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NMPOTOKON
3a nocTanyBakse NPy CNpe4eHocT 3a foarawe Ha paboTa U OTCYCTBO Ha
BpaGoTeHnTe BO [IpXKaBHMOT apXMB M HAYMHOT Ha eBUAEHTHPatbe Ha
‘oTcycTBara

1. O6BpCKa 3a N3BECTYBak:e 32 cnpeveHoCT 3a Aoér"arbe Ha paboTa Ha
Bpab6oTeHuTe BO [IpXKaBHUOT apX1B

CornacHo un. 72, ctaB 8 of 3aKkoHOT 3a aAMUHUCTPATUBHU CnyKGeHuuu
afAMMHUCTPaTUBHUTe cnyx6eHuuyn BpaboTeHn Bo [ipXaBHNOT apxus ceé AOMKHM A
ro M3BECcTaT PaKoOBOAUTENOT WM B.A PakoBOAWTENOT Ha cBojaTa ‘OpraHusauucka
eavH1LA 3a CrpeYeHoCT 3a Aoalawe Ha paboTa BO POk O4 TPM “Yaca off NoHeTokoT
Ha paBoTHOTO Bpeme Ha [lpxaBHUOT apxwe. HeonpaBaaHoTo, HEHaBPEMEHO
Hen3BecTyBake 3a CMpeyeHoCT 3a Aoarawe Ha paboTta npercrasyBa AUCUUNINHCKA
HeypeaHOCT. : ; :

3a yTBpAEHa AUCLMANUHCKA HEYPeRHOCT, CO COrlacHo YneHoT 74, ctas 1 o
3aKoHOT 33 aAMUHUCTPaTMBHU CryOeHULM co oAnyKa ce uspekysa AucuunnnHekaTa
MepKka MMCMeHa OfMoMeHa MU napuyHa kasHa BO BUCWHA OA 20% op BucuHaTa Ha
€[HOMECEYHNOT M3HOC Ha HeTO nnaTa, BO Tpaewe Of eAeH A0 Tpyu Meceun.

Bpa6oTeHuTe Ha onpeaeneHo Bpeme Bo [IpXaBHMOT apxus ce AOMXHN Aa
ro M3BecTaT HenocpeaHo NpeTnocTaBeHnoT, pakoBoAMTENoT, OAHOCHO OupekTopoT
Ha [pXaBHWOT apxvB 3a CnNpe4veHocT 3a Aoarate ‘Ha pabora He noAouHa opf
MCTEeKOT Ha AHEBHOTO paGoTHO Bpeme Ha [IpXKaBHUOT apxuB, COMMacHo 4. 36, oa
3akoHOT 3a BpaboTeHWUTE BO jaBHUOT CEKTOP.

[loKonKy. cnpeyeHocTa 3a poaratbe Ha paboTa e HacTaHaTa of Buwa cuna,
W3BECTYBAH-ETO 3@ CrpEeYeHoCT 3a Aoarawe Ha paboTa BpaboTeHuTe ce A0MmKHU Aa
ro gocTaBaT BeAHalW Mo MpEecTaHyBakbeTo Ha MpUdMHaTa Koja ro OHeBO3MOXuna
N3BECTyBamETO.

N3BecTyBam-ETO 3a CNpeYeHOCT 3a Aoarake Ha pabota BpaboTEHWOT ce BPLLK
NUCMEHO WK NO ENEKTPOHCKMU NaT npeky e-Mej unu CMC nopaka.

BpaGoTeHuTe Ce [AOMKHW 3a- Aa ro u3sectar pakoBOAUTENOT Wnw B.4.
paKoBOAUTENIOT Ha OAAENEeHNeTo, OAHOCHO CeKTOPOT, 3@ BPEMEHCKUOT nepuop BO KOj
nnaHupaaT Aa KopucTtar roguileH ogMop no NUCMeH Uni eneKTPpoHCKA nat (e-mejn),
HajaouHa Tpu paboTHW feHa npes KOPUCTEHETO.
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CornacHo un. 12, ctas 1 oa PaHCKMOT KONEeKTUBEH Aorosop BpaboTeHuTe
MMaaT NpaBo Ha 3 AeHa Of roAMLLHMOT OAMOpP KOM Ke r'M MCKOPUCTAT BO AEHOBW LUTO
camu ke rv onpegenar, 3a LUTO Mopa [a ro W3BecTU HenocpeaHo NpeTnocTaseHnoT
aqMUHUCTPATUBEH CNYXGEHNK WU pakoBOAUTENOT HajaouHa 3 pa6otu aeHa npea
kopucTeweTo. Bo cnyyaj Ha uTHa wnu HeoAnoxHa notpeba (3a pabotu kou He
3aBucaT of BPabOTEHMOT W He MOXaT fa ce npeasuaaT oaHanpen), BpaboTeHnoT
“Ma npaBo Aa UCKOPUCTU eAeH AEH OA OBWe TPU AeHa, 3a LITOo Tpeba fa ro u3BecTu
HEeNoCPEAHO NPEeTnoCTaBEHNOT aAMUHUCTPATUBEH CMYXGEHUK Unu pakoBoAWUTENoT
A0 KpajoT Ha paboTHOTO Bpeme BO A@HOT Ha HacTaHyBakeTo Ha notpebara 3a
WCTMOT, cornacHo 4n. 12, cTas2 o4 UCTUOT AOrOBOP. - :

