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Bps ocHoBa Ha uneH 55 craB 2 op 3akoHOT 3a opraHmM3auvja v paborta Ha opraHuTe Ha
ApxaBHaTa ynpasa (“Cn. BecHuk Ha PM” 6p. 58/2000, 44/2002, 82/2008, 167/2010 v 51/2011) n
uneH 36, ctae 1, anuHeja 5 n 11 op 3akoHoT 3a apxuscku matepujan (“Cn. secHuk Ha PM” Gp.
95/2012, 41/2014, 72/2015, 148/2015, 169/2015 n 53/2016), avpekTopoT Ha [pXaBHWOT apxuB Ha
Penybnuka MakepoHwja noHecysa

YNATCTBO
3a cpenyBare u obpaboTka Ha ceMejHu U NUYHU hOHAOBMU

IMoMM MU OBEM HA ®OHIOOT
Ynen 1

CemeeH (oHJI € IeNHHA O]l apXUBCKHM MaTepHjal HacTaHAaT BO TEKOT Ha XXHBOTOT Ha
OJIICIHK YJICHOBHU Ha €HO ceMejcTBO. T0j He € 30Mp Ha JOKYMEHTH Ha OlIpejielieHa TeMa, TYKY
TECHO Ce MOBP3yBa CO KMBOTOT Ha YWICHOBHTE Ha CEMEJCTBOTO M HUBHATA JIEJHOCT U HAUBHUOT
umoT. CemejuuoT (poHy e 30up O IOKYMEHTH 3a NMOCEAyBalkhe Ha UMOT, JIMYHH [IOKYMEHTH H
micMa, JIeJIOBHA INpeNucKa, apXHMBCKM MaTepHjaJl HAacTaHAT oOff ONIUTECTBEHO-NONMTHYKA,
CTONAHCKa, Hay4yHa KyJTYPHO-IPOCBETHA U JIPYra IejHOCT Ha HEKOM YJIEHOBH Of] CEMejcTBaTa.

CeMmejHHOT, OIHOCHO JIMYHUOT oHA MMa oapefecH obeM. Kako ¢oH He MoXke f1a ce
cMeTaaT MOEJUHEYHH JOKYMEHTH KOM MaKO ce 3HayajHH, He ce JIOBOJHH fla IO NpeTcTaBaT
SKMBOTOT M paboTaTta Ha poHn000pa3yBavoT.

Hoxonky Bo (OHIOT ce Hajie M apXMBCKH MaTepHjald Koj (oHjooOpa3yBadyoT Io
cobupan Kako KOJEKIMOHED, ce 3afp>KyBa BO (POHIOT KaKO BHJ| Ha JIEJHOCT.

Axo BO ¢OHIOT ce Haofa M apXWBCKM MaTepHjal of HHCTUTYIMja BO Koja paboTeln
¢ponnoobpazyBauoT unu off 6MNO Koja ipyra MHCTUTYILMja, a MCTaTa HEMa HHKaKBa BPCKa CO
thoHg006pa3yBavoT, OBOj apXHBCKU MaTepHjai Tpeba ia ce NONHMIIe H J1a OCTaHEe Ha KpajoT Off
UCTHOT (QOHJI.



HA3UB UTPAHUYHU IT'OOTUHU HA ®OHOOT
Ynen 2

HasuBoT Ha (POHOT ce COCTOHM Of IIPE3UMETO Ha CEMEJCTBOTO, ONHOCHO OJf MMETO H
MpesuMeTo Ha JHMYHOCTa Off uHja paboTa M JIEJHOCT HACTaHaJl apXHBCKHOT MaTepHjal.

I'paHAYHUTE FOJMHM Ha CEMEJHHOT (DOHJ € rOfiMHaTa Ha pafameTo Ha HajCTapHoT U
roMHaTa Ha CMPTTa Ha HajMIAfMOT WIEH Ha CeMEejCTBOTO.

