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20141835678
MHUHUCTEPCTBO 3A UHOOPMATHYKO ONMMIITECTBO U AIMUHUCTPALIMJA

Bp3 ocHoBa Ha wiren 7 craB (1) Touka 8 om 3aKOHOT 3a aJIMHHUCTPATHBHHU CITY)KOCHHUIIH
(,,Cnyx0en BecHuk Ha PenyOnmka Makenonuja™ Op. 27/14) muuuctepor 3a MH(POPMATHYKO
OIIITECTBO M aJIMHHUCTpAIH]ja IOHEeCEe

KOIEKC 3A AIMUHUCTPATUBHMU CJHYKBEHULIN

IIpeamer
Unen 1

Co 0BOj KOJEKC ce NpOMNHINYBAaaT €THYKHTE CTAaHAApPAM M TpaBWiiaTa Ha OJHECYBame Ha
aJIMUHUCTPATUBHUTE CITyKOCHUIIH.

Hen
Yien 2

Ilenra Ha OBOj KOJEKC € IMOTTUKHYBamke Ha JOOPOTO MOCTANyBakE€ M OJHECYBamkhE Ha
aIMUHUCTPATUBHUTE CIY>KOSHUIIM W 3ajaKHyBame Ha JoBepOaTa Ha rparaHuTe BO paborara Ha
MHCTUTYLIMUTE HA JABHUOT CEKTOP.

IIpumena
Unen 3

ETnukuTe craHmapau W NpaBWiaTa Ha OJHECYBame aJIMUHHCTPATUBHUOT CIYXOCHHK T'H
MPUMEHYBa BO OIHOCHUTE CO KOJIETHUTE, CO TMPETIOCTABEHUTE M CO CTPAHKHUTE, Ha HETOBOTO
pabOTHOTO MECTO, HO ¥ BO IIPUBATHUOT )KMUBOT U JaBHOCTA.

HenouyuryBame
Unen 4

3a HeMmo4YHUTyBamke Ha 0o/peAdUTEe Ha OBOj KOAEKC, aAMUHUCTPATUBHUOT CIY>KOCHHUK OJroBapa
JTUCIUIUTMHCKH, COTTIACHO 3aKOHOT 32 a/IMHHUCTPATUBHHU CITY>KOCHHIIH.

3aKOHUTOCT
Ynen 5

AJMUHUCTPATUBHUOT CIY>KOCHUK T MOYUTYBA 3aKOHCKHUTE IMPOMUCH U HUKOTAIl HE paboTH
Ha HAYWH 32 KOj 3HAa€ WJIM CE€ COMHEBA JIeKa € He3aKOHCKHU, HEMIPOIMCEH Wik HeMopasieH. Toj He
MOJJIETHYBA Ha MPUTUCOLIUTE 32 U3BPUIYBak€ Ha MPOTUBYCTABHU U HE3aKOHCKU paOOTHU 3a/1auu
0J1 IPETIOCTABEHUTE.

IIpodecuonannocr
Unen 6

AJMUHHUCTPATUBHHUOT CIIY’)KOCHHK TH W3BpIIYBa paOOTHUTE MOCBETEHO W MpOodheCHOHATHO, BP3
OCHOBAa Ha CBOMTE pabOTHM KOMIIETCHIIMU U Ha NIPaBUJIaTa U MPOILETypUTE Ha CITy>KOara.
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AJIMUHHCTPAaTUBHHOT CIIY’)KOGHHMK ja U3BpIIyBa paboTaTa CaMOCTOJHO U HaBPEMEHO,
MIOCBETYBAjKH BHUMAHUE U TIOYUTYBAjKH TY IPUOPUTETUTE M PEIOCIECIOT Ha 3aJauuTe.

AJIMAHUCTPATUBHHOT CIYy)XOCHHUK C€ OJHECYBa OJIrOBOPHO M pabOTH Ha Tpajekme U
OJIP)KyBame Ha OMIUTOTO J100pO, pacTOT M OMNIUTECTBEHUTE BPEIHOCTH, CO3AAaBajKH YCIOBU 32
OJIPKJIMB YOBEYKHU U COIIMjaJICH Pa3Boj.

