocta
S rox;

0606- Ilperucka Bo Bpcka co oabpanara u 6esbeanocra 3 roxa;

07- EJIEKTPOHCKHM CHCTEM M ABTOMATCKA OBPABOTKA HA
MOJIATOIH (AOIT)

0701- Jloxymenrtaimja 3a u3rpagba ¥ (QyHKUHMOHMpPAILE HA EIEKTPOHCKH CHCTEeM
(cneuuduxanmja, MAEGH W [IABEH [POEKT, Aarectd, CepTHOMKATH, JIHIeHLH,
OApiKyBabe, Haarpanda, oOyKH, ynaTcTea, Npenopaku, H3BeIITan | Ci1.)

20 rox,

- npenucka 3a u3rpanda v GyHKUMOHHUPAILE HA ENEKTPOHCKH CHCTEM
2ronm;
0702- I'penucka 3a yyBame U 3AIITHTA HA EIEKTPOHCKH J0KYMEHTH
2rox;
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[Tornue Ha GyHKIHOHEPOT KOj pakOBOAM
CO OPraHoT, OJHOCHO OJATrOBOPHOTO
JIMLE BO IIPABHOTO JIMLE

M.IL
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MNPHUJIOI BP. 4

OBPACIIHM

HA EBUAEHIVMU U IUTEMBHUJIU

O6pasen 6p.1

INNPUEMEH IITEMBUJI
(dbopmar 60 x 20 mMm)

(Hasus u cepuiute Ha HMATENOT Ha APXMBCKH H JAOKYMEHTApeH Marepuja)

ITpumeno:
Opranusanuona equunna | Bpoj [Tpuior Bpeanocr

OGpaszeu Op. 2

POKOBEH IITEMEWJI
(popmar 40 x 20 mm)

APXUBCKH 3HAK:
Poxk na uyame:

20 roJIiHa

[Tormnue,
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O6pazeu Op. 3

JIEJTOBOJHUK
(bopmar 240 x 340 mm)

OcHoBeH Ipeamer [MonGpoesn Jlata na Heupakay Oprauu- Paspoy
3a1IHOHa

6poj PHEMOT HA3UB U Opoju | emmmua | gatym | o3ma-
CeMLITE HA JaryM Ka
TIPaBHOTO JIMLLE/
OpraHor
OJIHOCIIO
MPE3UME H UMe
Ha H3IHYKO
JHIe

1 2 3 -4 3 6 7 8 9

HpeHoc
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O6pasen Op. 4
INMOIMNUC HA JIOKYMEHTH/3ATIUCHU
(dbopmar 240 x 340 mm)
Ocnosen 6poj OpraHusaloHa
eIMHANA ITpeamer:
[Tonbpoj Jlarym Ha Henpakay PazBoj 3alenemnika
IPUEMOT | HA3WB U cefITe HA | Opoj U JlaTyM O3HaKa
NpaBHOTO JATYM
JIHLIE/ OpraHoT ’
OJHOCHO MpEe3uMe H
HMe Ha PHIHIKO
JIHLC
Obpazew 6p.5
UHTEPHA NOCTABHA KHUT' A
(bopmar 210 x 290 mm)
Pen. | Jlatym ma | Bpoj Ha | IMorspja CuyxGeno nuue Bpareno Bo 3alCenermxa
Op. 3aITHITY - JIOKY- | Ha HHCApHHIIATA
Balbe MeHTOT/ | IpHeMoT
3aIHCcoT
JaTym HOTIIHC JATyM | HOTHHC
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Obpazen 6p. 6
KHHT A 3A TIOIUTA
(popmar 210 x 290 mm)
Harym Ha | Bpoj Ha [Mpumaren Bpoj na
UCTIPAKamke | AaKkToT HMwme unpesmve, | Mecro | TMowrapuua npaTKaTa
OAHOCHO HA3HUB
O6paszew Op. 7
KHHUI'A 3A MECTO
(bopmar 210 x 290 mMm)
Pen. | latym Ha | Bpoj na IMpumaren [MToTBpaa na
6p. 3amuLy- IPHEMOT
BAmBETO JOKY- HME H [Pe3uMe aapeca/ JaTyM | TOTHHC
MEHTOT/ OJIHOCHO HA3HB CC/IHIITE
3AMHCOT

OO6pazew Op. 8

HWTEMBHWJI - APXUBCKU [IPUMEPOK
(popmar 60 x 15 Mm)

|APXMBCKHM IPUMEPOK |
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OGpaszew 6p. 9

IOITUC U OITUC HA APXUBCKH MATEPHUJAJL
(popmar 210 x 297 mm)
Ha3up Ha MMaTeNOT HA APXUBCKH MaTepHjall
lopuna o7 koja noteknyna

ADPXHUBCKH 3HAK H Omic Ha Bpoj na Duzuuka 3abernermka
Pen. JienoBojien 6poj Ha JIOKYMEHTOT/ JIHCTOBH coctojba
op. JOKYMEHTOT/ 3alIUCOT

3aIIHCOT

HOIMUC HA JOKYMEHTAPHHOT
MATEPHJAJI 3A YHUIITYBAIBE
(popmar 210 x 297 mMm)

Hasus Ha mMaTtesioT Ha JOKyMEHTapeH MaTcpHjan

O6pasen 6p. 10

Pen, lomuua | Apxuscku CymapeH onue 1o BuiosH Konuumna Bo meTpH
op. 01 Koja 3HAK JOKYMEHTAPEH MaTepHjail JosKuHa (M)
MOTEKHY -
Ba

OBPA3BJIOXEHMUE;

[oTrnue Ha (yukumonepor
IITO PAKOBOJIM CO OPTaHOT,
OJHOCHO OATOBOPHOTO JIHLE

BO MPABHOTO JIHLIE

Komucuja:

M.IT. 1,

2.

3.