I'paHMYHMTE TOAMHA Ha apXMBCKMOT MaTepHjal MOXe la Ompar u HaJBOp OJf OBHE
JaTyMH, KOra c€ COYYBaHM IOEJMHCYHM [IOKYMCHTH Off CeMEjCTBOTO, HAacCTaHaTH IIpef
pafameTo Ha ¢oHA006pasyBauoT (MMOTHO-TIPABHH JOKYMEHTH M JIpYIH CIIMCH) WU TIO
HeroBaTa CMpT, Kora ce 360pyBa 3a HEro (HeKpOJIO3d, TOBOPH IO MOBOJ jybunen, ucedoln of
BECHUIIM U CIL.).

CPEOYBAIKBE HA APXUBCKHOT MATEPUJAIL
Yien 3

3a apXMBCKMOT MaTepHjal Ha ceMejHuTe (POHIOBH, Tpeba Jja ce COCTaBH ILIaH, OfHOCHO
mema 3a kiacudukammja. [I1aHOT OJHOCHO IeMaTa 3a Kiacudukanyja ce u3paboTysaar co
1171 Jla ce OPeNH PeloT Ha U3BPLIYBAHETO Ha HaYYHO-TEXHHYKaTa 0OpabOTKa Ha apXMBCKHOT
maTepujan Ol (POHAOT M Ja ce BOCTaHOBH OOEMOT, COAPXHMHATAa M PElOCICNOT BO
cnpoBefTyBameTO Ha HaGelleXKaHuTe eTany Bo paboTaTa M METOIUTE 32 HUBHO HCIIONHYBAK:C.

[InaHoT 3a KjacH(HKIHMja Ha ceMejHuTe (POHNOBH ce OfipellyBa CHOpE[ BHJOT Ha
nejHocTa Ha hOHN006Pa3yBayoT, BHAOT Ha JOKYMEHTHTE, HUBHOTO MOJTUTHYKO-OMIITECTBEHO,
€KOHOMCKO, KYJITYPHO ¥ HayYHO 3HAUEHE.

OcHoBHHATE paboTH NpH KiacubuKaNMjaTa W CUCTeMaTH3alUjaTa ce OJHECYBAar Ha:

a) PacnopejyBame Ha apXMBCKHOT MaTepHjal BO (DOHJOT TO pasfenu, TpymH H
MOJArPYIH;

6) CucreMaTH3alyja Ha MaTEPHjaJIOT BO Pasfie/IuTe, IPYNHTE U NOATPYIHUTE; U

B) GOpMHpare Ha IIPeIMETH H CHCTEMAaTH3alja BO IPEIMETUTE.

IIpu 06paboTKaTa Ha apXMBCKHOT MaTepHjan ol ceMejHuTe (POHNOBH ce €M Ha JiBa
lena: Ha CeMeeH M MMOTEH apXMBCKM MaTepHjaj, T.e. Ha Ipyna JOKYMEHTH HacTaHaTH Ofl
[lejHOCTa Ha MOOJIEJIHY YIEHOBM Ha CEMEjCTBOTO M Ha Ipyna IOKYMEHTH NOBP3aHH CO MMOTHTE
Ha CeMejCTBOTO.

CemejuuTe (OHJIOBH IO CBOjaTa CYNIITHHA ce JIMYHHI (DOHNIOBH Ha MOONEIHHA “WICHOBH Ha
ceMejcTBOTO Kako hoHfoo6pasyBaun. Bo Hajronem Opoj cyyau THE C€ CpeflyBaaT TeMaTCKH.

TemaTcKuTe IPYNH KOH Ce YTBpAyBaaT BO ceMejnHTe (poHIOBM ce Gasupaar Ha
JIOTMYHATa BPCKa CO apXMBCKMOT MaTepHjal.