AJIMUHUCTPATUBHUOT CIYKOCHUK pa0OTH Ha CBOE IOCTOjJaHO CTPYYHO YCOBPIIYBalkE U
3ajakHyBamkbe¢ Ha pAaOOTHHUTE KOMIICTCHIIMM M BJIOKYBa BO CBOETO OOpa3oBaHHME W JIMYHA
Haarpanba. Toj To KOpPUCTH Hay4dyeHOTO 3a MOAO0OpyBame Ha CBojaTa paboTa W Pa3BOjOT Ha

MHCTUTYyLMjaTa U IPUIOHECYBA BO TPAlCHETO M OJPKYBAKBETO HA HMHCTUTYLIMOHAJIHATA
MeMopHuja.
HenpucrpacHocr
Unen 7

AJIMUHHUCTPAaTHUBHHOT  CIY)XOCHMK BO  pabOTEHETO M OJHECYBamEeTO  MOCTAIlyBa
HETPUCTPACHO, 6e3 mpeapacyu 1 0e3 Hamepa 3a OCTBapyBambe Ha JIMYHA KOPUCT WK aMOuIHja.

JleMOKpaTCKH BPeIHOCTH M COLMjaJIHU IPaBa
Unen 8

AJMUHUCTPAaTUBHUOT CIIY’)KOEHHK BO CBOETO pPabOTEeHe W OJHECYBalke T'M IMPOMOBUpPA
JEMOKPAaTCKUTE BPEIHOCTH U BJIAIEEHETO HA MPABOTO U CE 3ajlara 3a BKIIy4yBamb€ Ha rparaHuTe
Y 3aCETHATUTE CTPAHU BO MPOLIECOT HA KPEUPAKHE HA MOJTUTUKUTE.

AJIMHHHCTPAaTUBHHOT CIYKOEHUK BO Pa0OTEHETO U OJHECYBAaHkE I'M MOYUTYBA HMPUHIUIIHTE
Ha XyMaHOCT, €JHaKBOCT U COLIMjajHa MpaB/a.

Heauckpumunamnuja
Unen 9

AJIMMHHCTPAaTUBHHOT CIY)KOGHHMK BO pabOTEHETO U  OJHECYBAHETO  OBO3MOXKYBA
OCTBapyBame Ha YCTaBHO 3arapaHTHpAHHUTE MpaBa Ha €THAKBOCT M HEAMCKPUMHHAIIU]A, TIPEKY
CO3/1aBalb¢ Ha MOXKHOCTH WM TOYHUTYBamhE€ HA PA3IMYHOCTUTE, KaKO W 3allITUTa O] HEMpaBia,
35I0ymoTpeda U AMCKPUMHUHAIIN]A, TIO OMIJIO KOJ OCHOB.

AMUHUCTPATUBHUOT CIyKOCHHK 00e30eqyBa €IHAKBU CTaHIApIU MPH HCIIOPAYyBameTO Ha
YCIyTUTE, IPEKY (ep U MPaBHUYCH OTHOC.

IHoauTH4YKa HEYyTPAJIHOCT
Uinen 10

AJIMUHHCTPAaTUBHHUOT CIY)KOCHHK TH H3BpLIyBa Pa0OTUTE IMOJMUTHYKH HEYTpajaHo, 0e3 1a
HAaBJIETYBA BO BPETHOCHO ITPEUCIIUTYBAh€ HA YTBPACHUTE MTOJUTHKH.

AJIMUHHCTPAaTUBHHUOT CIy>KO€HHK HE r'o 3acTallyBa M U3pa3yBa CBOETO MOJUTHYKO YBEPYBAHHE
BO BpILICHETO HA CIY)KOGHHUTE 3a/audl W HE BPIIM MOJUTHYKH aKTHMBHOCTH, IITO MOXKaT 1a ja
MOTKOMaar jaoBepOara Ha rpafaHuTe BO AJAMUHUCTpAIMjaTa U BO HHCTUTYLHUHUTE O] jaBHHOT
CEKTOp.