BpaboTeHUOoT “Ma NpaBo Ha HennaTeHo paboTHO OTCYCTBO Hajaonro 3 meceuu
BO eaHa kaneHaapcka roguHa (cornacHo 3akoHOT 3a-paboTHW. ogHoCK, Hn. 147 n
[paHCKMOT KonekTuBeH Aaoroop, un. 14). Mo 3aBplyBakeTO Ha HENnaTeHoTo
paBoTHO OTCYCTBO TOj € AOMKEH fAa ce BpaTh Ha paboTa Ha TOYHO onpeaeneHnoT
[I€H, HajaouHa TpW AgHa No NPecTaHOoKOT Ha OTCYCTBOTO WK BO pOK oA 15 peHa oA
NPecTaHOKOT Ha MaHAATOT Ha jaBHaTa dyHKuuja. BpaboTeHNOT € AOMKEH MMCMEHOTO
Gapatbe 3a HennareHo OTCYCTBO ~ja ro pocrasu  HajoouHa 15 paeHa npeAd
KOPUCTEHETO Ha HennaTeHoTo OTCYCTBO A0 apXuBaTta Ha [lpxaBHUOT apxuB.

JIOKONKy aAMWUHUCTPATUBHUOT CnyxOeHnk BpaboTeH BO [pXaBHUOT apxue
HeornpaBAaHo OTCyTByBa of pabota Hajmanky TPU nocnefoBaTenHu AeHa Wi
HajManky net paboTHM geHa BO roguHara, My npectaHysa pabBoOTHWOT OAHOC
(cornacHo un 98, ctas 5 o 3aKOHOT 32 aAMUHUCTPATUBHU cnyx6eHuum).

[okonky BpaboTeHMOT OTCycTBYBa 3apaav 3abonyeamwe WK HapyllyBake Ha
3apacTeeHaTa cocrojba, 3a LUTO NMCMEHO He O U3BECTUN PaKoBOAUTENOT Wik B.4
paKoBOAUTENOT, OAHOCHO HENOCPEeAHO NPEeTNoCTaBEHNOT BO POK OA 48 yaca moxe Ja
My 6uge npekuHaT paboTHMOT 0AHOC (COornacHo 3akoHOT 3a paboTHW oaHock, Yn. 81,

cTas 6)

Bpa6oTeHuoT koj 6vn oTcyTeH 3apagv 6oneayearwe € AOMKEH Aa ro AocTasu
NOKYMeHTOT 3a GoneayBsatke o/} 3ApacTBeHaTa ycTaHoBa BefHall no 3aBpLUyBakbeTo
Ha GoneflyBaweTo, NPBUOT AeH Off BpakaweTo Ha paboTa, HajaouHa Ao 24-Tn BO
TEKOBHMOT Mecell, A0 OAeNeHWeTo 3a ynpasyBawe CO 4OBEYKA pecypcn Ha
[p>aBHNOT apXuB. ' .