ApPXMBCKHOT MaTepHjal BO YTBPJIEHHTE TEMAaTCKH FPYNH MNPAaBWIHO H TOYHO TH
oflpa3yBaaT CHTe ejHOCTH Ha €IeH WieH, OTHOCHO Ha OJIIEJIHUTE YUICHOBH Ha cemejcTBOTO. Off
cekoj Jlel Off fiejHocTa ce oOpa3syBa IO €[Ha IOrojieMa CAUHUIA. Ha To] HauMH LEJIHOT
apXMBCKM MaTepHjal BO BpCKa CO oOIpejielieHa JEJHOCT (afiBOKaTCKa, HOBHHApCKa,
npodecopcka, MAcaTeNIcKa H CJ1.) ce OfIpeiyBa BO ej[Ha OTOJieMa TEMAaTCKa elIMHANA - FPYNa, a
copey| BEAOBHTE BO moarpymu. Ha mpumep, Kaj eileH IMMcaTesl WM YMETHHUK, BUOBUTE Ha
IOKYMEHTH KOM Cé BO BpCKa CO pa3HM HErOBM Jlelia, MOTHafaaT BO MOTrOJEMH TeMaTCKH
eNMHANM - rpynu (mmcMma, akTH, GelellKH BO BpCKa CO pPOMaHHM, IpaMM, HOBEJH H T.H., ce
rpynmpaat 3aefHo). JJOKyMEHTHTE KOU ce BO BPCKa CO CEKOE OIIENHO IETIO €& IPYNHpaaT BO
paMKHTe Ha IIoroleMaTa TeMaTcKa eJHHHIA - TOAIrpyna NOOAEIHO.

3a yTBpIYBak-€ Ha PENOCIENOT Ha YIEHOBHTE Off CEMEJCTBOTO, PaKOBOJICH NPHUHINI €
reHeaJOMKHOT pef. APXMBCKHOT MaTepHjal Ha CEKOj OJieleH WieH Off CeMejCTBOTO ce
rpynupa MOOJeNHO: NOCceGHO Ha CONPYrOT, CONpyraTa, JelaTa ¥ OCTaHATHTE HICHOBH Ha
ceMejHATa 3a€[JHANA. APXMBCKMOT MaTepHjall Ha CTPaHHYHMTE TPAHKH BO CEMEjCTBOTO floafa
[0 apXMBCKMOT MaTEpHjall Ha [aBHaTa rpaHKa. APXHBCKHOT MaTepHjajl BO BPCKa CO CMpTTa
Ha poH006pa3yBavoT ce CTaBa BO rpynaTa GHOrpadcku MaTepHjain.

Bo nuunuTe (DOHOBH, apXMBCKMOT MaTEpHjaJl ce CpealyBa BO IBE IPYIH JIOKYMEHTH H
TOa: MaTepujaj off IHIMOT (OHJI LUTO Ce OJIHECYBA Ha LEJI0TO HETOBO CEeMEjCTBO M MaTepHjall
IITO HACTaHaJ MY BpIUewe Ha iejHocTH Ha (poHn006pa3yBadoT. APXMBCKHOT MaTepHjaj mTo
e O]l IMOTHO TIpaBeH KapaKTep M OHOj INTO ce OHEeCyBa Ha MCTOpHjaTa Ha CeMejCTBOTO Ce
cTaBa pejl apXMBCKHOT MaTepHjal Ha IOOJIEHA WICHOBH Ha CEME]CTBOTO. ApPXHUBCKAOT
MaTepwjai 3a KOj LITO He MOXE Jia ce Ofipefd BO KOja Ipyna npunafa ce NpuKiydyBa KOH
rpynata BAPUA.

AKO apXHBCKHOT MaTepHjal COfp>KH AOKYMEHTH (CIUCOK, JIHCTa, eBHJIEHIIMja M CJl.) 3a
CHCTEMOT Ha cpeflyBame Ha (POHJIOT, THE JOKYMEHTH Ce IOCTaByBaaT Ha IMO4YETOKOT Ha
dponpoT.

EjieH TOKYMEHT MOXe Jla ce OfIHecyBa Ha MOBEKe TeMaTCKH IpyIH. JIOKyMEHTHATE, KOH
110 CBOjaTa CORPXMHA NPHIAfaaT BO IBE€ WM OBeKe TEMAaTCKH IPYNH, apXHBCKHOT pabOTHHK
Tpeba f1a TH CTaBH BO OHaa rpyna, Koja CIOpe]| HETOBOTO MHUCICHE HajMHOTY OJiroBapa Ha
COfIp>KHMHATA.

ITo 06pa3yBameTO Ha TEMATCKUTE IPYIH, JOKYMEHTHTE BO HHB CE CHCTEMaTH3HpaaT
XPOHOJIOMIKH, OHOCHO [0 KOPECTIOIEHTH, 8 OCTAaHATHTE MOXKAT Jla Ce IPyHupaat No ApXaeu,
IpajioBH, BHOBH Ha NMpodecHy M JIEJHOCTH, a BHATPE BO THE MOATPYNH IO a3byueH pef Ha
Npe3uMETO Ha KOPECTIOIEHTHTE.