AJIMMHHCTPAaTUBHHOT CIYy)XO€HHK HE ja MCTaKHyBa, HUTY ja HaMETHyBa Ha JApPYrd CBojara
MTOJTUTHYKA OTIpeiesoa.
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JInyeH HHTErpUTET
Unen 11

AJIMMHHCTPAaTUBHHOT CIY’KOEHUK CO CBOjOT JIMUEH MPHUMEP T'M IPOMOBHPA BPEAHOCTUTE KAKO
BACTUHUTOCT, YECHOCT M TPAaBUYHOCT M TH IOTTHMKHYBA JPYTHTE aJAMHHHCTPaTHUBHU
CITy>KOCHHUIIU J]a TOCTAIyBaaT COrJIaCHO OBUE BPEIHOCTH.

3acranyBame HA jaBHHOT MHTepec
Ynen 12

AJMUHHUCTPAaTUBHHOT CIY>KOEHHWK HE C€ JOBEAyBa BO COCTOj0a Ha CyAup Ha JUYHHOT CO
JaBHUOT MHTEpEC U Ce CIIPOTUBCTABYBA Ha CEKOE HEYECHO, HECOBECHO M HEAOIMYHO OJTHECYBAE
BO CITy0aTa.

Bo cBoero paboreme, aqMHHHUCTPATUBHHOT CIY>KOCHHK IO 3acTalyBa jaBHHOT HHTEpEC,
rpaBaTa W HMHTEPECUTE HAa CHTE TparaHUTE M JPYrUTe CyOjeKTH BO 3acJHMIATA, UMAjKU TH
MIPEBU/I Pa3BOJHUTE LIETH HA OMIITECTBOTO.

370ynoTpeda Ha CTATYCOT HA AIMUHUCTPATHBEH
CIIYKOCHUK
Unen 13

AJIMUHHCTPAaTUBHHOT CIY)KOCHMK TIpH BpLICHE Ha NpUBAaTHH pabOTH HE TU KOPHUCTH
MPETHOCTUTE KOU TPOM3IIETYBAaT OJf HETOBUOT CTAaTyC Ha aJMHHUCTPATHUBEH CIYXKOCHUK 3apaiu
OCTBapyBam€ Ha HEroBa JIMYHA KOPUCT.

AJMUHHUCTPAaTUBHHUOT CITYy)KOEHUK HE HYAH, HUTY 00€30eayBa OMIO KaKBU MPEAHOCTH KOU IO
0110 KOj OCHOB OM OHJIE MOBP3aHU CO HETOBUOT CTAaTYC HAa aIMUHUCTPATHUBEH CITY)KOCHHUK.

IHocranyBame co HvHGopManuuTe
Ynen 14

AJIMUHHUCTPAaTHBHUOT CIY’KOGHHK MM 00e30eqyBa BHCTHHHTH, COOJBETHH, HAaBPEMEHH H
LEJIOCHH MH(QOpPMAlUMU Ha TparaHUTE M jJaBHOCTA, MPHUTOA NOYUTYBajKu TO MPaBOTO Ha
NPUBATHOCT U 3aIITHTATA HA JIMYHUTE MTOJATOLIH.

AJIMMHHCTPAaTUBHHUOT CITy’KOCHUK T'O OJIECHYBa MPHUCTANOT JI0 MOAATOLUTE CO KOU pacrojara
BO CBOETO paboTeme M KOM Cce MOTPEeOHM 3a OCTBapyBame Ha IpaBaTa M HMHTEPECHUTE Ha
rpafaHuTe ¥ Ipyrute cy0jeKTH BO 3aeTHHUIIATA.