2. OGBpCKM Ha pakoBoAUTENIUTE BO ﬂpmaaﬁuor apxuB

PakoBoaMTENOT Ha OpraHusauuckata eavHuua (v B.A. pakosoguTen) e
[OMKEH Aa MM npUma M3BecTyBawaTta 3a CNpeyeHocT 3a foarawe Ha pabota Ha
BpaBoTeHUTe OA CBOjaTa opraHvsaLyoHa eauHuua AOOUEeHN MMCMEHO, ENEKTPOHCKK
UnKn ycMeHo (no TenedoH).
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PakoBoguTenute ce [AOMKHM no fobuBaweTo Ha Wu3BecTyBakwarta oOf
BpabOTEHMOT BO TEKOT Ha paboTHWOT AeH, uHdopmaumjaTa aa ja npocnepat v Ao
OArOBOPHATE NMUA Of OfAENEeHVeTO 3a YOBEYKW pecypcu 3apapu BOAeHE Ha
eBugeHUMja oA HuBHA cTpaHa Bo Tabena 3a eBugeHuUMja Ha oTCcycTBa Ha
BpaboTeHuUTE BO [JpXKaBHUOT apxuB W 3apaau HaBpeMEHO BHECyBakbe Ha noAaTounTe
Bo MCYYP cuctemotr. Toa moxe na 6uae HanpaBeHO MUCMEHO WUNU eneKTPOHCKW,
npeky e-mejn.

Bo cnyyaj Ha OTCYCTBO Ha OArOBOpHUTE nuvua Of OAAEneHWeTo 3a
ynpaBsyBate CO HYOBEYKMN pecypcy M3BeCTyBaraTa 1 CrMCOKOT ce AaBaar Ha HUBHUTE
3aMeHMW.

PakoBoguTenute Ha oOpraHusauuoHaTa - eauHuua  Boaat eBuaeHumja Ha
HajaBeHWTe OTCycTBa Ha BpaboTeHMTe Of HUBHATa OpraHusauucka epuHula BO
Cnucok 3a otcycrea ([punor 1) 1 ce AOMKHU W3BECTyBaraTa 3a CNpeyeHocT 3a
noarare Ha paboTa ga ro eeugeHtTupaat Bo Cnmcok 3a OTCyCTBa 3a cCBojaTa
opraHv3aLMoHa eanHuUa. 3a cekoe OTCYCTBO Ha BpaboTeHuUoT BO Tabenarta Tpeba

fa ce BHecaTt cneaHuTe noaaTtouun:

- Wme v npeaume Ha BpaboTeHUOT _

- JaTymuTe OA-AO0 Kora oTcycTByBan BpaboTeHnoT

- 1 BMOOT Ha OTCYCTBO (OAMOP, AOMOMHUTENHW AeHOBYW, Goneaysake - 3a 0Ba e
" notpebHo fa ce HaBeae 3a kakos TUN Ha Goreayeawe CTaHyBa 36op. Ha np.
nospeaa Ha paboTHO MECTO, 3apaau rpuxa 3a aeTe 40 3 TOAWHW Nk Had 3roa. v

cn.)

CnWCOKOT 3a OTcycTBa Ha BpaboTeHuTe Of CBOjaTa opraHu3auuoHa efuHuua
pakoBoaUTENUTE Ce AOMKHM Aa ro Aoctaear Ao OAAENEeHNeTOo 3a YoBeUkW pecypcu
NMCMeHo. (Npeky apxveara), HajaouHa Ao 24-Tu BO TEKOBHUOT Mecel, McTrnoTt moxe
AONOAHUTENHO Aa 6uAae AOCTaBEH M eNEKTPOHCKM, MPEeKy e-Mejn Ha OAroBopHUTe
nuua og opaeneHueTo 3a HoBEeYKU pecypcu.

[10CTaBEHNOT CNUCOK 3@ OTCYCTBA Ce CMeTa 3a KOHEYEeH M He MOoANexu Ha
KOpeKLuuu.

PakoBoaMTEeNoT UMW B.J PaKoBOAUTENOT .MMa obepcka Aa M U3BECTH
BpaboTeHUTe OA CBOjaTa OpraHN3aLMCcKa €AnHULA 3a 0BOj MPOTOKOM U 3@ HAYUHOT Ha
HerosaTta npuMeHa. :

BAXHO: HeusspLiyBareTo, HEOPEXHOTO UMK HEHaBPEMEHOTO M3BPLUYBaH-€
Ha 3agayuTe COrnacHo 3akoHOT 3a aAMUHUCTpPaTMBHW cryKGeHuun e ocHos 3a
ANCUMNNMHCKA HeypeaHocT. HepocrasyeaweTo Ha CnWUCOKOT Ha OTCycTBa Ha
BpaboTeHuTe 04 CTpaHa Ha pakoBOAUTENOT W HecnpoBeAyBakeTo  Ha
wHgopMaumjaTa 3a CnpeyeHocT 3a. joafare Ha pabota Ha BpabOTEHUOT BO
pOKOBUTE OAPEAEHU CO OBOj NPOTKON A0 OArOBOPHUTE nuua BO OAAENEHWETO 3a
YOBEYKW pecypcu MOBMEKyBa U HEMOXHOCT Aa Ce BHecaT HaBPeMEeHO COOABETHUTE
nopatoun Bo MCYYP cuctemot (MHdopmaunckn cucTem 3a ynpasyBake CO HOBEHKN
pecypcu), a Co Toa W HEMOXHOCT 3a HUBHO MOHATaMOLLHO npouecupake oA cTpaxa
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Ha oAroBopHUTE OMEHGHMja BO TEKOBHWOT Mecel.