IIIEMA 3A OBPABOTKA HA CEMEJHU 1 IMYHU ®OHIOBH
Ynen 4
A. JIoKyMeHTH KOH ce 0JJHeCYBaar 3a [eJ10TO cemMejcTBO

1 - TokyMeHTH 3a HMOT (KyIyBambe, IpofiaBake, 3aMEHyBabEe, 3aJI0KyBame M CIL.);
2 - Cyjcku npoliecH (CyCKY OUTYKH B (o) 4
3 - BpayHu JOrOBOPH M TECTAMEHTH - OCTABHHHM Ha WICHOBHTE Ha CEMejCTBOTO,
WHBEHTApH Ha HACIENCTBa BO BpPCKa CO HCIONHYBame Ha TCCTAMEHTHTE M ceMejHUTE
IOTOBOPH;
4 - icropmja Ha ceMejCTBOTO:
a) reHealloruyu
6) paKoMucH ¥ GeNENIKH 32 HCTOpHjaTa Ha CEMEJCTBOTO.

B. [IOKYMEHTH 071 4JIeHOBHTE Ha CeMejCTBOTO (1MYHE ApXMBH)
1. BuorpaBcku MeTepujanu (JIMYHHA JOKYMEHTH)
Ynen 5

Bo 6uorpaBcky MaTepujaiu (JIMIHH OKYMEHTH) BJIeryBaaT JOKYMEHTH 3a paramero
Ha (OHJOOOpa3yBayoT, CKIydyBame U pa3BoOl Ha Gpak, 3a HeropaTa CMpT, 3a BO€HATa
o6BpCcKa, 3a IIKOJICKH M CTPYYHH kBanubUKAIMHK, 3a JoOMBalbe NMOYECHH ¥ HAY9IHH 3Balbd,
YHHOBM W OJUIMKYyBama, aBTobnorpadu, yBepeHHja, UINIOMH 32 Harpajiu, NacoLly, npecyau
3a HalpaBeH# NPEKPIIOIH i KPUBHYHH fiesa ! 1ip. y

BHaTpe BO rpynara, apXuBCKHOT MaTepHjal ce pacupeaesysa IPHOIKHO Ha CeTHHOT
HauyuH: aproGuorpacuja Ha poHRo06pa3yBavoT, H3BOIM O MATHIHUTE KHHUIH, JIMYHM KapTH,
IATHH MCTpaBH, JOKYMEHT 3a BoeHa OOBpCKa, NUIUIOMH, NOKYMEHTH 3a no0HeHH Harpaj,
OKYMEHTH 3a IOOMBar-€ HayIHH U NOYECHH 3Batba i YHHOBH M IOKYMCHTH 33 HEroBaTa CMpT.
BHaTpe BO OBHE IOArPYIH, ADXHBCKHUTE EIUHUIM CC CPEyBaaT XPOHOJIOILIKH.

2. [JoKyMeHTH 0f1 CIy:KOeHa ¥ ONMITeCTBeHA nejuoct
Ynen 6
Bo nokyMeHTH Ofi clyXOeHa ¥ ONMITECTBEHA JIEJHOCT BJIETYBaaT: HapeJiOH, pelIeHuja,

yKa3¥ 3a Ha3Ha4yyBambe, NPEMECTYBARC, cnykGeHH TaTyBama, CIYXOEHWYKH IHCTOBH,
pabOTHH KHHIIKH, CTyKOeHaTa NpenHcka Ha (hoH1006pa3yBayoT, paKONMCH, TE3H, pedpepati



u T.H. Bo rpynara, oBue JJOKYMEHTH ce CpeflyBaaT 10 UHCTHTYIHH KK npeTnpujaTHja BO KOH
paboren oHA00OPa3yBauoT, COpeMa [OMKHOCTHTE KOM TH 3aseMal 1o JIejHOCTH.
PacnopenoT Ha OBHe IPyNH ce OfipeflyBa CIpeMa 3Ha4CHETO Ha cekoja MHCTHTYLHja BO Koja

paGoren (oHAOOOpasyBauyoT. Bo IOArpymMTEe apXMBCKMTE CIMHMIM cE CpeflyBaat
XPOHOJOLIKH.