AJIMUHHUCTPAaTUBHUOT CIyKOEHHK TM TpeTHpa WHPOPMAIMHUTE J0 KOW Joafa BO CBOETO
paboTeme MOYUTYBAjKH IO CUCTEMOT Ha CTETIEHYBambE Ha KIIACU(PHUIIMPAHH HH(OPMALIHH.

AJIMUHHUCTPAaTUBHUOT CIY)XKOCHMK HHMKOTall HEe THW 3J0yrnoTpedyBa MH(GOpMAIMUTE 10 KOH
JIOIION TpU BpLIeHEe Ha paboTaTta, CO IeJ HampeayBame, 3aciiyra WM OCTBAPYBame Ha JIPYT
JIMYeH UHTepec.

OnHecyBame HA pa0OTHOTO MeCTO, IPUBATHHUOT
JKHBOT M jaBHOCTA
Unen 15

AJIMUHHUCTPAaTUBHHOT  CIY)KOGHHMK TO  pa3dupa ©  JOXKHBYBa  pabOTEHETO  BO
aJIMUHUCTpalMjaTa Kako OArOBOPHA, yIiIeJHa U Mo4YuTyBaHa npodecuja. bez 1a ce oHEBO3MOXKH
OCTBapyBam€ Ha IMPABOTO Ha TPaJCHE Ha COINCTBEH CTaB M jaBHO M3pa3yBambe HA MUCICHE,
aJIMUHUCTPATUBHHUOT CIIY>KOCHHK C€ BO3/JPXKYBa O/ JaBamb-¢ Ha IITETHU M3jaBH 3a CIIy)kOara.
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AJIMMHHCTPAaTUBHHUOT CIIYy>)KOCHHK BO CiIy)x0aTa, BO NPUBATHUOT XMUBOT M BO jaBHOCTA C€
OJlHECyBa JOCTOMHCTBEHO M HE IOCTallyBa Ha HA4YMH CO KOj OM ce HapylIWl HETOBHOT JIMYCH
yTJIeA, Yraea0T Ha MHCTUTYIMjaTa ¥ Ha aAMUHHUCTpAIjaTa BO IeIHHA.

Bo cBoero oxHecyBame U JI€jCTBYBambe HAABOP Of paboTara, BO MPETCTaBYBAmHETO HA jaBHU
HacTaHW, HA COIHMjATHUTE MPEXKHU WIM BO KaKOB OWJIO Jpyr OONMK Ha KOMYHHUKAIlH]a,
aJIMUHUCTPAaTUBHUOT CIIY>)KOCHMK TIpETCTaByBa NpUMEpP 3a COOABETHO M JOCTOMHCTBEHO
oJlHeCyBame. Boan KpaTku M KOHIM3HH CITyKOeHH Teae(OHCKH pa3roBOPH, JOAEKa MPUBATHUTE
Tene(OHCKH Pa3roBOPM HE T'M BOJAM BO IPHCYCTBO HAa CTPAHKH HJIM KOTa CTPAHKUTE YeKaaT
OJI'OBOP MJIM KOTa MMaaT HaMepa J1a IOCTaBaT Mpaliame.

AJIMHHHCTPAaTUBHHUOT CITY’)KO€HUK BO jaBHUTE HACTAIlM BO KOM ja MPETCTaBYBa MHCTHUTYIIMjaTa
M3HECYBa MCKIYYMBO O(UIMjaTHU CTAaBOBH HAa MHCTHTYLHjaTa BO COTJIACHOCT CO IPOIHCHTE U
NOOMEHUTE OBJACTyBamba M OBOj KOJEKC. Bo jaBHUTE HacTamy BO KOM HE ja TpETCTaByBa
WHCTUTYIIMjaTa HE W3HECYBa MOJATOIM O] NEJOKPYroT Ha paboTa Ha HWHCTUTYIHM]aTa W Of
pabOTHOTO MECTO, CO KOM OM ce HapylmIHJ YIJeAOT Ha MHCTUTYIMjaTa U OM ce MOoTKomaia
noBepOara Ha rparaHUTE BO aJIMUHUCTpAIIHjaTa.