Bo cny4aj Ha OTCYTBO Ha paKkoBOAUTENOT WAM HenocpeaHo
NpeTNoCTaBeHUOT afAMMHUCTPATUBEH CNYXOeHHK

[lokonKy paKoBOAWTENOT UNW B.A PakoBOAWTENOT € OTCYTEeH, AOMKHOCTa 3a
BOfeH-e eBUAEHLMja Ha OTCYCTBa ja npes3ema BpaboTEHNOT KOj e n3bpaH og cTpaHa
Ha pakoBOAWUTENOT U € PakoBOAEH afgMUHUCTPATUBEH cnyx6eHuk (kaTeropuja b) nnu
[OKONKYy Hema W3BpLuMTen oj-0Baa. Kateropuja of CTPYYHO aAMWUHWCTPATUBHUTE
cnyx6eHuum (kateropuja B) oa opraHusaynoHata eavHula:

e 068pcKu HO PaKOBOOUMENOM/adMUHUCMPAMUBHUOM CAYHMOBEHUK KOf € OmCymeH:

PakoBoAUTENOT MNU B.4. PAKOBOAWTENOT Ha opraHusauvoHaTa eauHula e
[OmKeH BPabOTEHMOT KOj ro 3ameHysa, GnaroBpeMeHo pa. ro nHcopmupa 3a
paboTHaTa obGBpCcKa- BOAeH-e €BMAeHUMja 3a OoTcyTBa Ha BpaboTeHute oA
opraHusauuckarta eguHuua, U ga My ro npepapne CnucokoT 3a otcycreara of lpunor
6p. 1. : : : '

Pakosogutenute ce QOMKHK Aa ru WHcbopmmupaaT cute BpaboTeHn o ceojaTa
paGoTHa eAuHWYa, BO CNy4yaj Ha HEroBO/HEj3NHO OTCYCTBO, KOro Tpeba pa ro
W3BECTAT 3a cnpeyeHoCT 3a goafawe Ha paboTa, kako 1 3a eBeHTyana npomeHa Ha
NULETO KOe e Heroea/HejanHa 3ameHa.

e Obspcku ' Ha epabomeHuom Koj 20 3ameHysa
pakosodume10m/adMUHUCMPAMUBHUOM CAYHBeHUK:

BpaboTeHMOT KOj ro 3ameHyBa OArOBOPHMOT pakosoauTenor wnu B.A.
pakoBOAWUTEN € AOMKeH Aa M npuMma ussecTyBarbata of BpaboTteHute oA
opraHusauuckaTta eauHuua, Aa ro Boau WU axypupa CnucokoT 3a OTCYCTBa,
HaBpeMeHO W PeaoBHO, fa ja AocTasu Aa opfeneHveTo 3a HoBedku pecypcun  BO
npeaBMAEHNOT POK U Ja v u3Bectysa OAroBOpHWTE nuua oA opneneHveTo 3a
YOBEYKWN PECYpCH 3a HajaBeHUTe OTCYyCTBa BO POKOT nNpeasnaeH CO OBOj NPOTOKOST.

WUcToTaka, BpaboTEHUOT Koj ro 3aMeHyBasi OArOBOPHWOT PakOBOAWUTENOT WU
B.A paKoBOAUTEN e [IOMKEeH NO HEroBOTO/HEj3UHOTO Bpakawe Ha paGota aa ro
WHOPMUPA YCMEHO, MUCMEHO WUNK-TI0 eneKTPOHCKU naT 3a cuTe OTCycTBa Ha
BpaboTeHUTe of OpraHusaLuckaTa eavH1La Bo NepuofoT 3a Koj ro 3ameHyBan v aa
MY ro npeaaae axypupaHuoT Cnucok 3a oTcycTea.