3. JInuna [Ipenucka
Ynen 7

Bo IMyYHa Openmcka chafaaT mmcMa o poHfo00pasyBavoT N0 pasHH MHCTHTYLHH U
nuna (KOHIENTH ¥ KOMKH) ¥ MicMa 10 hoHA000pa3ysadoT.

4. ApXMBCKH MaTepHja oI TPETH 1A, KOj ce OJHeCyBa Ha ¢dounooGpazyBador

Yiaen 8

ApXHMBCKM MaTepHjal OJl TPEeTH JHINa KOM c€ OfHecyBaaT Ha cornoobpaszyBaqoT
CONIP>KH: CTaTHH, npumenOH, OeNeliKy, CIOMEHH, pasHd COCTaBH 3a ¢poHg006pa3yBavoT,
cobpaHM 3a BpeMe Ha HEFOBHOT XHBOT M 110 CMPTTA. APpXHBCKHTE MaTepHjald Off OBaa rpyna
ce rpymupaaT [O TEpPUOAH Off KHMBOTOT Ha dongoobpasysadoT, Mo a30ydeH pejl Ha
Npe3uMUIbaTa Ha aBTOPUTE Ha JIOKYMEHTHTE HIIH XPOHOJOIIKH.

5. JIOKyMeHTH 32 TBOpeYKa IejHOCT
Ynen 9

JIoKyMEHTHTE 3a TBOpEYKa [IEJHOCT COJPKAT PakONHUCH Ha KHICKCBHH (nuTepapHH),
MY3HYKH, TMKOBHH M JIPYTH TPYJOBA Ha ¢porp006paszyBavoT (KOHIIeNTH), NeYaTeH! TPYNOBH
cO HEroBH 3aGeNeIKH, THEBHHIM, HOTECH W POKOBHHMIM, NATCIHCHH OEJELIKH, CIIOMCHH,
yicIcH Ofl TOKYMEHTH ¥ cjI. BHaTpe BO rpynmara JNOKyMEHTHTE ce TIpynvpaar cnpema
COOJIBETHATE TPYJIOBH Ha (POHEO0OpPa3syBadoT U ce pacupefienyBaaT Mo 3HAUCHE, 0 BHJIOBH
Ha TBOpEYKa JIEJHOCT H 110 XPOHOJIOTHja.



6. inycrpaTHBeH U nie4yaTeH MaTepHjai

Ynen 10
Bo wmiycTpaTHBeH M Ile4aTeH MTepHjal BIeErypaaT dororpacpun, rpaBypH,
nurorpachuy, HeraTHBH, IPTEXHU, TOPTPETH, PAsTICHALHA, UCCIOUH i NOCUHCTHHI 6poeBH O
BeCHHIH ¥ ci1. [JOKyMEeHTHTE ce Ipynupaar o BHIOBH.

7. duHaHCHCKA JOKYMeHTanuja

Yren 11

Bo cuHaHCHCKA JOKYMEHTallMja BIeryBaaT JENOBHM KHUTH, O6HIaHCH, M3BEIITaM,
IpenncKa, NIaHOBH M CII.

8. Pa3uu noKymeHTH - Bapua

Ynen 12
JIOKyMeHTH KOM He ce OfjHecyBaaT Ha HHTY €[iHa O]l Halpejl HaBEeJICHUTE IPyNH ce
cpeayBaart Mo BHOBH ¥ XPOHOJOIIKH.

TTPEOTHA OJIPEIBA

Ynen 13

Co JIEHOT Ha BIIeryBame BO CHJia Ha OBa Y IaTCTBO IIPECTaHyBa ia BaXXH YNaTCTBOTO 33
cpeflyBame Ha ceMejHOM 1 IMYHH (POHNIOBH.

BJIIETYBAILE BO CHUIIA

Ynen 14

OsBa ynaTcTBO BJICryBa BO CHJIa CO JIEeHOT Ha IOHECYBAWETO.
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