IMocTanyBame co MpeaAMeTH U J0KYMEHTH
Ynen 16

AJIMMHHCTPAaTUBHHOT CIIY>KOCHHUK c€ TPIKM 3a 0e30eqHOCTa Ha JOBEPEHUTE IMPEIMETH U
TOKYMEHTH.

OnHecyBame €O CTPAHKHU
Unen 17

AJIMUHUCTPATUBHUOT CIY)KOCHHK OCTBapyBa OTBOpPEHAa M pEIOBHA KOMYHHUKaIlHdja CO
rpafaHuTe U TPAaBHUTE JIUIA, KOPUCTEJKHM pa3IMYHK CPEICTBA M HAYMHU 3a J1a TH WHPOpMHEpa 3a
HOBHMHUTE O] IEJIOKPYTOT Ha paboTeme Ha MHCTUTYIIHM]jaTa.

AJMUHHUCTPAaTUBHHUOT CIIY’)KOCHHK KOH CTPaHKHTE C€ OJHECYBa JbyOe3HO, YYTHBO, CO jacCHO
o0jacHyBame MJIM COBETYBam€ J1aJCHO CO CMHUPEH TOH, JOJDKHA MOYUT M BOJCH-E CMETKa JeKa
UCTHTE ce 00pakaaT 3apaJii OCTBapyBamke Ha HUBHUTE MTPaBa, 0OBPCKU M HHTEPECH.

AJMUHUCTPATUBHUOT CITY>)KOSHUK Ha TPEIO3UTe MOOWEHU OJi CTPAaHKHTE UM TMpPUCTANyBa
OTBOPEHO M CEPHO3HO U MOCTOjaHO pabOTH Ha MOAUTHYBAaHkE Ha KBAIUTETOT HA JABHUTE YCIYTH U
Ha OIIITECTBEHOTO HBeewe. Cute 3a0enenky, KpUTHKN U MpoOIeMu OCOYEHH 01 CTpaHa Ha
CTpaHKUTE TH COCIyIIyBa CO TpPIEHHE W 0€3 Mpeapacyid, a CeKoram Kora CTPaHKUTE ce
HE33JI0BOJTHM  OJ OATOBOPOT Oapa apOuTpupame O HEMOCPEAHO MPETIOCTaBEHHOT
aJIMUHUCTPATHBEH CITY>)KOCHHK WJIM TIOpaKaTa ja mpeHecyBa U yraTyBa JIo Hero.

OnHecyBam€ CO KOJIETHTE H MPETNOCTABEHUTE
Ynen 18

AJIMMHHCTPAaTUBHHUOT CIY>KOCHHK BO OJHOCOT CO KOJIETMTE IO HEryBa AYXOT M Hadyejara Ha
TUMCKa pPaboTa, B3a€MHO MOYHMTYBame, YBAXYBamke Ha PA3IMYHOCTHUTE, COJNUAAPHOCT H
copaboTka. Bo KOMyHHKanujaTa cO KOJIETHTE HE IO IOBHUINYBa TOHOT, HE HaBpeAyBa, T'H
n30erHyBa KOH(DIMKTHUTE CHUTyallMd M IOKaKyBa WHHUIMjaTHBAa 3a HHUBHO CIpedyBame. Ja
MOYUTYBAa MPHUBATHOCTa M JUCKpElMjaTa Ha KOJETHTE M COpPaOOTHUIMTE, OJO0CTHYBajKH
HenpoeCHOHAICH M CY0]EKTHBEH IMPUCTAIL.