3. O6BpCKU Ha oAAENEeHMeTO 3a HOBEYKN pecypcH

OpfeneHneTo 3a YOBEYKM PECYPCHU € [O/MKHO Aa OAPEeAn ABe nuua oA cBojaTa
opraHu3auucka eauHua kou ke GuaaTt OAroBOpHW 3a BOAEHE Ha eBuaeHumjaTa Ha
oTcycTBata Ha BpaGotenute u 3a paborta BO Tabenata 3a eBuaeHUMja Ha
oTcycTeaTta Ha BpaboTeHuTe BoO [1pXKaBHMOT apxuB, 04 KOM €4HO Hajmanky eaHo nuue
Tpeba Aa uma oBnacTtyBake 3a npucran Bo NCYUYP cuctemoT, Kako U aBe nuua Kou
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ke BugaT HMBHA 3aMeHa BO Cnyyaj W ABeTe OArOBOPHWM Nnvua Aa Cceé cnpeyvkHn Aa
pojaat Ha pabora.

OAroBopHUTE NULa ce A0KHMU:

fa ja BoAaT M axypupaaT HaBpeMeHO W Ha AHeBHa OcHOBa Tabenarta 3a
eBWeHUvja Ha oTcycTBaTa Ha BpaboTeHuTe BO [ipXaBHUOT apxus

[la ru BHeCyBaaT noAaToLuTe TOYHO, HAaBPEMEHO U Ha AHEeBHa OCHOBa BO MCy4pP
cucTemoT

Mo pobusarweTo Ha CnNUCOKOT. 3@ OTCyCTBA OA pakoBoawTenure Ha
OpraHu3auMoHNTe eAUHULM, No 24-T1 BO MECELIOT, ia HanpasaT H1BHA NPpoBepKa
co noparouure Bo Tabenara-sa esuaeHUMja Ha OTCyCTBa Ha BpaboTeHuTe BO
[IpKaBHUOT apX1B 1 CO IOKyMeHTauujaTa koja-e fobueHa npeky apxusaTa

aa ru vyeaat fobueHwute nponpaTtHU AOKYMEHTH BO. BpCKa CO OTcycTBaTa Ha
BpaboTeHn 0f apxuBaTta Ha OArOBOPEH U AOBEPNUB HaYUH %,

O6pabGoTeHara 1 notepaeHata Tabena 3a eBuaeHUuja Ha oTcycTBara, 3aefHo Cco
notpebHaTta nponpartHa JOKyMeHTauuja 3a wucTuTe p[a ja npejapge  Ha
W3BPLUMTENOT Of = CEKTOPOT 33 (PUHAHCMCKM Mpalara, OAAeneHve 3a
CMEeTKOBOACTBEHO paboTetbe, 3apagu uspabGoTka Ha nnarara 3a TEeKOBHWOT
Mecell, W Toa HajaoLHa Ao 25-Ti BO MeceL|oT.

TabenaTa 3a eBMaeHuUMja Ha OTCycTBa Ha BpaboTeHuTe BO [p>XaBHUOT apxus
€ eNeKTPOHCKN JOKYMEHT KOj ce YyBa v BOAW BO 3aeAHUYKU cdonaep BO oaaeneHneTo
3a ynpaByBare CO YOBEYKW Pecypcu M npucTanoT A0 Hero € [03BOMNeH camo 3a
OAroBOpHUTE NnuLa o4 oAAeNneHneTo.

Wsroteun:

BojaHa KyHocka %‘Zﬁ _
Kowtponupan:
AnHaH OcMmaHm W
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nPUNOr BP.1

Cnucok 3a oTCyCcTBa Ha ceKTopoT (oaaeneHue) -

Mepuopg BO KOj OTCYCTBYBaA
BpaboreHuor

Onpasga+vo/Heonpase
AaHo oTcycTso (ce
o3Havysa co X
CO0ABETHOTO none)

p- WUme u npesume

O patym

Ao gatym

H 0

Bupg Ha otcycTBO

15

3abenewka: Mog 1A Ha OTCYCTBO Ce HaBeAyBa NPUMYMHATA 33 OTCYCTBOTO. Ha np. 6oneaysare
(6onecr, rpua 3a gete fo 3 roa, unv Hag 3 roa, 3apaam nospeaa Ha paboTHO MecTo v cn),

KOPWUCTEHE HA AEHOBU O/, OAMOP, KOPUCTEHE Ha AEHOBM 3a cennaba, nonararbe UCNUT,

[apyBarbe KpB, UTH..