AJIMHHHCTPAaTUBHHUOT CITy>)KOCHUK IMPEKy OTBOpEHa M MCKpeHa copaboTka rpaau MeryceOHa
noBepOa W ja yHampemyBa OpraHH3alMCcKa KyITypa, co Iel o0e30enyBame Ha e(UKACHOCT U
e(EeKTUBHOCT BO pPAaOOTEHETO M BHCOKOKBAIMTETHHM YCIyru 3a cTpankute. Ce 3amara 3a
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BpEIIHYBambE HA 3aCIYTUTE M KOMIIETEHTHOCTA U HE MOJPKYBAa HECOBECEH M HEIPUMEPEH MOJIENT
Ha onHecyBame. [IpomoBHpa rpuxka 3a Kojlerure W paboTH Ha 3alITHTAa W YHAIpelyBame Ha
OCTBapyBamETO Ha HUBHHUTE IpaBa M OOBPCKH. ['0 MOTTHKHYBa MpO(EeCHOHAITHMOT pa3Boj Ha
KOJIETHTE U COPAOOTHUIUTE MTPEKY CIIO/ICTYBAE HAa HCKYCTBOTO U 3HACHETO.

AJIMUHHUCTPAaTHBHHUOT CITy)KOEHHK BO OJHOCOT CO HPETIIOCTABEHUTE, IO MOYUTYBA HUBHHOT
aBTOPUTET U I0JI0K0a, MOKaXKYBajKU pa3Oupame 32 BOBEAYBAKE HA TEXHUUKH, OPIaHU3ALUCKU U
APYT BUJI Ha IPOMEHH.

IIpucrojHo odekyBame
Unen 19

AJIMMHHUCTPAaTUBHHOT CIY)XKOCHHK TIOCBETYBa BHHMAaHHE Ha W3IJIEJOT M HAYMHOT Ha
o0JIeKyBame, 3a Ja He MpeIu3BUKa BIIEYATOK HA HEIPHUCTOJHOCT M HAPYIIyBamke HA YIJIEAOT HA
anMuHHUCTpanujata. DopMalHUOT HAaYMH Ha OOJEKyBame ja HM3pa3yBa HEroBaTa MOYHUT KOH
ciyx0aTa, HO ¥ KOH KOJIETUTE, COpaOOTHUIIUTE U CTPAHKHUTE.

Kopucreme na pecypcure
Uinen 20

AJIMMHHCTPAaTUBHHUOT CIIy’)KOCHUK KOH PECypcUTe IITO MYy C€ JaJeHH Ha KOPUCTEHE, KaKo U
BO BPIICHETO Ha paboTaTa ce OJJHECYyBa EKOHOMHYHO M €(PUKAaCHO, KOPUCTEJKH TH MCKIYyYHBO 3a
CITy>KOCHHU MOTPeOH.

IHoTnumyBame Ha U3jaBa
Ynen 21

AJIMUHHUCTPAaTUBHHUOT CIIY’)KOCHHK TIpH BpaOOTYBameTO BO ciyxOara mornumryBa M3jaBa 3a
npudakame Ha [lexnapanujara 3a 3aeJHUYKATA MUCHja Ha BpaOOTEHUTE BO JABHUOT CEKTOD, KOja
e najaeHa Bo [Ipuior u e cocTaBeH Je Ha 0BOj KOJEKC.

O0jaByBame
Unen 22

OBoj kozekc ce o0jaByBa Ha BeO CTpaHUIUTE HAa HHCTUTYLUHUTE Ha jaBHHOT CEKTOp IO
HETOBOTO BJIETYBambE BO CHIIA.

BaeryBame BO cusia
Unen 23

OBOj KOJIeKC BJIETYBa BO CHJIa HAPEAHUOT JIeH O] ACHOT Ha 00jaByBame BO ,,CiIy’kO€H BECHUK
Ha PenyOnuka MakenoHuja®™, a K€ OTIIOYHE Ja C€ MPUMEHYBa CO JCHOT Ha OTHOYHYBamETO Ha
npUMeHaTa Ha 3aKOHOT 3a aJIMUHUCTpPATUBHHU ciyxOeHunu (,,Cmyx0OeH BecHUK Ha PemyOmmka
Makenonwuja“ 6p. 27/14).

Bp. 14/2-3716/5

19 noemBpu 2014 ronuna Munucrep,
Ckomje M-p UBo UBaHOBCKH, C.p.
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